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Accessing the Opportunity

Log into your EUNA Supplier Network Vendor account to access the opportunity and begin preparing your submission.

5 Sipglber: Mubingl -https://vendor.bonfirehub.com
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Log In Register
Click the Log In tab or the Log in/Register button.

If this is your first time, select Register. A popup window opens “Register as a Vendor” fill in information about your company
contact then hit the Create Account option for setup. You will get message says Success click the link X Back to Login to access DES
page.

Register Hide

-+ Register as a Vendor o, hi o ST
as Imgton ate

DEPARTMENT OF

ENTERPRISE SERVICES

Organization Mame

First Name Last Name

i . Success!
Email Email (Agaim}

ou'll receive an email with further instructions_

Have a gquestion or need help using Bonfire? Email us at
= T R support_bonfire@eunascolutions_com

o N g Help? = Backtologin Contacttech support =
aee elp 7

Next screen takes you to login using email if you haven’t set up password, click the Forgot Password, a new screen to Recover
account click Submit button. An email will be sent to setup a new Password. The email will say Recover access to Bonfire account.

O Bonfire

Log in to yvour Bonfire account

OO Bonfire
Recover your account

Email Address
vaeZ1@hotmail.com Email Address

vaeZl@hotmail.com
Password

l |
'

Eorgot password™?

Remember your credentials? Log In
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C - EEaormaiffFinrme

EBaoaomTir s O m it CCreate ol

YOt we signmeaed e o bhe a Bomfiraee WwWerndcdor and mnaaeaed o fimis b

registerimnmag . o cCcormperletes wownr registration, click bhbeloww amnd create

WL S e rei

Cormplate wowar reogistratior

Open the email click the link to Finish Registration. Next email sent will say Bonfire Account created — click the Blue link to
Complete Your Registration. You will receive a Recovery code link that will allow you to complete registering.

If you have not accessed prior, then you will need to setup company profile and click on button below to Create Company a new
window opens. Complete form with Business Details hit button Save and Next to proceed:

Business Information
This will nelp agencles find you and ISarn more about your business.

You can always change your answers later.

[ ESU“l:lppIier Network

Join or create your company account

Search for your company

Learn more about joining a company

Join company

Didn't find your company? Use the button below to create it s

cny- stal/ Zip Code -
Create my company
[S—
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Select the choice for bidding as Free OR also Subscribe & final Sales Territory -add to cart* View Summary* is shown hit Save-Next button:

Business Information  Flans  Service Region

Business Information  Plans  Build Plan  Checkout ° — ° — C;)

.
° @ @ @ Sales Territory & Your Summary
Cet and A0a the reqIoNS/AAIEa/COUNTIcS YOU Proviae SCIVIECS I, YOUr SCICcions will Impact
recommendations you receive from us and will help agencies find your business in our P ——
ayatem.

© O Country
Select a country you Service. If you Service the entire <oUNTry aa It 1o your cart.
Free Pro -
From $49 USDiyear
Find and bid on open government contracts. $ gl -
The perfect plan for those who want fo make it easier
@ Find government contracts to find opportuntties. State/Province

provinee: yon service I you scrvice e enline state/qrovinee s il 1o

Everything in Free, plus...
@ sidon open opportunities for free

Washinglon

0 Personalized bid recommendations
© Get discovered and invited to bid by agencies aae
© Easiy search all open contracts

° Invite users from your company to collaborate

@ View 100k more open contractsiyear

Remove All ltems

>

Final Step- Add Keywords-about business- Add button & also the select Commodity codes for location- hit Go to Dashboard

You're almost there! One last step to get your ta

Recommendation Settings

This nelps Aagencies nd and INvite Yol 1o projects  ThINK of T As & way 10 Tell TRem WAl gooas/Sensic es yoll provice
For subscribers. this impacts the daily recommendations ¥ou receive.

Keywords @

Included Excluded

Tvpe ana

Aaa Keywora

landscape plants yara

Commodity Codes @
Suggested Explore More My Selections
Code Set
Lrasesc -
[ selecuvAan
[ Agrnoiniral and farestry and IAndscape MAachineny Aand equlprment (21 10x

Roads and landscaps (20,123

Landscape architecture materials (20.12.12)

Go to Dashboard
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Click the Login link to login to EUNA Supplier Network Portal.

cioua
DEMQO Poral
Procurement Portal

Department: | Al
Log in Open Public Opportunities Past Public Opportunities

Log in with your Bonfire Account

Log in | Eorgor

New Vendor Registration
ee Bonfire account =

Create you

Need Help?
Contact Bontire Supp

——— TS

From the Bid opportunities at top, select on the Agency Explorer, locate for DES bids the public entity DES -Washington State

Enterprise Services button

Dashboard ~ Opportunities » My Network  Account Settings My Tasks

B Supplier Network

Washington State Dep...

