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WA-State Purchasing and Procurement 101 is in the Learning Management System (LMS). 

[bookmark: _GoBack]All four modules are available for registration in the LMS. Be sure to use the full title (i.e., “WA-State Purchasing and Procurement 101”) to locate the course.

Below is the live webinar delivery schedule for February and March 2015:

	Date
	Module
	Time

	Wednesday Feb. 18
	Module One
	9-11 a.m.

	Wednesday Feb. 18
	Module Two
	1-3 p.m.

	Friday Feb. 20
	Module Three
	9-11 a.m.

	Friday Feb.20
	Module Four
	1-3 p.m.



	Date
	Module
	Time

	Tuesday Feb. 24
	Module One
	9-11 a.m.

	Tuesday Feb. 24
	Module Two
	1-3 p.m.

	Thursday Feb. 26
	Module Three
	9-11 a.m.

	Thursday Feb. 26
	Module Four
	0. p.m.



	Date
	Module
	Time

	Tuesday March 10
	Module One
	9-11 a.m.

	Tuesday March 10
	Module Two
	1-3 p.m.

	Thursday March 12
	Module Three
	9-11 a.m.

	Thursday March 12
	Module Four
	0. p.m.



Reminder, all training sessions will be available soon as 24/7 online sessions. 
Thus, if you miss a live broadcast, or decide to wait for a better fit with your schedule, training will still be available for you to complete.

Once enrolled in the LMS, you still need to complete your registration in WebEx.

Use your assigned URL from the LMS to register in WebEx. 

Tips for Webinar Registration:

	Steps for Webinar Registration
	Response from WebEx

	Step 1 Register
Complete the fields seen
	WebEx will state that you cannot join the event now because it has not started. However, it’s important to complete the following fields at this time:
	First name:  

	Last name:  

	Email address:  

	Event password:  




	Step 2 Registration Confirmed

	WebEx will confirm you are registered, note the start time for your session and advise you that you will receive a confirmation email message with additional details.

	Step 3 Registration Confirmed

	Your email confirmation will provide detailed information about joining the event as well as a link to join the webinar.
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