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August 25, 2005
OSP Directive 05-08
TO:

Agency Directors and Policy Manual Holders
FROM:
Kennith Harden, Assistant Director

SUBJECT:
Revision of Chapter 2 How to Use the Purchasing Manual, Chapter 3 Glossary, and Chapter 5 Principles of Purchasing, Chapter 6 Applying the Principles of Purchasing, Chapter 7 Delegated Purchases
We are revising several chapters of the state of Washington Purchasing Manual issued by the Department of General Administration.  The effective date of these revisions is September 1, 2005 and agencies have until September 30, 2005 to implement these changes.  These revisions include numerous policy updates.

Key changes to the policies include:

· Removes competitive reverse auctions as an approved method of acquisition

· Revises language related to the purchase of recycled products to ensure consistency with statute
· Clarifies Request for Quote process requirements
· Clarifies language related to the trade in of state owned equipment
· Adds a requirement when acquiring goods or services via the Best Buy Program to ensure consistency with state contract requirements
· Adds policy establishing minimum efficiency standards when purchasing certain products in support of HB1062 Regulating the Energy Efficiency of Certain Products
· Clarifies delegation of purchase authority relative to Central Stores

· Extends the program expiration date for expanding opportunities for people with disabilities.

Changes to statewide purchasing policy as contained in the Washington Purchasing Manual are as follows: (note – page numbers are referenced to the July 2005 edition)
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Chapter 2 How to Use the Purchasing Manual

Section 2.2, page 6 – Removed reference to reverse auctions from the bulleted list.
Chapter 3 Glossary

Page 15 - Replaced the word “recovered” with “recycled” within the definition of “Recovered material”.
Chapter 5 Principles of Purchasing

Section 5.3, page 26 – Inserted “recycled content” to the second bullet.
Section 5.3, page 26 – Added a socioeconomic goal relative to water and energy efficiency standards to the end of the bulleted section.
Chapter 6 Applying the Principles of Purchasing

Section 6.1, page 27 - Removed reference to reverse auctions from the bulleted list
Section 6.1.a, page 28 – Replaced the word “received” in the second bullet of the Process Requirements.
Section 6.1.c, page 31 – Removed this section in its entirety.
Section 6.2, page 38 - Replaced the word “recovered” with “recycled” in the second bullet of the list of required use forms.
Section 6.3.e, page 43 – Replaced the word “quoter” with “supplier in the third bullet of the evaluation factor list.
Section 6.3.e, page 43 – Replaced the word “recovered” with “recycled” in the fourth bullet of the Price or Cost factors list and within the price adjustments formula at the bottom of the page.
Section 6.3.e, page 44 - Replaced the word “recovered” with “recycled” and added statute references within section titled Recovered Material.
Section 6.3.e, page 44 – Removed the word “statutory” from the introductory paragraph to list of cost factors.
Section 6.3.e, page 45 – Clarified the fourth bullet of the list of cost factors to permit agencies to trade in equipment without approval by General Administration.
Section 6.11, page 55 – Added 2 paragraphs relative to agency requirements under the Best Buy Program (cost effective direct purchases)
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Section 6.11, page 55 – Clarified the third paragraph relative to statutory notification requirements of the Best Buy Program.
Section 6.16, page 62 – Revised the second bullet to extend the expiration date to December 31, 2009.
New Section 6.18, page 65 – Added a new section to implement the energy efficiency standards requirements of House Bill 1062.

Chapter 7 Delegated Purchases
Section 7.1.b.1, page 66 – Clarified this section to include purchases from Central Stores
The policies and procedures prescribed in the Washington Purchasing Manual are the minimum requirements that state agencies must meet.  An agency may adopt more restrictive or detailed polices as long as the agency meets the required minimum standards.
All OSP directives and policies are available on our web site at http://www.ga.wa.gov/PCA/regulat.htm
Questions regarding policy content and proper interpretation of the purchasing polices contained in the Washington Purchasing Manual should be directed to Mr. Jack Zeigler of my staff at jzeigle@ga.wa.gov.
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