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A. general Terms & Conditions

This section contains Notes that can be used for a wide variety of goods and services.

1 SALES TAX EXEMPTION
· For resale - not subject to Washington State Sales Tax, Reg. #CB 315‑001-050-06

· Service contract not subject to WA State Sales Tax

2 PRE-BID CONFERENCE

(choose those that apply):
An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

A mandatory Prebid conference requires attendance scheduled herein.  If you do not attend the pre-bid conference, you are not eligible to submit a bid/proposal and should you choose to do so, it will be considered non-responsive.  Your company may continue to receive amendment notifications from our office addressing specific changes to this bid/proposal.  However, this should not be construed as a change in your eligibility status to submit a bid/proposal if you had previously failed to attend the mandatory pre-bid conference.  For additional information, please contact the Procurement Coordinator.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Procurement Coordinator.  Contact the Procurement Coordinator identified on the face page of this document.

	Pre Bid Date:
	

	Pre Bid Time:
	

	Pre Bid Location:
	


3 SAMPLES, DEMONSTRATIONS, LITERATURE
(choose those that apply):
Catalogs and Price Sheets:  Bidder or Contractor shall furnish all necessary catalogs and latest dated published manufacturer’s price lists as required by the Procurement Coordinator.  Failure to do so may cause bid to be rejected, or contractor to be in default of performance requirements.

OR
Catalogs and Price Sheets:  Bidder or Contractor shall furnish all necessary catalogs and latest dated published manufacturer’s price lists as required by the Procurement Coordinator.  Failure to do so will cause bid to be rejected, or contractor to be in default of performance requirements.

Request for samples: The Purchaser reserves the right to ask for samples, competitive demonstrations, and/or descriptive literature at bidder’s expense.  

If not destroyed in testing or required for quality control, bidders may request return of samples at their expense.  Bidder must provide desired method of returning and exact postage or a call tag for samples to be returned.  Each sample must be labeled with return address.  If bidder does not request return within sixty (60) calendar days of contract award, samples will be considered property of the state.

Labeling and warranty: All samples provided to the state shall be identical to products quoted by bidder and shall be labeled with bidder’s name, stock number, bid number, bid line item number.  All samples are an express warranty, which shall also apply to all products provided under this contract.  Bidders failing to comply with this requirement will have their bid rejected or contract terminated.

Samples or literature may be requested at any time after bid opening and prior to bid award.  Failure to provide requested samples or literature within 5 days after request will result in bid rejection.

OR

Samples or literature may be requested at any time after bid opening and prior to bid award.  Failure to provide requested samples or literature within __ days after request will result in bid rejection.

4 DEALER AUTHORIZATION

The Bidder, if other than the manufacturer, shall provide a current, dated, and signed authorization from the manufacturer that the bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products.  Failure to comply with this requirement may result in bid rejection.

OR
The Bidder, if other than the manufacturer, shall provide upon request a current, dated, and signed authorization from the manufacturer that the bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products.  Failure to provide manufacturer’s authorization upon request will result in bid rejection.

5 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

6 WARRANTIES AND REPAIRS
(choose those that apply):
Warranty(ies): Bidder will submit a copy of warranty as an attachment to bid and items delivered under this contract will also be accompanied by a copy of the warranty.  Unless otherwise specified, full parts and labor warranty period shall be for a minimum period of one (1) year after receipt of materials or equipment by the Purchaser.  All materials or equipment provided shall be new, unused, of the latest model or design and of recent manufacture.

In the event of conflict between contract terms and conditions and warranty submitted, to afford the state maximum benefits, the contract terms and conditions shall prevail.

Warranty and Repair Stations:  Bidders shall have factory-authorized warranty and repair stations located in the state of Washington or Portland, Oregon area.  Bidder will indicate firm name, address, telephone, and responsible individual regarding warranty and repair service:

	Firm name:
	
	Contact person:
	

	Address:
	
	Telephone:
	(     )

	
	
	
	


If bidder is not an authorized service facility for item(s) bid, a letter from the service facility indicated shall accompany bid certifying that service support will be provided.  Failure to receive this certification will be sufficient cause for rejection of bid.