Washington
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A new window will open to complete the registration to view opportunities in online Web Form:

Are you an OMWBE Certified Business Established Date*

7=
Business? 09-25-2024

Yes -

If you indicated "Yes' to OMWBE
certified, then please indicate
your certification number (if no,
then please indicate '0°)*

012345698

Select Your Vendor Types*

Contractor >

& Contract

+ | Consultant

Next - Save

Enter Contractor Commodity codes:

Profile* Additional Information

Based on your selected Vendor Type, please complete the following sections

9 Contractor

You are editing the Contractor section

Save

Continue to Commodity Codes »

Registration

Address*
123 Market Place Seattle WA

All information that you need to provide has been filled in. You can make additional changes to this information below: Fields that are required

© step 1: Account Confirmation are denoted with a red asterisk ().

© step 2: Account Information Profile Additional Information
© Step 3: Commeodity Codes Vendor Name*
Abbo LLC

© Registration Complete
Contact First Name  Contact Last Name

George Abbo

Contact Email

abbollc@gmail.com

Phone Number

123.456.8579

Address Line 1

123 Market Place

Address Line 3

city
Seattle

Postal / Zip Code
98115

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

Address Line 2

Address Line 4

State | Province

Washington

Country
us

Commodity Codes help match you to future bid opportunities in your Service Region. with Washington State Department of Enterprise Senvices

and other organizations. You can always go back and change them later. You must select at least one Commodity Code.

P £ 25 BRI CRE C2E3
Complete

Code:

Code Set:
NIGP -
Code Title
T 81071 2 Spray Equipment, Landscape. Machine Powered
T 90656 1 Landscape. Architectural Senvices

Service Regions

Keyword:

landscape

Description
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Continue to registration complete
Finally hit button to complete Registration

A popup window opens with a message that requirement to register your Vendor account is complete — Hit button to continue to
Bonfire

& Success!
You have completed all of the requirements to register your Wendor account for Abbo LLC at Washington State Department of Enterprise
Semvices.

You can access Bid Opportunities on the Portal or by clicking here.

Continue to Bonfire »

Click on View Opportunity for the project you are looking to bid on. Public projects will appear under Open Public Opportunities.

] .rL. i
. L= LY
Procurement Portal DEMO
Justine Phan
Department
Open Public Opporiunities Past Public Opporbunities My Dpporiunities
c:' Siatus & st r Progect Departmens Cigss Dals Doy La® Action (
Butk Flulds Py a 3 h 30 500 PM ECIT View Oppariunity
ERP Soltware Solution Punchasing L W EDT Wiew Opportuniy
X Rrerultmen 2 ServicEs 7 3 2 P\ EDIT \\'hﬁﬁbnﬂunn.
i it Paper Products ¥ 32y [ 1200 PM EDT View Opportunity
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Navigating the Opportunity

Now that you have access to the opportunity, review the Project Details to get the full scope of the project. The Project Details
outlines important information such as deadlines, downloadable documents, and mandatory information needed to complete your
submission.

Project Details & Important Events

Here you will see key info such as the project's Open Date, the Questions Due Date (if the Organization is accepting questions via
EUNA Supplier Network's Opportunity Q&A feature), and the project Closing Date.

RFP3948 - Paper Products oo

Back to list

Q, Project Details

Project: Paper Products June 2020 prev | next
Ref. #: RFP3048 Sun | Mon Tue | Wed Thu | Fri sat
1 2 3 4 £ <]
Department: Purchasing
8 ] 10 1" 12 1
Type: RFP
14 1 1 17 18 19 20
Status:
21 22 2 24 2 2 2
Open Date: Jun 8th 2020, 12:00 PM EDT
28 29 )
Questions Due Date: Jul 6th 2020, 12:00 PM EDT
Close Date: Jul 6th 2020, 12:00 PM EDT

Days Left: 28

Project Description:
CloudDemo s soliciting bids for a variety of paper products. Please refer to the attached RFP documentation for the full scope of work.
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Deadlines and additional events (if applicable) will fall under Important Events in Project Bid Opportunity

Date when project bid goes live | Project Bid Walkthrough | Deadline to Submit Questions | Bid Close Date | Virtual Bid Opening

