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State of Washington · 

MODIFIED PRE-DESIGN (SPACE PLANNING DATA) 
As required by RCW 43.82.036 
As of October 30, 2009 

lnstructlona: This form should accompany the appropriate Modified Pre-design and ls lo be completed for all 
agency requests for new leases, purchases, relocaUons or expansions. ·This tool Is expected to provide an 
estimated rentable square footage and en understanding of how the requested space wlll be used. Wilm 
complete prlnt the entire worJ<book. 

In addition to providing the necessary Information to gain prellmlnary project approval, data supplied In this 
document Wiii be used to: 
• Develop the request for proposal or market search for space, 

. • Evaluate qualifying proposals ablllly to meet the program needs, 
• Develop a apace plan •. 

The following pages Include summary loslructlons al the top of each page. Prompts are provided.through out 
the document. If you are' unclear about how to complete any of the elements or need assistance calculatlng 
space, the Department of General Admlnlstrall~n's Real Estate Services can assist In developing this document. 

Prolect Summary Information (from the followlng sheets) 

Project Tltle: Dept. of Ecology, Belllngham Field Office 

·square Feet for Worksp~ces: Private Office/Workstation 
.Square Feet for Lobbies, Meeting Rooms, and Tral11l119 Rooms 
isquare Feet k>r Equipment, Storage and Workroom~ . · 
I 
,Square Feet for Other Office Support Areas 
'square Feet for Special Areas 

Total Program Ares 
.tnlemal Cl~llat/oq (400.1' of Total Program Area) 
;usable Square Feet (Total Program Area+lntemal C/rcufatlon) 
.Non-AS$/gnable Common Areas 10% of Usable S uare F6et 

Tpti;l:Re.rit~bJe's.c{uare ~et.(Usa!>le ·+ Not:r;Asslgna!Jf,··common ·Ar~f) 
·Total Workspaces : 
lsq&,ar, .. Feet Per W~rlfspac;11 

IA«dltlonal:Pfo/ect Requirements -
1Dry Storage I Field Work Prep Environment 
'Secure parking for 14 large vehicles 

Instructions & Project Summary 
Pase l 

Date: 7/23/2015 

5-Year 1D-Year 
2,700 2,700 

900 900 
725 72~ ' 
260 260 

1,100 1,100 

6,685 5,685 

2,274 2,274 
7,959 7,969 

796 796 

.8,7~5' ·8 '1~5 I ' . 

31 37 
2.3'( ~71 

. i 
1,500 1,500 



. . 

Project Tltle Dept. of Ecology, Bellingham Field Office I Date: I 7/23/2015 

Instructions: Identify the type of personnel that require a private office or a workstation, provide a count, and the square footage 
per workspace. 

WORKSPACES: PRIVATE OFFICE/WORKSTATION 
SPACE TYPE WORKSPACE COUNTS 

TYPE OF POSITION Private Office 
(Include Volunteers and Contractors) or Workalallon Praaont 6-Yoar 

Field Office Director (WMS • 2) Private Office 
Admln. Aasl. 3 Workstation 
Envlronmental.Slleclallat 2 WotkstaUon 
Environmental Speclallst 3 Works tall on 
Envlronmenlal Specialist 4 WorkslaUon 
Envlronmenlal SpeclaUst 5 vvorkslallon 
Environmental Enalneer 2 Workstation 
Envlronmental Enolneor 6 Workalallon 
Envlronmental Planner 3 Workalallon 
Envlronmenlal Planner 6 Workalallon 
Hvdroaeoloalsl 3 Workslalton 
Hvdrogeoloolsl 4 Workalalton 
IT. SDeolallsl 6 Workslalton 
Communications Consullanl ti Private Office 
Natural Res SP 6 Workalallon 
Mar TRNP SF SP 3 WOfkslallon 
Alternative Workatallona Workatallon 
De1>artment of Health Workstation 
Army Corps of Engineers Workstation 
Northwest Clean Air Aaencv Workstation 

. 

. 

... The numbers below rellreaenl all thre 
TOTALS 
TOTAL QROWTH PROJECTED 
AVERAGE SQUARE FEET PER WORKSPACE 
PERCENT .OF-PRIVATE OFFICES TO .OP.EN .OF.FICE " ' -

1 1 
2 2 
1 1 
4 4 
8 8 
1 1 
1 1 
1 1 
2 2 
1 1 
f 1 
1 1 
1 1 
1 1 
1 1 
1 1 
4 4 
1 1 
2 2 
2 2 

37 37 
0% 

···- .... -· - --

Workstations 
Pagel 

10· Year 
1 
2 
1 
4 
8 
1 
1 
1 
2 
1 
1 
1 
1 
1 
1 
1 
4 
1 
2 
2 

37 
0% 

··~ --· . - . -

SIZE 
Square Foot 

per Work Total Square Total Square 
Spaot Feet(ll-Year} Feet (10-Year) 

170 170 170 
68 136 136 
68 .68 68 
68 272 272 
68 644 644 
88 88 68 
68 68 68 
68 68 68 
88 "136 136 
68 ·ae 68 
68 68 68 
68 68 68 
68 68 68 
160 "160 150 
66 68 68 
68 . 68 68 
68 272 272 
68 68 68 . 
68 ·130 136 
68 136 136 . 