7 PERFORMANCE BONDS
Successful bidder(s) will be required to furnish a performance guarantee payable to Washington State in the amount of U.S. $__________ as surety for performance of contract(s) resulting from this bid.  The cost of guarantee shall be borne by bidder.  The form of guarantee may be an escrow agreement or performance bond, certified or cashier’s check, or irrevocable letter of credit as identified in bid information submittal.  The escrow agreement or certified or cashier’s check must be drawn on a bank or trust regulated by State of Washington.  Only escrow agreements or performance bond forms provided by OSP will be acceptable and the completed form must be returned to OSP within ten (10) days after being sent to successful bidder(s) with notice of award.

In the event bidder is awarded a contract, the bidder agrees to reimburse the state for any loss or additional expense incurred by the state as a result of default or failure to satisfactorily perform the terms of the contract, including a sum for reasonable attorney fees in the event litigation becomes necessary.  Venue will be Thurston County, Washington.

OR
Form:  Within fifteen (15) calendar days after receipt of notice of award, the Contractor shall furnish the state with a performance guarantee.  Said guarantee shall be in the form of a(n):

· Bond on a form furnished by the state and completed by an approved surety or;

· Escrow agreement on a form furnished by the state; or,

· Irrevocable letter of credit; or,

· Certified check; or,

· Cashier's check.

Bidder is to indicate the form of performance guarantee they intend to provide.

Note:
Certified or cashier’s checks are held by the state for the contract term and any subsequent extensions, and do not yield interest payable to the contractor.

Amount:  The performance guarantee shall be for an amount which is not less than $ 


 for the initial term of the contract and shall be conditioned upon the faithful performance of the Contractor.  If resulting contract is split among two (2) or more suppliers, the amount of the guarantee shall be apportioned based upon the actual percentage of dollar award rounded to the nearest $1,000.

Noncompliance:  Failure to provide the required guarantee will result in contract cancellation and forfeiture of any bid guarantee.

Discontinuance:  Based on Contractor performance during the initial contract term, the state reserves the right to continue/discontinue performance guarantee requirements in subsequent extensions.  Delivery, timely correct invoices, problem resolvement, etc., will be prime consideration.

8 BID GUARANTEE

All bids submitted for this contract must be accompanied by a surety bid bond or escrow agreement on a form furnished by the state, certified check, cashier’s check, or money order payable to State of Washington in an amount not less than $

 or 

 % of total bid whichever is greater.  The escrow agreement or certified or cashier’s check is to be with a bank or savings and loan institution regulated by the State of Washington.  Bid guarantees will be returned to all bidders at time of contract award with exception of contractors of whom a performance guarantee is required in which case the Bid Guarantee will be returned upon receipt of same

9 FISCAL/BIENNIAL APPROPRIATION
Bid special note: The state’s fiscal/biennial appropriation period expires on June 30, 200__.  All goods or services included in this solicitation must be received at destination on or before that date.  Therefore, any bid submitted with a bid delivery time that would extend beyond June 30, 200__ will be rejected.

OR
Purchase order special note: The state’s fiscal/biennial appropriation period expires on June 30, 200__.  While the guaranteed delivery date cited above is before that date, any delay may preclude the state’s acceptance/payment as all goods or services must be received at destination by June 30, 200__.  Additionally, all invoices must be submitted immediately upon shipment to permit payment by July 31, 200__.

10 INSPECTION OF FACILITY
The bidder’s signature affixed to this bid certifies that bidder has inspected the facility where services are to be performed, is familiar with all the requirements of the bid document, and is thoroughly conversant with all conditions affecting performance and the level of quality required by site personnel.

