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Instructions:

VENDOR INFORMATION
Please attach (1) a listing of other names under which you are currently doing business with the State of Washington and
(2) a listing of authorized dealers names, addresses and phone numbers.
Any changes in the information below must be submitted in writing on company letterhead to the Department of Enterprise Services.
	Firm Name:

	Address:

	Parent Company:

	State in Which Incorporated:
	How Long in Present Business?

	Request for Taxpayer Identification Number and Certification
to be completed and submitted with application (IRS Form W-9):
 

	http://www.irs.gov/pub/irs-pdf/fw9.pdf
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If you are a certified Minority or Women Owned Business, please attach your certification number to your letter of certification. Thank you.
	Our firm is a Women-Owned Business:
	Yes
No

	Our firm is a Minority (Protected Class) Business (Whether a corporation, partnership, or sole proprietorship, your firm must be at least 51% owned by women or minority group members in order to qualify under 1 and 2 above.  These persons must be active in the day-to-day management of the firm and have authority to legally obligate and represent the business. A firm can be both Woman and Minority owned). Protected Classes: Black, Hispanic, Asian, American Indian or Alaskan Native.
	Yes
No

	Nature of Business Manufacture Distributor
Jobber
	Products or Services Offered:
o o o
	Type of Organization
Individual Partnership Corporation

	Other (specify)
	
	
	
	

	Trade Reference
	Trade Reference
	Bank Reference

	Company: Contact: Phone: Email:
	Company: Contact: Phone: Email:
	Company: Contact: Phone: Email:

	Governmental Accounts You Have Served:

	

	Officers or Agents Authorized to Sign Bids or Contracts:

	Name:
	Name:

	Title:
	Title:

	Phone: Email:
	Phone: Email:

	Signature:
	Signature:
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	Person Authorized to Sign this Application (type or print):

	Title:
	Signature:


Certificate of Assurance for Printing Performed Outside Washington State
Pursuant to Chapter 365, 1999 Laws of Washington and RCW 43.19.754, printing, binding and stationary work performed for any Washington state agency, county, city, town, port district or school district done outside of the State of Washington must 1) be executed under conditions of employment which substantially conform to Washington State laws, and Washington State Department of Labor and Industries rules, regarding hours of labor, the minimum wage scale, and conditions of employment; and 2) favorably compare to the labor standards and practices of the lowest competent bidder within Washington State.
The Department of Enterprise Services Printing and Imaging program will place on its Vendor List on the first day of each calendar year vendors that perform printing, binding and stationery work outside of the State of Washington, upon the department’s receipt of this fully completed form.
 
 (Vendor name) certifies that any printing, binding, and stationery work executed outside the State of Washington for agencies, counties, cities, towns, port districts or school districts of Washington State will be performed under conditions of employment which substantially conform to Washington State laws, and Washington State Department of Labor and Industries rules, regarding hours of labor, the minimum wage scale, and conditions of employment; and favorably compare to the labor standards and practices of the lowest competent bidder within Washington State.
Vendor Name
Signature and Title of Vendor’s Authorized Representative
Date
Affidavit of Non-Disclosure
The
by signing this affidavit agrees
(Insert Company Name)
that information provided by the Department of Enterprise Services may be used solely for the purpose of the printing or mailing contract/job and shall not be shared with, transferred, or sold to any unauthorized third party.  You also attest that your firm’s employees, associates, and agents will comply with this prohibition of sale, transfer or sharing of confidential information to unauthorized third parties.
Violation of this term may result in termination of contract and subject vendor to monetary, civil, and criminal penalties under federal and state laws.
Company/Printer Name
Signature of Authorized Representative
Date
NEW VENDOR INFORMATION
Vendor Name:
Please provide the address for Purchase Orders: Street:
City, State, Zip:
 

Please provide your remittance address:
Street:
 