0 0 
0 ·o 
0 0 -· 
0 0 
0 ·o . 

: ·o 0 
'· 0 0 

0 0 
0 0 

. ·O 0 . 
·o 0 

. . o 0 
-,o 0 
·o 0 
·o 0 

. ·O 0 
0 0 
0 ·o 
0 0 
0 0 
0 0 
0 0 ' 

0 0 
2700 2700 

73.0 73.0 
' ·- ....... .. .. 6% . . .6% . -



Project Title Dept of Eooltlnv, Bellnaham Field Oftlce Date: 7/23t'201~ 
Instructions: Identify the types d conferel1Q8 and training room spaces that ar. necessary for ttUs faclllty. · see the guides mt the bottom of the page to assist in 
completing the requinld tlelds. The squse feet per occupant guide is PfOVided as general infomiatio11 and the inbsnded use of the space should be considered when 
calculating the squa19 feet per occupant need. 

LOBBIES, "MEE11NG ROOMS, AND TRAINING ROOMS 
SPACE CALCULATION ADDITIONAi.. SPACE USt: INFORMA.TlON 

SQUARE SQUARE 
NUMBER OF FOOT PER FEET PER >YEAR 

TYPE OF SPACE OCCUPANTS OCCUPANT ROOM QUANTlTY 
Ir-. 5 20 100 1 

1nl8rv J Smalt Conf. Room 8 2S 'Jfllll 2 

~xfeo Cent. Room 20 20 AOll 1 

0 
0 
0 
0 
0 
0 
0 
0 

0 
0 
0 
0 
D 
0 
0 
0 
0 
0 

llEETING AND 'TRAINING ROOMS 

SQUARE FEET PER OCCUPANT GUIDE 
TtPEOFROOW SO FT PER occuPN4T 'TYPE OF ROOM 
~ 

Si-e 7-151f/- HartlQs Room 

Cailla •ICll!n 1l11111t Room 15 sff l*I01 ClasRom Tralrlng 

~~RDcai 20dlpason ~-

TOTAL 
1~\'EAR SQUARE FEET 

OlJAN11TY (5-YCAR) 

1 100 

2 MIO 

-
1 400 

0 
0 
0 
0 
0 
0 
0 

0 
0 

0 
0 
0 
0 
0 

. o 
0 
0 
0 

904! 

SO FT PER OCCUPANT 

20tf/oetlOll 

2.Srl/~ 

38dfper.an 

TOTAL 
$QUAREFEET FREQUENCY ADDITIONAL NOTES REGARDING 

(10-YEAA) OF USE use OF lHE ROOM 
100 Medium . 

This small eo11feret ice room is frequently 
UMd fot'Un meeting$ Ind ID inteMew 

400 Medium Yisi1Dfs and dients.. 
This ccnfelwnce roam is needed to 
support the video oonf. equipnent. lSDfr 
meetings and video conf. with the agency 

400 Mediwn Headquattn. 

0 

0 
0 
0 
0 
0 
0 

0 
0 
0 
D 
0 
0 
0 
0 
0 
0 
0 

!IOC 

FREQUENCY OF use GllDE 

Used~!loln-..... 

iUlld 25-SS!lolnoerwwelt 

Medi.In IUsed 25-151101n pm-wet!t 

Low IUAd 1aa 1111n 15 l'IOurl pm-Wiidt 

lobby. Meetini:;s and Tr.ainin& Rm 
Pagel 



ProjectTrtle Dept of Ecology, Bellingham Field Office Date: 712312015 
Instructions: Identify the types of equipment. storage, and workroom spaces that are necessary for this facility. See the guide at the bottom of the page for types of 
space to consider in this category. 

EQUIPMENT, STORAGE, AND WORKROOMS 
SPACE CALCULATION ADDITTONAL SPACE USE INFORMATION 

TOTAL TOTAL 
SQUARE FEET 5-YEAR 10-YEAR SQUARE FEET SQUARE FEET ADDITIONAL NOJ"'ES REGARDING USE OF THE SPACE 

lYPE OF SPACE PER SPACE QUANTITY QUANTITY (5-YEAR) (10-YEAR) (lNCWDE ~FLOOR LOADING REQUIREMENTS) 

Mall Center & Wort< Room 200 1 1 200 200 ECYstatJ;, use large maps as part of their job. 

Seiver I Telephone Room 150 1 ·1 150 150 Senter I Telephone room will re<1uire cooling support 

I Larae Printer I Cooier Area 150 1 1 150 150 
Central Filing Area I Equipment 225 1 1 225 225 Filing system requires 130 pounds per sq. ft floor support. 