	
	
	(
)

	Site Coordinator
	
	Telephone number

	
	
	

	
	
	

	Site Coordinator’s Signature
	
	


11 INDEFINITE DELIVERY – INDEFINITE QUANTITY PURCHASES
In addition to the initial purchase quantity identified in this bid document there is no guarantee to the contractor of any additional orders under the awarded contract.  However, the contract will allow the placement of future purchase orders on an as needed basis (also referred to indefinite delivery – indefinite quantity orders) under the same terms and conditions as those established for the initial purchase quantity throughout the term of the contract.

Bidder agrees to only accept purchase orders placed against this contract from the Office of State Procurement, Department of General Administration. this sentence is for office of state procurement use only

12 USAGE
Estimated Usage: We estimate that purchases over the two-year initial term of the contract will approximate $



 Estimates are based on past usage.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

13 PURPOSE
The purpose of this IFB is to establish a mandatory/convenience contract for the as needed purchase of___________________________________________________________________, or scheduled purchase of _________________________________________________________.

14 PURCHASERS
this clause is for office of state procurement use only

Use in conjunction with Auto Text Part B. Bid Information
State

The primary purchaser(s) will be the State Department(s) of ______________________________________________________________, or the state ___________________________________________.  
Purchasing Cooperatives
While use of the contract by members of the WSPC and ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or ORCPP members.
Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (ORCPP).  A list of Washington members is available on the Internet at http://www.ga.wa.gov/servlet/PCACoopListSv.  A list of Oregon members is available through at http://procurement.oregon.gov/DAS/SSD/SPO/docs/orcpp-member-list.pdf .
Contractors shall not process state contract orders from unauthorized purchasers.

Purchases by Nonprofit Corporations

Legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  

15 TERM
From 



 to 




 or date of award to 



 with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed one (1) OR six (6) years.

16 LIQUIDATED DAMAGES
The state has an immediate requirement for the materials, equipment or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s).  (Choose those that apply):
Liquidated damages will be assessed in the amount of $


 per day for failure to meet delivery date as specified by bidder.  Both the state and the Contractor agree that the above figure represents a reasonable amount for actual damages incurred by the state and is compensatory.

OR
Liquidated damages will be assessed in the amount of actual damages incurred by the state as a result of Contractor’s failure to perform herein.

17 CONTRACTOR PERFORMANCE
Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials or equipment will be charged against the Contractor.

B. Bid Information
1 AGREE TO SELL TO POLITICAL SUBDIVISIONS
this clause is for office of state procurement use only

Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).

2 AGREE TO SELL TO NONPROFIT CORPORATIONS
this clause is for office of state procurement use only

Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations)

3 AGREE TO SELL TO OREGON PURCHASING COOPERATIVE PURCHASING PROGRAM
this clause is for office of state procurement use only

Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (ORCPP): Yes____ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members)

If required, indicate percent increase to bid pricing for delivery to State of Oregon ORCPP Members:  ____%

4 BID GUARANTEE
Bid Guarantee in the amount of $


 attached.

Indicate your choice of form of surety _____________________.

5 PERFORMANCE GUARANTEE
Performance Guarantee in the amount of $


 will be forwarded within fifteen (15) calendar days of Contract Award.

Indicate your choice of form of surety _____________________.

C. Commodity Specific

This section contains Notes that are specific or unique for certain commodity items.

Food

1 USDA INSPECTION CERTIFICATE
USDA inspection certificate is required on all meat products.  Certificate will accompany the shipment.  Cost of certificate will be billed as a separate line item on all invoices at ___________/pound.

2 FOOD DELIVERIES
All items must be delivered in a fresh chilled condition unless otherwise specified.  All meat must be processed, held, and transported in a refrigerated vehicle designed for meat products to eliminate the risk of cross contamination.  Compliance must be maintained or items will be returned at supplier’s expense.

Supplier shall ship only products that have been inspected and accepted by the U.S. Department of Agriculture.

In the case of breaded portions, cartons stamped with USDC grade A shield or PUFI label will be acceptable in lieu of the inspection certificate.

