GUIDE TO PERSONAL SERVICE CONTRACTING

S A M P L E

STATE OF WASHINGTON

(INSERT AGENCY NAME)

AMENDMENT NO.      
TO

CONTRACT NO.      
Contract No.       by and between the       (INSERT AGENCY NAME) and       (CONTRACTOR’S NAME) is amended as follows:


Section      , is hereby revised to      .


(Reference ALL sections of the contract that will be changed by this amendment, such as the Scope of Work, Compensation, Period of Performance, Contract Manager, etc.)

DES FILING (Optional – Use as applicable)

Under the provisions of Chapter 39.26 RCW, this contract amendment is required to be filed with the Department of Enterprise Services (DES).  Work under this amendment shall not be commenced nor payment made until ten (10) working days following the date of filing, and if required, until approved by DES.

The effective date of this Amendment is      , or the last date of execution, or ten working days from the date of filing with DES (or the date of filing), whichever is later.

ALL OTHER TERMS AND CONDITIONS OF THIS CONTRACT [Use as Applicable: INCLUDING ANY AMENDMENTS] REMAIN IN FULL FORCE AND EFFECT.


IN WITNESS WHEREOF, the parties hereby execute this Amendment.

	<INSERT CONTRACTOR’S NAME>
	
	<INSERT AGENCY NAME>

	
	
	

	Name/Signature
	
	Name/Signature

	
	
	

	Title
	Date
	
	Title
	Date
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