0 0 
0 0 
0 0 

0 0 

0 0 

. 0 0 
0 o. 
0 

0 

• 0 
0 

0 
0 
0 

0 
0 
o r-

TOTAL SQUARE-FEET FOR EQUIPMENT, STORAGE, AND WORKROOMS 725 · 

TYPE OF SPACE TO CONSIDER FOR THIS CATEGORY 

1~-·- I~~- 1-- I ==-- ;a__ 
Equipment and Storage 

Pagel 

·o 
0 
0 

. 0 

0 
0 

0 

0 
0 
0 

725 



Project Trtte Dept of Ecology, Bellingham Field Office Date: 712312015 
Instructions: Identify the types of other office support areas that are necessary for this facility. See the guide at the bottom of the page for types of space to 
consider in this category. 

OTHER OFFICESUPPORT AREAS 
SPACE CALCULATION 

TOTAL TOTAL 
SQUARE FEET 5-YEAR 10-YEAR SQUARE FEET SQUARE FEET 

TYPE OF SPACE PER SPACE QUAN'TllY QUANTITY (5-YEAR) (10-YEAR) 

l.JJnch I Break Room 200 1 1 200 
Janitorial Support Closet 80 1 1 60 

0 
0 
0 

o· 
0 
0 
0 
0 

: 0 
0 
0 
0 
0 
0 
0 

0 
0 

TOTAL SQUARE FEET FOR.OTHER OFRCE SUPPORT AREAS 260 

TYPE OF SPACE TO CONSIDER FOR THIS CATEGORY 

Reception Lundt Rooms Cotree Bars · I ··-. •== I==-- I= J 
Other Office Support Areas 

Pagel 

200 

60 
0 
0 
0 
0 

0 
0 

0 
0 

0 
0 
0 
a 
0 

0 
0 
0 
a 

2l60 

AODmONAL SPACE USE INFORMATION 

ADDmONAL NOTES REGARDING USE OF THE SPACE 
(INCLUDE ANY FLOOR LOADING REQUIREMENTS) 

-

.. 



Project rrt1e IDc:!ot of Ecology, Be!Ungham Field Office Date: 7/23/2015 
Instructions: Identify the types·of soedal areas that are necessary for this fac:ili\y. See the guide at the bottom of the page for lYDeS of space to c;ionsider in this category. 
SPECIAL AREAS 

SPACE CALCUlAllON AD011 ivNA1.. l:>t"ACE U:>'t INM.JKMATION 
TOTAL TOTAi. 

SQUARE FEET 5-Y'EAR tO-'tCAR SQUARErEET SQUARE FEET ADOmONAL NOTES REGARDING use OF lltE SPACE (INCLUDE AH'( 

TYPE OF SPACE PER SPACE QUANTITY QUANTITY (5-YEAR) C1G-YEAR) FLOOR LOADING REQUIREMENTS) 

Internal Environmlmbllv Concfitioned ~ Internal- • Conditioned-
Samc:ile~d~Rm. 200 1 1 200 200 .ECY COlects field samales as part of~ business. 
~I- ·- Field Gem'~ 300 1 1 300 300 Personal field gear for ECY stiff to Dr011ct 1hem in lhe field. 

~. Loc:br. ~Atea tMi!tis & W>mens) ~ 1 1 500 500 ......... ---.11.-- too 1 1 100 100 On-site parts stcrage to e1fec:ienCly ~needed cnang. 

The Drv stor.lcle I Field wm::15 Preo ErMronment discribed below The ~ Storaa& I F'ield Work Preo Envim!!ment discribed 
~with the Secure Sbta Vehide P3rtdng Area are below together with the Secure State Vehide Partdog Area at9 

sepaim fundfons from the office space and are not used in separate functions from 1:he office space and are not used in 
calculations fOr office r9ntable square footage. HOWEVER. i!L calculations for office rentahle square footage. HOWEVER., !ll 
of these spaces together with the Secure StalB Vehicle Partcing of these spaces together with the Secure State Vehlele Parking 

Area are required elements for all proposals. Area are required elements for all pniposals. 

ON !'I'-- / F"iield Wort! p,,_. Environment Orv s-....-1 Field Wortc: Pren Envimnment 

Coo.wed Load':na i ~. ~ ·~ Alea :zoo These areas ar. excluded from the Soa~ Plaming Calculnon. 

S~ Veh:de S-- l8oal & Resiionse EclU!Ol 1000 These funct.ons r area5 are a cntieal need tor U\e Sl)4!CAlllZl!d 
'itNl1 - _c,.....,.._.,""1~ .... ~ :'.tOO field activities and soill ~ "®ll'ements ot the aoenot 

Total Dry Storas- /Field Wortt Prep Aru 1500 

I 

Secure State Vehicle Patkinn Area Secure State Vehicle PaO!inq Area 

Sean pallang flac' 14 latge Yehides The sec.ue partong ;re.a I compound is nec.essary to reduai 

•aoancy 1o$$ from vandal;srn and theft. and to increase --*"-
·~ ~ Paoong sian nurnbe:$ "' this sea.n ate:a ae "'addition 
lo code req~pariang for- lhe faciEty 

TOTAL SQUARE FEET FOR SPECW. AREAS 1100 1100 
TYPE OF SPACE TO CONSIDER FOR THIS CATEGORY 1=.-- . 1~~ t===-1 
SZ1GP : .Locl*'Roam Oilftt~ . 

Special Areas 

Page l 