Shipments will be at the request of the institution during the months of _________________ and _____________________, 20___, unless specified otherwise within this document.

Upon notification of award, the supplier is required to contact the food service manager, _______________________________, at ________________ for delivery schedule and authorization.

Rejection of unspecified items:  If unspecified products are delivered against this contract, the supplier is required to replace the unspecified items with specified products within a reasonable time after the notice of rejection.  Due to rigid institution food service constraints, reasonable replacement time is defined as 24 hours after notice of rejection.  The replacement period may be extended at the discretion of the food service manager in the best interest of the institution based on need, inventory and market conditions.  The food service manager will coordinate this effort with the supplier and the office of state procurement.

Shipments will be at the request of the institution during the months of__________ and ______________, 20___, unless specified otherwise within this document.  Upon receipt of award, supplier is required to contact the food service manager to schedule and authorize delivery.  If the supplier fails to deliver within the time specified or on a scheduled delivery date or has repeatedly promised deliveries, which have not occurred, the supplier is responsible for default charges should the institution decide to procure the items locally as defined above.  
The food service manager will coordinate this effort with the Office of State Procurement. this sentence is for office of state procurement use only

3 MEAT
USDA grade stamping and certification required on carcass.

All meats shall be from fresh chilled carcasses, slaughtered under USDA inspection.  

Inspection: USDA grade stamping will be required on carcasses.  All processed items on this bid, including poultry, must be delivered in a fresh chilled condition unless otherwise specified.  All meat must be processed, held, and transported in accordance with State Board of Health regulations, and Chapter 16.49A RCW.  Full compliance with specifications must be met; otherwise, merchandise will be returned at supplier’s expense.  All suppliers must certify that they are inspected and approved by the appropriate regulatory agency: federal, state or local.

Ground meat shall be prepared from fresh chilled, sound boneless beef carcass.  Meat to be free from all bones, gristle, blood clots, bruises, cartilage, major ligaments and extraneous matter, straight (unattached from lean) fat or fat from other sources.  Moisture, extenders (cereals), etc., preservatives or other extraneous material shall not be added.  The trim-able fat content shall be determined visually prior to grinding and shall not exceed 20%.  Prepared boneless meat shall be thoroughly blended prior to final grinding to uniformly distribute lean and fat portions.  The meat shall be ground twice - first through a plate having holes approximately 1-1/2” in diameter and then through a plate having holes 1/2” in diameter.  The meat shall not be warmed above 50 degrees F. during grinding or handling and shall not be mixed after final grinding.  The finished product shall be packed in grease and moisture resistant ten-pound net weight containers.

4 INSTITUTION AWARDS
This bid may be awarded independently of all other bids for this institution.

5 BARGE SCHEDULE
Barge leaves for McNeil Island from Steilacoom as follows: Monday 9:20 a.m.\Wednesday 11:20 a.m.\Friday-9:20 a.m.  Please call 1-206-588-5281 to notify McNeil food services when delivery will be made to Steilacoom dock.

6 FISH
	Brand/mfg. Order no.
	

	Type of fish:
	

	Cut of fish (fillet, loin fillet, etc.)
	

	Size of fillet cut:
	

	Packaging/count:
	


For fish nuggets, sticks, fingers, hoagies, submarines, etc.:

If you are bidding an alternate fish, describe fully in the space provided:

7 PRODUCT TESTING
The state reserves the right to independently test, at supplier’s expense, any product of questionable freshness, quality, or origin delivered against this contract.

Labor

8 PREVAILING WAGES
HOURS OF LABOR AND PREVAILING WAGES

In compliance with RCW 49.28, Contractor agrees that no worker, laborer, or mechanic in the employ of the Contractor or subcontractor shall be permitted or required to work more than eight (8) hours in any one calendar day, or forty (40) hours in any one calendar week, provided that in cases of extraordinary emergency such as danger to life or property, the hours of work may be extended but in such cases the rate of pay for time employed in excess of the above shall be at the prevailing overtime rate of pay.  Except, contracts will not require the payment of overtime rates for the first two hours worked in excess of eight (8) hours per day when the employer has obtained the employee’s agreement (as defined in WAC 296-127-022) to work a four-day, ten-hour work week.

