2015 Tradeshow Ad only order form
To order an ad for placement in the show book for the DES 2015 tradeshow, please complete this application in its entirety by following the steps below.  You will NOT need to register as a vendor using the online registration tool. This is an Advertisement order form only and does not include booth space at the tradeshow.  Businesses wishing to be present at the trade show need to have a booth or sponsorship.  If you need a booth or sponsorship, please see our website at:  http://www.des.wa.gov/services/ContractingPurchasing/Events/TCTS/Pages/default.aspx
After submitting this application, you will receive instructions to make payment.  Acknowledgement of your payment will serve as your registration confirmation.
1) Your Company Information
First Name:    
Last Name:   
Organization:  
Title:   
Phone:    
Physical billing address:
E-Mail:   
(Please verify email, confirmations and seminar updates will be sent to this address.)
Please indicate what line of business your company is in-
____	Goods & Services	
____	Construction	
____	Technology / IT
____	Other			Please describe if other: _________________________

Please briefly describe you line of business: ________________________________________

How much add space would you like to buy?			
	Black & White		Half Page* $200.00		Qty. _______
				Full page * $400.00		Qty. _______
	
	Color			Half Page * $300.00		Qty. _______
Full Page * $600.00		Qty. _______
	*page size is 8.5” X 11”
2) Submit order form
· Email this completed order form eventsponsorship@des.wa.gov
· Once we receive your order form, we will respond to you electronically and give you instructions for payment. Please allow two business days for us to complete this step.
· Your advertisement order is confirmed once payment is successfully made and funds transferred. 
· Please contact us with any questions by calling 360.407.2200 or send email to eventsponsorship@des.wa.gov

Cancellations- Companies must submit cancellation notice in writing to eventsponsorship@des.wa.gov before September 20, 2015 in order to receive a refund.
Ad specifications- Please provide your ad copy electronically as an email attachment. Our preference is Acrobat PDF (color or grayscale) at a minimum 300 dpi (do not compress your art more than 300dpi). All fonts should be embedded or converted to lines.  Files should be compatible with Adobe 6.0 and should contain no security settings. 
Other files types are .EPS and TIF (300 dpi), please tell us what software was used to create your file.
Email your ad to: eventsponsorship@des.wa.gov

[bookmark: _GoBack]We must have your ad no later than October 11, 2015 to be included in the show book
