Washington State Department of

Enterprise Services
Request for Permanent Assignment of a Fleet Operations Vehicle


Requesting Agency:                                                                                                   



Assigned to:                                                                                        Driver’s phone number:                                      d
(name of driver) 

Vehicle location:                                                              City:    _________________   __County:_______________   



                                           
Type of vehicle requested:
Sedan 
Passenger van        Mini 
Full size

Hybrid sedan 
Cargo van               Mini 
Full size

SUV Hybrid 4x2
Pickup 4x2 
SUV Hybrid 4x4 
Pickup 4x4
Other Type of vehicle:                                                 


Comments:                                                                                                                                                                 __d
Specific options if needed: _____________________________________________________________________ _          
	Justification. Please state the use of the vehicle: _______________________________________________   __________

_____________________________________________________________________________________________


	Agency Transportation Officer (ATO) approval signature and date: 


	Agency Transportation Officer (ATO) name printed:









	Director Approval and date: (Only as required per EO 05-01)









	Director’s Name Printed:


	Fleet Operations use only:

NP Request # 

 


             License Number Assigned: 
             






	Please mail original request to:

Fleet Operations
PO Box 41032

Olympia  WA 98504-1032

**Note:  Justification must be provided for all vehicles other than hybrid sedans.  If requesting a four-wheel drive vehicle, please explain why it is necessary for operations.  Per criteria developed for the implementation of Executive Order 05-01, being stationed in Eastern WA or regularly crossing the passes is not sufficient justification for a 4X4 SUV.  Requests received without necessary justification and approving signatures will be returned.  

Revised 12/19/11


A permanently assigned vehicle must average not less than 10,000 miles a year unless the vehicle is to be specifically equipped (4,000 miles a year) or for special purpose.  (SAAM manual 12.20.30)