This bid is subject to prevailing wage requirements (reference RCW 39.12 and WAC 296-127).  Wages to be paid workers, laborers or mechanics, pursuant to this contract shall not be less than the prevailing rate of wage in the same trade or occupation in the locality within the state where the labor is performed.  By submission of a properly signed and completed bid, bidder agrees to comply with all provisions of these chapters.

The Department of Labor and Industries will publish prevailing wage rates on the first business day of February and August of each year.  The wage rates will become effective thirty (30) days following publication.  For all contracts, the prevailing wage rates, which are in effect on the bid opening date, are the wage rates that must be paid for the duration of the contract.

The appropriate labor classifications and prevailing wage rates are identified herein.  Questions should be directed to the Industrial Statistician, Department of Labor and Industries, Employment Standards Division, PO Box 44540, Tumwater, WA 98504-4540 (Telephone (360) 902-5334) or the Procurement Coordinator.  These wage rates are made part of this contract as though fully set forth herein.

The Contractor must submit to the Industrial Statistician of the Department of Labor and Industries a “Statement of Intent to Pay Prevailing Wages.”  A copy of the approved intent statements must be submitted to the payment agency in order to receive the first progress payment on this contract.  Following final acceptance of the project, Contractor must submit to the Industrial Statistician an “Affidavit of Wages Paid.”  An approved affidavit must be submitted to the payment agency before they are authorized to release the retained funds.

Each “Statement of Intent to Pay Prevailing Wages” or “Affidavit of Wages Paid” submitted for approval to the Industrial Statistician must be accompanied with the current filing fee.

Vocationally handicapped workers, i.e., those individuals whose earning capacity is impaired by physical or mental deficiency or injury, may be employed at wages lower than the established prevailing wage.  The Fair Labor Standards Act requires that wages based on individual productivity be paid to handicapped workers employed under certificates issued by the Secretary of Labor.  These certificates are acceptable to the Department of Labor and Industries.  Sheltered workshops for the handicapped may submit a request to the Department of Labor and Industries for a special certificate, which would, if approved, entitle them to pay their employees at wages, lower than the established prevailing wage.

Prevailing wage requirements do not apply to:

a. Sole owners and their spouses.

b. Any partner who owns at least 30% of a partnership.

c. The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.

d. Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its laws.

A copy of the approved Statement of Intent to Pay Prevailing Wages shall be posted at the job site with the address and telephone number of the Industrial Statistician, where a complaint or inquiry concerning prevailing wages may be made.  If a dispute arises as to what are the prevailing rates of wages for a specific trade, craft or occupation, and such dispute cannot be adjusted by the parties in interest, including labor and management representatives, the matter shall be referred for arbitration to the Director of the Department of Labor and Industries, and his decision shall be final, conclusive and binding on all parties involved in the dispute.

Vehicles

9 VEHICLE LICENSING
All necessary paperwork to register the unit with the Washington State Department of Licensing as a motor vehicle will be furnished at the time of delivery.  This includes a “manufacturer’s statement of origin” (MSO) and Washington State title application.

10 VEHICLE LICENSE AND WARRANTY
Vehicle dealer licensing requirements: Bidder must possess a current vehicle dealer license issued pursuant to Chapter 46.70 RCW and must be a factory authorized warranty service dealer for manufacturer(s) of vehicle bid.  By submission of a properly signed and completed bid, bidder certifies compliance with all provisions to above statute.

11 DELIVERY
Delivery:  Late delivery liquidated damages of $____________ per calendar day will be assessed on any vehicle delivered after the scheduled delivery time/date.  The assessment will be assessed for each calendar day except if the day preceding delivery is either a Sunday or holiday recognized by the state, in which case, an assessment will not be made for the non-working day(s) immediately proceeding the delivery date.