 City, State, Zip:
Please provide the check name we should use when preparing your payment:
Primary contact name for placing orders: Primary contact email address:
Primary contact phone:
Primary contact fax:
Secondary contact information:
Secondary email:
Secondary phone:
Secondary fax:
EQUIPMENT LIST, PRODUCTS OFFERED, and CAPABILITIES
Please provide your companies equipment list, a complete list of products your company offers, and capabilities.
	Equipment List:
	

	
	

	
	

	
	

	
	

	
	

	
	


	Products Offered:
	

	
	

	
	

	
	

	
	

	
	

	
	


	Capabilities:
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Customer References – Vendor
Company Name
 

	
	Name
	Title
	Company
	Telephone
	Email

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	


DEPARTMENT OF ENTERPRISE SERVICES, STATE OF WASHINGTON "TERMS AND CONDITIONS"
INVITATION TO BID, REQUEST FOR QUOTATION, PURCHASE ORDER CONTRACTS
THE PURCHASE ORDER CONTRACT INCLUDES THE FOLLOWING TERMS AND CONDITIONS AND INCLUDES, BUT IS NOT LIMITED TO, THE INVITATION TO BID, REQUEST FOR QUOTATIONS, ESTIMATES, SPECIFICATIONS, PLANS AND PUBLISHED RULES AND REGULATIONS OF THE DEPARTMENT OF ENTERPRISE SERVICES AND THE LAWS OF THE STATE OF WASHINGTON, WHICH ARE HEREBY INCORPORATED
1. QUALIFICATION OF BIDDER: All printing, binding, and stationery work must be performed within the State of Washington, except as otherwise allowed in RCW 43.19.748, RCW 43.19.751 or RCW 43.19.754. If any such work is legally performed outside of Washington, it must be performed under conditions of employment which 1) substantially conform to Washington State laws, and Washington State Department of Labor and Industries rules, regarding hours of labor, the minimum wage scale, and conditions of employment: and 2) favorably compare to the labor standards and practices of the lowest competent bidder within Washington State. Violation of this provision shall be grounds for cancellation of the purchase order at any time.
2. Bids will be accepted only from established manufacturers or their authorized dealers. Manufactures and for authorized dealers must be Year 2000 compliant. In the event a bid is submitted by a dealer the dealer hereby guarantees that he/she is an authorized dealer of the manufacturer and that the manufacturer has agreed to supply the dealer with all quantities of items to be ordered by the dealer pursuant to any resulting contract with the State and agrees further to provide the State with a certificate from the manufacturer acknowledging same, if requested.
3. The State of Washington does not represent or guarantee any purchase as a result of the solicitation.  

