@myPRINT.wa.gov

Welcome to myPRINT; How to place an order!

The Washington State Department of Printing

‘€ myPRINT - Microsoft Internet Explorer provided b

— Register &

_ f Login
= User Name: 4

y

aIme

O gemember v

Marry 0fice and Seskiop appICAtans are supported

1. Upload your art files directly to our site

2. Follow online prompts to place order
3. Receive immediate order confirmation
and delivery dates

6/9/201 =



The Washington State Department of Printing

@ myPRlNTwa.gov

Create an Account E nte r yO ur

To checkout, you must create an account.

Already have an account? Login here ' busi ness
information

Contact Information

* Indicates Required Field.

First Name:
Middle Name:

Last Name:




The Washington State Department of Printing

@

Select

Cart (0) :: My Account :: Order Status :: Print Centers :: Help

Welcome Andrew Schoen! Logout

Category

Cart (0 Items)

- Your Cart is Empty.

Many 0o and deshiop apphcatons are supported

1. Upload your art files directly to our site

2. Follow online prompts to place order

3. Receive immediate order confirmation ’ Department of Printing
and delivery dates ]

Selected Print Center
Washington State

W gton State Department
of Printing

Featured Categories

6/9/2010
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The Washington State Department of Printing

®mMyPRINT.wa.gov

Home Copy Services
Copy Services

Confirm

In this Category:

Category
selection

copy center for pickup,
quick turnaround.

Preview

my Full Service
Copies

Order black anc

ar c pi

number of opt

as tabbing, paddin
laminating, and

Digitaly order vy

and have it delivered as
soon as possible,

Preview

Learn More

Cart (0 Items)
Your Cart is Empty.

Selected Print Center

Washington State
Department of Printing
ngton State Department
Frinting




Progress 1 AddFiles 7

Quantity

Upload File Offline Material

o]
File:

[ Add to "My Saved Files' for future use.

My Saved Files

The Washington State Department of Printing

ling E-...

Unit Price

s and o - gice. EXAMPLE:
Up to 110

dded to This Job
Mo files have been added to this job

, browse and upload a document or add files from My

" Enter Job

Name &

Quantity
etc.



The Washington State Department of Printing

Unit Price Subtotal
50.04 -

and s place the n a final invoice. EXAMPLE:
Upto1

Upload File

& Finished
Upload

Your File has been added successfully and is ready to use

File(s) Added to This Job

To reorder or remove he document’s icon an
click on M owve Down or Remove icon. Click on a

= preview that document. Next when you done
configuring your files,
MOTE: Files will be printed in thi der s

My Saved Files Quick Print 1-Page Training.pdf

3/2010 3:25 PM
25 PM PDT
WebPage




The Washington State Department of Printing

@myPRINT.wa.gov =

—

Step 5 — Select appropriate Print Options

€ Ticket Wizard - Microsoft Internet Explorer provided by PRT

Print Options

When you order larger quantities of Black and wWhite copi

Paper/Media: Grays Harbor 100% Recycled 8.5x11 20# White

| Select Print
Options




The Washington State Department of Printing

@ yPRlNTwa.gov =

—

Step 6 — Review Preview for Print Options

icket Wizard - Microsoft Internet Explorer p d by PRT

my PRINT Training Extended.pdf




The Washington State Department of Printing

@myPRINT.wa.gov

File Name myPRINT Training Paper/Media
Extended.pdf 8.5x11 20# White
Page(s) 7 Bond (20 pound)/ 75 gsm
Upload Method Upload Digital White
Scale to Fit - No
Collate = Collate into Se
Print In Color/Sides Print In Black and White -
Double Sided
Crientation Portrait
Staple 2 Staples Left Side
Tabs
Duplex
Fold =
Crill
Cutting *

Approve

Scoring * No Scoring
Padding * No Padding
Shrink Wrap

the Preview

* Not Shown In Preview

1 |I Approve (REQUIRED)
I've carefully reviewed and approve this job. The producer of this job will not be held responsible for design or spelling errors. I also verify [
have delegated authority from my agency to make this purchase.

6/9/2010



The Washington State Department of Printing

—

Shopping Cart osoft Internet Explorer provided by

nling E-... & |

Pane -

Shopping Cart Continue Shopping

Requested Ship Date and Time Print Shop: Washington State Department of S e l e Ct

Printing
Choose a Requested Du e & i ) Requested

Ship Date

—_—
June 2010 Quantity Item Price
Su Mo Tu We Th

Update Price
Standard Time

Total: $30.32

Ready for pick-up, shipping, or delivery by
Monday, June 07, 2010 at 7:30 AM




The Washington State Department of Printing

@myPRINT.wa.gov
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Step 9 —Optional Purchasing or Requisition Code

€ Checkout - Microsoft Internet Explorer pro

Cart (1) :: My Account :: Order Status :: Print Centers :: Help

Welcome Andrew Schoen!

Logout

Optional
Checkout 1. rayment b

Purchasing
Payment

Payment Method:

or
Ll . .
Requisition
Purchase Order
Code
Organization Code: |MEEQ
Purchase or Requisiticn

Number (optional):

—

(o] o] ||

0 Internet



Checkout ' payment

Requested Ship Date and Time

Products

Test Job

Freight

Payment

The Washington State Department of Printing

PR

d on state
contract rates.

Print Shop:

Quantity
100

Welcome Andrew Schoen!  Logout

Flace My Order

Washington State
Department of Printing

ngton State Department

of Printing

Item Price

Total: $30.32

Ttem Total

Place My

Order
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