12 AIRCRAFT INSURANCE
Aircraft: Contractor agrees to furnish a Certificate of Insurance to the Office of State Procurement, P.O. Box 41017, Room 201 General Administration Building, Olympia, WA  98504-1017, prior to commencing operations under the contract, specifying full limits of liability insurance maintained, but in no event less than one million dollars ($1,000,000.00), adequately conditioned to protect against foreseeable hazards arising from operations, naming the State of Washington, its officials and employees additionally insured with severability of interest, and providing for written notice not less than 14 days prior to cancellation, material change or intent not to renew coverage.

Copiers/Printers

13 BID RESPONSE INFORMATION
Bidders shall include the following information with bid response:

1) Duration of warranty coverage, both parts & labor: ________ (days).

2) Service response time: ______________ (hours).

3) Cost of an annual maintenance service contract, following expiration of warranty: $ ____________.  (A copy of annual service contract must accompany bid).

4)
Cost of the following supplies and materials to reproduce 10,000 copies; size 8-1/2 x 11:

	Toner
	

	Paper (only if unit requires other than 20# plain bond)
	

	Cartridges (including installation charges)
	

	Drum (including installation charges)
	

	Other consumables not included in above (please list)
	


Textiles

14 NFPA STANDARD
Fabrics or decorations shall be flame-resistant and are to meet performance standards set in NFPA Standard 701.  Window draperies & cubicle curtains shall be noncombustible & inherently flame-resistant as per NFPA 701.  Certification may be required.

15 NEW FIRST QUALITY GOODS
Bid shall be for new first quality goods.  However, cosmetic irregular clothing will be considered if bidder clearly identifies each item so bid with the word “irregular”, if the appearance of irregular is not significant, and the use life is equal to first quality.  Bidders may bid both irregular and first quality for any item.

Hazardous Materials

16 “RIGHT TO KNOW” LEGISLATION
“Right to know” legislation requires the Dept. of Labor and Industries to establish a program to make employers & employees more aware of hazardous substances in their work environment.  Implementing WAC paragraph 296-62-054 requires that all manufacturers/distributors of hazardous substances, including any of the items listed on this bid/quote/contract bid and subsequent award must include completed material safety data sheet (MSDS) for each hazardous material.  Additionally, each container of hazardous materials must be appropriately labeled with:

a)
The identity of the hazardous material,

b)
Appropriate hazard warnings, and

c)
Name and address of the chemical manufacturer, importer, or other responsible party

Labor and Industries may levy appropriate fines for noncompliance and agencies may withhold payment-pending receipt of a legible copy of MSDS.  It should be noted that OSHA form 20 is not acceptable in lieu of this requirement unless it is modified to include appropriate information relative to “carcinogenic ingredients” and “routes of entry” of the product(s) in question.

17 SPILL CLEAN-UP
Spill clean up: The supplier shall be responsible for spillage caused by their negligence, which occurs during transit or unloading operations.  The supplier shall immediately report and clean up any spillage.  Upon failure to do so, the supplier shall remain responsible for all actual related costs.

18 ORGANIC COMPOUNDS TECHNICAL DATA
The vendor is to provide any existing technical data pertaining to the off gassing of volatile organic compounds from this product.  If no data exists, please submit a statement to that effect.

19 EQUIPMENT ELECTRICAL CERTIFICATION
Equipment Electrical Certification: As required by RCW 19.28.010 and WAC 296-24-956, all electrical equipment purchased shall conform to, and be identified in, the applicable standard(s), or otherwise be certified as applicable, as of the bid opening date and time, by Underwriters Laboratories, Inc. or other recognized laboratory facility.  Bidder must provide satisfactory documentation with returned bid that all such equipment meets the applicable product standard or has otherwise been certified as outlined above.  Unless indicated in the bid document, the above certification shall apply to the equipment itself, not the individual components of that equipment.

D. Customer Specific

This section contains Notes that are unique for purchases of goods and services for specific purchasers.