Important Events:
Search
Status ., Event Location Description Dates a4 Mandatory
Name
ongomng OpenDat  Online Portal Posting date for the Opportunity Jun 10th 2025, 6:00 AM POT MIA
g
m Close Dat  Online Portal Deadline for Submissions Jul 8th 2025, 1:00 PM PDT NiA
[
PublicBid Teams hitps-/te ams micros oft comiimaetup-join/9%3ameeting_N2JZDUONGUZmM3NCO00TIRLWE  Jul 8th 2025, 1:30 PM PDT No
Opening INWOIOTVIYZNIMig 10Tk % 40thread v2/02context=067b%22Tid%22%32%2211d0621 7-264 -4
00a-8ba0-57dcc 2707 20%22% 2c%220i 1% 22% 32%2282766207-Dea1-4 aca-beed-04bfa85ec
531922974 [Meeting ID: 232 943 171 100 Passcode: WPJKX] Or call in (audic only) +1 564-09
9-2000,994059963# United States, Olympia (333) 322-1218, 094050963# United States (Tollfr
ee)Phone Conference ID: 994 059 963%
Walkthrou North Seatfle College- 10:30 AM. on Tuesday, June 17, 2025 at Instruction Building, Facilities Department, north side of  Jun 17th 2025, 10:30 AW PDT No
gh Instruction Building Faciliies campus, 9600 College Way M., Seattle, WA 88103,
Department-forth Side of
Campus
m Question  Online Portal Deadline to submit Questions Jul 152025, 1:00 PM PDT NiA

5 Due Dat
e
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Commodity Codes
This section displays the commodity codes that are associated with this opportunity.

Commodity Codes:
Construction Services, Trade (Mew Construction)

Carpentry
Cleaning, Interior and Exterior, New Construction
Communication Systems, Including Infrastructure
it e e Concrete

Composites
CIEEERrEr) Electrical
Facility Fuel Systems
Flooring
CSlass and Glazing
Heating. Ventilating and Air Conditioning (HWVAC)
C=iroe) Insulation
Masonry
ket e el Mletal VWork
Metal VWork. Miscellaneous Metals (Inactive. please see commodity code 214-57 effective January 1. 2016)
Milhwright
Painting and Wallpapering

Plastering
CEGESETSD Fiastcs
Plumbing
LEEEIEER) Roofing and Siding
Structural and Reinforcement Metal Work (Inactive, please see commodity code 914-57 effective January 1, 2016)
et e ol Stucco
Tile and Marble Work, All Types
Trade Services, Construction, (Mot Otherwise Classified)
welding
it et e VWWood, InNncludes Architectural VWoodwwork
Building Documentation Services

Supporting Documentation

Downloadable documents provided by DES are available under Supporting Documentation. This section can include pertinent
information for the corresponding bid, such as the advertisement, plans and specs, bidding terms and conditions, and so on. To
download any documents, simply click on Download in the far-right column or click Download All Files to download all available
documents at once.

Supporting Documentation:

qDowmoad All Files | Search

File 4 Type Description Date Created Actions

RFP - Waste Removal Services.pdf Documentation Please refer to this main RFP document. Jul 19th 2022, 11:13 AM EDT Download

Submission Instructions.pdf Documentation Please refer to these submission instructions Jul 19th 2022, 11:13 AM EDT Download

10
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Requested Information

This section outlines the documents you will need to upload as part of your bid package, the corresponding file type, and number of

files you are permitted to submit. If the project requires Compliance Form, you can download the templates under this section.

Requested Information:

Listed below are the documents and information needed to complete your submission:

Documents

Name

‘Wapge Theft Prevention Form

Bid Guarantee

Pricing

Name

Bid Form (BT-17NX)

Compliance

Name

Receipt of the following number of addenda is

acknowledged:

Bidder Questionnaire (Q-695U)

Interested Subcontractors
The Interested Subcontractors section displays any subcontractors that have indicated in EUNA Supplier Network that they are interested in

bidding on this project.

Interested Subcontracters

Vendors

Nancy's General Contractor

Nancy Simpson

Type

File Type: PDF (.pdf}

File Type: POF[i paf)

Type # Files
BidTable: Wi
Datatable "
Type

Data Type: Number

Questionnaire: Excel
(.xlsx)

Email

Requirement

# Files Requirement Instructions Actions

1

I

1

Instructions Actions

You will need to complete the BidTable online in the browser. The BidTable can be
filled any time during your submission. Please note that BidTables may take a
significant amount of time fo prepare.

