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Buildings and Grounds
Work Management Center
(360) 725-0000     (360) 586-9565 (Fax)    bgmail@des.wa.gov 

Buildings & Grounds (B&G) Password Request Form for 
On-line Service Orders and/or Cardkey Ordering 

[bookmark: _GoBack]Please provide the following information to authorize the online Service Request/Cardkey user for your agency/division personnel. Send the form to the Work Management Center

[bookmark: Text1]Create the Login ID:      
(Use 4 – 10 characters)

Create the Password:       
(Use 4 – 15 characters)


First Name:       

Last Name:       

Agency Name:       

Mail Stop/Billing Address:       

E-mail Address:       

Phone Number:       

Fax Number:       

Agency Number if Known:      

Your Agency’s Work Request # to be used for Cardkey orders, if known:       

· Buildings and Grounds Work Management Center
Work Request Login Link
https://fortress.wa.gov/ga/apps/FacSR/Login.aspx

· Cardkey Ordering Login Link.  (After you have received approval and your password/ID has been set up for you).
 https://fortress.wa.gov/ga/apps/CardKey/Login.aspx
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