1 CENTRAL STORES
Note: Product bid must be provided palletized on wood, non-returnable pallets.  Shipments delivered non-palletized will be rejected and returned at supplier’s expense.

Supplier please note: If quantities specified below do not meet manufacturer’s standard pack/minimum order, please contact (360) 586-6899.

Supplier please note: Be certain to ship to proper address.  There have been numerous instances of drivers attempting to incorrectly deliver goods to the business address rather than the warehouse.  Any advance charges for re-shipment will be the responsibility of the supplier.

Delivery Instructions:
Take exit 101 off I-5 (north or south), east on Air Industrial Way, then right on New Market Street.

2 MMC

	For Office Use Only

	Inventory
	Pricing
	Catalog
	File

	
	
	
	

	
	
	
	


3 DSHS, MEDICAL LAKE SHIPMENTS
Medical lake shipments to be made by common carrier - no railway express is available.  All deliveries to Eastern State Hospital or Lakeland Village are to be made on the loading dock at the institution unless otherwise specified.

4 SHELTON SHIPMENTS
Shipments to Shelton must be made by common carrier - no railway express is available.

E. Meetings

This section contains Notes that pertain to attendance of a bidder at pre-bid or post award meetings, conferences, or visits.

1 PRE-BID CONFERENCE QUESTIONS
	An ( optional ( mandatory pre-bid conference to address questions regarding this bid invitation and specifications will be held:

	

	While attendance is not mandatory, prospective bidders are encouraged to be present and freely participate.  If interpretations or specification changes are required as a result of the conference, a bid addenda will be available on the Internet at http://www.ga.wa.gov/pca/Bids/bidsched.htm.  It is the bidder's responsibility to periodically check for amendments and download. 


2 MANDATORY SITE VISIT
Site visit is considered mandatory as part of specifications.  Bidders must inspect the site where installation or service is to take place to obtain a full understanding of scope of work outlined herein.  Date of site visit has been arranged for one day only so as not to interfere with operation.

	Site visit is scheduled for
	

	Address
	

	
	


Bidders attending site visit are required to provide site POC with of person(s) attending and other required information no later than 48 hours prior to site visit.  Failure to comply will result in bidder being denied entry for site visit or Prebid.

F. Purchase order

This section contains Notes that are for insertion in a Purchase Order document.

1 SHIPPING
Please ship prepaid, and add freight as a separate item to the invoice.  A copy of the actual freight/shipping charges must accompany the invoice.  Maximum freight authorized on this order is $___________

G. Pricing, Evaluation & award

This section contains Notes that are relevant to pricing instructions, evaluation requirements/criteria, and award notifications.

1 COST OF SET-UP & INSTALLATION
Bid to include cost of all uncrating, disposal of shipping materials, set-up, testing and initial instruction to agency personnel.  
2 EQUIPMENT DEMONSTRATION
You may be required to demonstrate your equipment/product at a location to be specified by the State.  Be prepared to do so within 5 days of notification.

3 EQUIPMENT DEMONSTRATION PRIOR TO AWARD
The successful bidder shall have satisfactorily demonstrated the equipment prior to award of the bid (at the above location or a location acceptable to the State of Washington).  The supplier must make such arrangements within a reasonable time period after bid opening as requested by Procurement Coordinator.

4 TRADE-IN
Because the state reserves the right to withdraw the item(s) scheduled for trade-in, you are encouraged to bid a firm price with and without trade-in as indicated in the spaces provided:

Price with trade $________ Price without trade $__________

5 SHIPPING TERMS
All bidders are required to bid FOB destination.  Failure to do so may be sufficient reason to find bid non-responsive.  This information will be used in bid/quote evaluation.  Bidders are also requested to bid on both options indicated herein: Option A (FOB destination) and Option B (for seller’s dock).  

Price bid is F.O.B. destination: yes ____ no ____.  If no, state maximum freight charges and do not include freight in bid pricing.  $____________________

Option A:
Provide total cost (including freight) for FOB destination shipment in space provided on price sheet.