# Files Requirement Instructions Actions

A

1 ou will need to fill out the provided Response Template for this

Nancysimpson92@gmail.com

Questionnaire

Search

Phone Subcontract Services

‘Windows, gutters, and roofing

11
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The subcontractors would view the opportunity from the DES Procurement Portal page, scroll down to the end of the screen, click on the
Interest in Subcontracting tab, and then enter the offered services.

Il submissions and Subcontracting

Prepare Interest in Subcontracting

You can mark yourself as an interested Subcontractor and will be added to a publicly available contact list. This list will include your contact information so that other vendors can connect with you as needed. You
will not be able to edit your contact information once submitted

The following fields are pulled from your vendor profile and will be displayed for the public to see. To edit these fields, go te your vendor profile.
Contact First Name Contact Last Name Email Phone Number

Nancy Simpson Nancysimpson32@gmail.com

Subcontract Service(s) Offered *

Messages

The Messages sections include communication tools that allow DES and Vendors to communicate directly in EUNA Supplier

Network. The Public Notices tab acts as a bulletin board where DES can issue changes or new information about the project. If there

are numerous public notices, you can use the Search bar to search for keywords and filter down your results.

12
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Messages

Public Notices (1)

Search

Search...

Katelyn Shantz

Addendum #1 has been posted

Addendum #1 has now been posted. Please download it... ~ 2:53 PM

If the project has enabled the Vendor Discussions feature, this is where you can directly message the Project Owner up until the

Vendor Discussions (0)

Addendum #1 has been posted

Katelyn Shantz, Kris Smith

Katelyn Shantz

Jul 5th 2022, 2:53 PM EDT

Addendum #1 has now been posted. Please download it from the Supporting Documentation
section and update your submission accordingly. Thank you

Questions Due Date. You can begin a new conversation by clicking the Start a new Vendor Discussions button. Important: Carefully

read over your message before sending it as there is no way to delete the message once it’s sent.

Messages

Public Netices (1)

Vendor Discussions (0)

There is currently nothing to display here.

Uploading Your Submission

To begin uploading your submission, navigate to the Submissions section (which you will find at the bottom of the page). Click

on Prepare Your Submission to begin the upload process.

ﬁ Start a new Vendor Discussion

13
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il submissions and Subcontracting

Interest in Subcontracting

Prepare Your Submission

New to Bonfire? Here's
a quick overview of the
submission process,

Prepare as:

Nancy's General Contractor -

Prepare Your Submission

This will direct you to the Complete Your Submission page. You will see the current time, the closing time, and a numeric value for
days remaining. You will also see your information below, which you can change at any time by clicking Edit Contact Info.

Complete Your Submission cloud
: DEMO
Back to Opportunity
Q, Project Details
Official Time: Jun 8th 2020, 5:55 PM EDT a month
Closing Time: Jul 6th 2020, 12:00 PM EDT Remaining

Project: Paper Products

Ref. #: RFP3948

Organization: AEC Inc.

First Name: Angela

Last Name: Martin

Email: example@gobonfire.com

Edit Contact Info
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If you are unable to complete your submission in one session, after you log back into EUNA Procurement the system will take you to

the Procurement Portal. Click on the Submission tab to find your current submission.

Procurement Portal o et
Washington State Department of Enterprise Services ENTERPRISE SERVICES

For Official Use Only

Open Public Opportunities Past Public Opportunities My Opportunities

Search
Status Ref. % Project Close Date Days Left Action

There are no open projects at this time

. Portal  Submissions

Your Submissions

Washington State Department of Enterprise Services

For Official Use Only

Work-in-Progress ~ Completed  Missed

Search
Ref. % Project Vendor Due Date
Nancy Test Project 1234 Nancy Test for DES Haima Construction Jul 18h 2023, 8:00 AM PDT

hmical Supnort  Portal Security  Terms ofService  rivacy Policy

Step 1: Provide Submission Information

Upload your files for the corresponding Requested Document by clicking Upload File. Ensure that you have the correct file type and

template (if applicable).

15
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Step 1: Provide Submission Information

Click Upload File 10 add a requested document. Please note the type and number of files allowed for each requested document. The maximum file size accepted is 1000 MB
Click Edit to enter a data or text answer.

Documents
Wage Theft Prevention Form
° | ==
e

p—
°® | o=

Uplead File
File Type: PDF (pdf) # Files: 1

Pricing
o  Bid Form (BTA7NX) Confirm BiaTable
REQUIRED

Description

Instructions.

