
A Useful Resource 



The Official Agency Payment Register is…. 
 
 Automatically created and emailed daily. 
 Lists all the payments processed the previous day by 

DES Accounts Payable. 
 Gives information about each payment such as…. 

 
Vendor name and statewide vendor number (SWV#) used 
Payment #  
Payment type  
Accounting coding 
Document # 
Amount paid 



Vendor name and statewide vendor number  
The name and number are listed on one line side by side 
 VE: ABC Company   SWV0123456-78 
 

Payment # (EFT, IAP or warrant/check number) 
An EFT number includes 6 numbers and ends with an exclamation point. 
 123456! 
An IAP number includes 6 numbers and ends with a slash. 

 123456/ 
A warrant number includes 6 numbers and ends with a letter. 
 123456N 
 

Payment types  
There are four payment types EFT, IAP, Regular Warrant and Inserted Warrant. 

 An EFT is an electronic funds transfer. 
 An IAP is an inter-agency payment. 
 An Regular Warrant is an actual printed check mailed directly to the recipient. 
 An Inserted Warrant is an actual printed check that is returned to the paying agency 

so that other documentation can be included with the check. 
 
 
 



Accounting coding 
This coding may include FM (fiscal month), Acct (fund), MI (Master 
Index), EAI (expenditure appropriation index), PI (program index), 
Proj (project), SP (subproject), PH (project phase), and SO (subobject). 
 

Document # 
Always begins with the letter A (representing the A45 form). 
Uses the four digits after the letter A for the agency’s A45 number. 

If travel is being processed/paid, the four digits will be “TEMS”. 
If delegated authority invoices are being paid, the four digits will be “SAFS”. 

Uses the final three digits for our batch number.  We track the 
payment batches we are processing with consecutive batch numbers. 
 
    A0014020         ATEMS021  ASAFS022 



 
Vendor name and statewide vendor number (SWV#)  

Payment type  

Accounting coding 

Document # 

Amount paid 

EFT or check/warrant number 









Verify that the accounting coding matches 
the coding indicated on the invoices. 

 
 
 



If the Payment Register is blank, no payments were 
processed on the previous day. 
 
Statewide Vendor # 

• If the invoice is from a business or individual that does not have a 
statewide vendor # set up, that invoice will be pulled from the batch. 

• The rest of the batch will be processed without delay. 
• We will notify you that we pulled that invoice so that you can work with 

the vendor to get a statewide vendor # set up. 
 

Errors 
• If you notice in error in the payment (wrong vendor paid, wrong 

amount paid), notify DES Accounts Payable right away.  Immediate 
action will be taken to remedy the issue. 

APquestions.safs@des.wa.gov   (360) 407-8183  
• If you notice an accounting coding error, please email DES Accounts 

Payable so we can process a correcting JV. 
APquestions.safs@des.wa.gov 

mailto:APquestions.safs@des.wa.gov
mailto:APquestions.safs@des.wa.gov


The Official Agency Payment Register is a useful resource 
that helps you identify what has and hasn’t been 
processed for payment. 
 
After auditing the A45 to the Official Agency Payment 
Register, print the Payment Register and attach to your 
A45 and backup documentation for filing. 
 
If the automatic Official Agency Payment Registers stop 
arriving via email on a daily basis, contact DES Accounts 
Payable. APquestions.safs@des.wa.gov  
 
                                                              Thank you! 
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