Option B:
Provide total cost (excluding freight) at seller’s dock in space provided on price sheet.

Indicate shipping location:  (city and state)

Shipment weight (gross)/cube 

The state reserves the right to award options A or B in order to route via the most economical freight method.

6 RECOVERED MATERIAL
To be responsive to this bid/quote requirement, products bid must comply with the EPA guidelines for minimum recovered material content of:

__________ % Recovered material content:

__________ % Post consumer content

__________ % Waste content

Bidders are encouraged to offer products with recovered material content.  Bids offering products exceeding recovered material content as defined herein receive a preference of 10% in determining the lowest responsive bid for any item or grouping of items to be awarded to a single bidder in accordance with WAC 236-48-096. 

This procedure will be separate from and applied after any other preference allowed by statute.  To qualify for the preference, bidder must provide with bid a certification of the recovered material content by the producer of the goods, which must also be at least functionally equivalent to all other bid specifications and use requirements.  The preference shall be used for bid evaluation purposes only and the actual dollars bid shall be the contracted amount.  In the event of a tie for lowest responsive bid between products otherwise meeting all bid specifications, the Procurement Coordinator shall consider the larger post-consumer material content as a factor in determining award.  

H. Specifications

This section contains non-commodity specific Notes that provide specification instructions to bidders.

1 SPECIFICATION CONSIDERATION
Only bids meeting our specifications may be considered for the award of this bid.  All products delivered against resulting order shall meet our specifications in its entirety.  If you have a product that is more cost-effective than the one we are presently using, submit your product specifications in writing to the purchaser.

· By submission of this bid, the supplier certifies that all items delivered against this contract will be in compliance with our specifications.

OR
· Note to bidders: Failure to complete the specification sheet may be cause to find your bid/quote non-responsive.

Descriptive Literature:  If bidding other than specified, bidder is to provide with bid response descriptive literature fully describing product bid.  Failure to do so will result in bid rejection.

 OR
Descriptive Literature:  If bidding other than specified, bidder is to provide upon request descriptive literature fully describing product bid.  Failure to provide descriptive literature upon request will result in bid rejection.
2 DOCUMENTATION TO VALIDATE EQUALITY
If bidding an equal or alternate product, bidders shall submit technical documentation to validate equality of product bid.  Bids without sufficient documentation to fully support equality, will be considered non-responsive.

3 STANDARD PRODUCTION MODEL
Unit shall be new (unused) current standard production model and shall be completely prepared for customer delivery through service by a factory-franchised dealer prior to delivery.  Each unit shall include all inspection coupons, certicards, or warranty identification cards furnished to the trade in general in accordance with standard warranty policy.  All accessories as listed herein shall be identical to those regularly supplied to the dealer by the original equipment manufacturer, and shall be of the identical quality and design as those normally installed on units for sale through normal commercial channels.  Units supplied shall have all the latest changes and features offered as standard whether called for in these specifications or not.

4 PACKAGING

Specifications: Unless otherwise specified, goods are to be packaged in cartons meeting federal specifications and shipped on non-returnable pallets.  Pallets shall not exceed 2,500 pounds in weight, 48 inches high and 6 feet wide.

Labeling:  Individual shipping cartons shall be labeled with the name of the ordering agency, order number, contract number, contractor, state stock numbers, and where applicable, date of manufacture, batch number, storage requirements, conditions, and recommended shelf life.  Bidders are encouraged to offer product packaging with recycled content.

5 INSTALLATION

Cost:  Installation costs, when requested herein, shall be indicated on the price sheet.  The installation portion of this bid is subject to prevailing wage requirements currently in effect in the State of Washington attached herewith.

Terms:  Installation shall be performed in a professional manner.  The premises shall be left in a clean condition.  The state reserves the right to require Contractor to repair all damages or provides full compensation as determined by the state.  Installation shall occur at ___________________________.