4. CHANGES: No alteration in any of the terms, conditions, delivery, price, quality, quantities, or specifications of this order will be effective without consent of the Department of Enterprise Services.
5. HANDLING: No charge will be allowed for handling which includes, but is not limited to packing, wrapping, bags, containers, or reels, unless otherwise stated herein.
6. DELIVERY: For any exception to the delivery date as specified on this order. Vendor shall give prior notice and obtain approval by the Department of Enterprise Services.
With respect to delivery under this condition, time is of the essence and the order is subject to termination for failure to delivery as specified, Should termination of the order occur, the award will be given to the next lowest responsible bidder and the original Vendor will assume all charges between his bid and the next lowest responsible bid. The acceptance by the Purchaser of late performance with or without objection or reservation shall not waive the right to claim damage for such breach nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by Vendor.
7. REJECTION: All goods or materials purchased herein are subject to approval by the Purchaser. Any rejection of goods or materials resulting because of nonconformity to the terms and specifications of this order, whether held by the Purchaser or returned will be at the Vendor's risk and expense.
8. PAYMENTS /INVOICING: Invoices will not be processed for payment until items invoiced are received by Purchaser. Invoices are to be prepared and forwarded in triplicate to the State of Washington, Department of Enterprise Services. Two (2) samples must accompany each invoice. Also, the Department of Enterprise Services Purchase Order Number must appear on the invoice. Mandatory Purchasing (Credit) Card: The Washington State Purchasing card is VISA. All suppliers shall allow a VISA credit card as an acceptable form of payment and there will be no separate charge card fee allowed.
9. IDENTIFICATION: All invoices, packing lists, packages, shipping notices, acknowledgments and any other written documents affecting this order shall contain the Agency Requisition Number and the Department of Enterprise Services Purchase Order Number Packing lists shall be enclosed in each and every box indicating the package contents. All boxes I packages shall be clearly marked on the outside (unless otherwise stated) indicating package contents.
10. SHIPPING INSTRUCTIONS: Unless otherwise specified, all goods are to be shipped prepaid, FOB destination.
10. INFRINGEMENTS: Vendor agrees to protect and save harmless the Purchaser against all claims, suits or proceedings for patent, trademarks, copyright or franchise infringement arising from purchases or use of goods or materials ordered, and to assume all expenses and damages arising from such claims.
11. TAXES: Unless otherwise indicated, The Purchaser agrees to pay all State of Washington sales, or use tax.
12. RISK OF LOSS: Regardless of FOB Point, Vendor agrees to bear all risks of loss, injury or destination of goods and materials ordered herein which occur prior to delivery. Such loss, injury or destruction shall not release Vendor from any obligation hereunder.
13. DEFAULT: The Vendor agrees that in the event suit is instituted by the Purchaser for any default on the part of the Vendor and the Vendor is adjudged by a court of competent jurisdiction to be in default, he shall pay lo the Purchaser all costs, expenses expended or incurred by the Purchaser in connection therewith, and reasonable attorney's fees.
14. BRANDS: When a special brand is used, it shall be construed solely for the purpose of indicating the standard of quality, performance, or use shall be considered, provided Vendor specifies the brand and submits descriptive literature or sample, when available, any bid containing a brand which is not of equal quality, performance, or use specified must be represented as an alternate and not as an equal, and failure to do so shall be sufficient reason to disregard bid. Purchaser will assume that Vendor is quoting on an equivalent unless Vendor indicates otherwise.
15. PREPARATORY MATERIAL: Art work, type, plates, negatives, positives and other items supplied or paid for by the Department of Enterprise Services will remain the property of the Department of Enterprise Services and are to be returned to the Department of Enterprise Services upon completion of job.
16. OVERRUNS / UNDERRUNS: Unless otherwise specified overruns and underruns not to exceed 5% of the amount ordered, will constitute acceptable delivery. An appropriate charge or credit will be made for the over or under amount.
17. QUALITY: Poor quality printing will be sufficient reason for rejection of all or any part of the completed order, and a reprint required. As an alternative, the Department may accept a job considered lobe of poor quality and reduce the amount of the job price by a minimum of 5%. Final job price will be negotiated between the parties. Repeated problems with poor quality workmanship may result in removal from the bidder's list.
18. PROOFS: Unless otherwise specified proofs are to be submitted to the requesting agency with five (5) days ARO (see detailed specification sheet for special instructions).
19. SUBSTITUTIONS: The successful bidder(s) will not substitute anyitem(s) that have been awarded to bidder without prior approval of the Department of Enterprise Services.
20. NONDISCRIMINATION: The Vendor agrees not to discriminate against any client, employee or applicant for employment or services because of race, creed, color, national origin, sex, marital status, age or the presence of any sensory, mental or physical handicap with regard to, but not limited to the following: employment upgrading; demotion or transfer; recruitment or recruitment advertising; lay-oils or termination; rates of pay or other forms of compensation' selection for training or rendition of services. It is further understood that any Vendor who is in violation of this clause shall be barred Forth with from receiving awards of any purchase for the State unless a satisfactory showing is made that discriminatory practices have terminated and that a recurrence of such act is unlikely.
21. ACCEPTANCE: This order expressly limits acceptance to the terms and conditions stated herein. All additional or different terms proposed by Vendor are objected to and hereby rejected, unless otherwise accepted by the Slate of Washington, Department of Enterprise Services.
