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(Your entity’s logo or letterhead)
Invitation for Bid

Conveyance Maintenance and Repair (State Contract 00713)

Date
Summary of opportunity

(Your entity) is seeking a contractor to provide regular maintenance and repair service for __ elevator(s), __ escalator(s) and __ moving walks in building/city/county/region or statewide. Your firm has been invited to bid because you are an awarded conveyance-maintenance vendor for State Contract 00713, activated in October 2013 by the Department of Enterprise Services.
Awarded contractor for the work detailed here will be asked to maintain and repair, as needed ….. (description of your conveyances) or (scope of work) or (however you want to characterize the units and the work you need done).
Special terms and conditions (for political subdivisions)
( Here is where you would detail any sections or subjects in your codes or ordinances that vary from the standard legal language in Contract 00713 – for instance, things like indemnification clauses or protest procedures, etc. )
( State agencies would presumably have few, if any, exceptions to the state’s standard terms and conditions, which are governed by RCW 39.26. If your agency does have exceptions to the legal language in the master contract document or has special legal requirements, this is the section where they can be detailed. )   

The bid

To bid on this opportunity, bidders must:
· Fill in the shaded columns on the Work Request and Price Sheet page. The “price per month” column should reflect the proposed hours per month for the appropriate level of technician to do the work: Mechanic, Helper, Team or Foreman.

· Provide references or work history.
· Describe special qualifications for the specific work requested.

Special qualifications
Based on specific needs of your agency, you can require vendors to meet minimum standards of experience or qualifications.

Example 1: State ferries require specific tools, parts, supplies and processes for the unique needs of maintaining conveyances in the marine environment. The state ferries agency can require a minimum of X years of direct experience maintaining marine conveyances.

Example 2: The state Legislature has unique service needs, particularly during the legislative session. The legislative service agency can require a minimum of X years of direct experience maintaining the conveyances in the legislative buildings during times of peak legislative activity.
Bidder, please give examples of customers for whom you performed the specific work requested and the number of years or months you performed the service. 
Evaluating bids

You may determine for your own needs the comparative worth or weight given to price, special qualifications, references or work history, or other considerations that can be evaluated and scored fairly.

Example: Agency A

Price: 40 possible points

Ease of online access to maintenance plan, reports and repair history: 30 possible points

References: 30 possible points

Example: Agency B

Price: 10 possible points
Special qualifications: 70 possible points

References: 20 possible points
Work Request and Bid Price Sheet
Customer: Your entity
Bidder: XYZ Elevator Fixers
Bidder contact: 

Conveyances for bid:
	No.
	Building
	Address
	Controller

mfr. by
	Type
	Machine  (Provide # when known)
	Service

visits

per

month
	Price per month

	1
	Capitol Court
	123 1st Ave.

Seaport, WA
	TopShelf


	Psngr –Hydraulic
	DEF456
	2
	4 hrs @ Mech      $680

4 hrs @ Foreman  740                            TOTAL             $1,420
                 

	2.
	Capitol Court 2
	129 1st Ave.

Seaport, WA
	Virgil Inc.
	Psngr – Electric
	GHI789
	2
	2 hrs @ Mech      $340

2 hrs @ Helper      290  TOTAL                $530


	3
	DMI HQ South
	1449 Main St.

Seaport, WA
	TopShelf.
	Freight – Hydraulic
	JKL123
	1
	1 hr @ Mech        $170 TOTAL                 $170

	4
	DMI HQ North
	1479 Main St.

Seaport, WA
	Step Up Inc,
	Escalator
	
	2
	4 hrs @ Team  $1,260
TOTAL             $1,260      

	
	
	
	
	
	GRAND TOTAL
	7
	$3,380


Final bid price: $482.86 (sum of monthly prices divided by sum of service visits)
Overtime billing

Bidder, please explain the circumstances under which you would pay technicians and bill the customer at the 1.5, 1.7 or double-time rates:
Bidder Assurances

Name of bidder: XYZ Elevator Fixers
We make the following certifications and assurances as a required element of submitting this bid.

We have read and understood and agree to abide by all terms and conditions in the Work Agreement with (name of your entity) and make this offer to provide the work on the identified conveyances as specified in the Work Agreement.

We acknowledge that by submitting a bid we accept the master contract document for State Contract 00713, including all appendices and published amendments, as the underlying authority for this bid solicitation by (name of your entity) and any work that results from selection as the successful bidder.

Our bid is a firm offer based on our knowledge of the age, type, condition and special requirements of the conveyances identified in the Work Agreement. If awarded this work, we agree to maintain these conveyances by the proposed schedule and at the proposed price per month. Our markup for parts will not exceed our “normal and customary replacement” percentage certified upon award of Contract 00713.
Our price bid can be assumed to incorporate no more than our “standard maintenance and repair” wage rates for Mechanic, Helper, Team and Foreman that were certified upon award of State Contract 00713. 
We further acknowledge:

1. We accept all provisions and requirements of the Certifications and Assurances document in State Contract 00713. 

2. The attached bid is a firm offer for 120 days following the bid due date. It may be accepted by (name of your entity) without further negotiation (except where clearly required by lack of certainty in key terms) at any time within the 120-day period. In the case of a protest, our bid will remain valid for 120 days or until the protest and any related court action is resolved, whichever is later. 

3. Any protests of the solicitation process or results of the bidding (award) must be made in accordance with the ordinance or rules of (name of your entity) or, in the absence of such ordinance or rules, with the “Complaint, Debrief and Protest Procedures” in Appendix G of State Contract 00713.  

4. By submitting this bid, we hereby offer to furnish materials, supplies, services and/or equipment in compliance with all terms, conditions and specifications of State Contract 00713 and this IFB.

5. We are not submitting any exceptions.

Signature of authorized bidder representative
	Name and Title:  
	

	Signature:  
	

	Date:  
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