Fill out the form below. All changes are saved automatically. Click "Confirm BidTable’ when you are complete. Please fill out the required information for each item. You are required to bid on every ftem

tem = ® = Quantty Required = Price =
Base Bid

BASE BID (nciuding  #1-1 1 s

TRENCH EXCAVAT 212 1 s
Alterates

Alternate Bid No. 1. ®2-1 1 s

Alternate Bid No. 2. =22 1 s

Bid Form

For the Bid Form in the Pricing section, complete the Price column on the form and then click Confirm Bid Table once all information
has been entered.

Pricing

o  Bid Form (BTA7NX)
REQUIRED

Description

Instructions.

Fill out the form below. All changes are saved automatically. Click ‘Confirm BidTable’ when you are complete. Please fill out the required information for each item. You are required 1o bid on every item

tem = ® = Quantity Required = Price =
Base Bid

BASE BID (nciuding  #1-1 1 s

TRENCH EXCAVAT 212 1 s
Atemates

Alternate Bid No. 1. ®2-1 1 s

Alternate Bid Mo. 2. #2.2 1 s

16
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Compliance Form
You can download Compliance Form template and save it your computer at this stage by clicking on the download icon.

Complete the information, and then when uploading a Compliance Form, ensure that your file matches the most up-to-date
template provided by the DES, which should be the one you just downloaded.

NOTE: Uploading an incorrect template will result in errors and will prevent you from completing your submission.

Download Template

Upload File...

Click ‘Enable Editing’ on the Compliance Form spreadsheet.

File  Home Insert Draw Pagelayout Formulas Data Review View Help  Acrobat
@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected Vi Enable Editing
F15 M =

Question Set 1: Compliance

# Question Response Comment
Bidding Terms and Conditions 0
111 l agree to the Bidding Terms and Conditions provided for this project o
Bid Guarantee I ©
121 | provided a bid guarantee for this project. o
122 If cashier's check provided as bid guarantee, it has been mailed to DES. 0

17
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Be sure to read the instructions tab thoroughly before completing the Compliance Form.

Washington State
D E g DEPARTMENT OF
. ENTERPRISE SERVICES

Bidder Compliance Form (Q-58DR)

Instructions

- The Summary worksheet displays your overall progress for the questionnaire.
- The worksheets numbered from 1 to N represent question sets.

- For each question set, select a response from the dropdown (if applicable) and enter a response comment for each question in
the table.

- If specific instructions have been provided for a given subset, they will appear as a tooltip for a purple cell. Mouse-over to review
them.

- When pasting content, please use Paste Special as Text without any formatting.

- You can only submit text based responses, please do not use special characters like emojis.

- Please do not change the structure of any of the worksheets. Changing the structure will invalidate your submission.
- Any additional information outside of the given structure of the worksheets will not be visible to the purchaser.

- Please do not save this file in a different format. Saving this file in a different format will invalidate your submission.

18
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- Please do not use Excel formulas in your responses.
- Please follow the instructions provided along with this file to submit it back to Bonfire.
- If you have any guestions regarding the content of this file, please contact the appropriate purchaser.

- If you have any technical problems, please contact Bonfire at Support@GoBonfire.com.

Additional Instructions

The Bidder Compliance Form is intended to verify the bidder's compliance with bidding terms and conditions in accordance with
State of Washington Public Works Bid Laws and the associated Project Documents. It is specifically intended to call bidders’
attention to and obtain acknowledgement of key components of the project. Completing this form will aid DES in confirming that a
responsive bid has been submitted. By not completing this form as directed, a bidder will be deemed non-responsive. Completion
of the Bidder Compliance Form does not negate or otherwise amend the bidder’s obligation to follow all associated contract
documents if awarded the project.

Bidder Compliance Form Tab information:

The Summary Tab to the right of Instruction tab, will show total amount of questions and progress of completed Bidder
questionnaire.
You can view update-progress after you have filled in Tab 1 &2.

Summary

Question Set Questions % Complete Progress Error?

1 15 0.00% No errors

0.00% No errors

2 13

19
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Bidder Compliance Form first Tab(1) next to Summary Tab, are the Compliance set of questions that must be answered in order to
complete the Bidder questionnaire.

Question Set 1: Compliance

# Question Response Comment

Bidding Terms and Conditions

111 | agree to the Bidding Terms and Conditions provided for this project. Incomplete

]
Time for Completion |

Click in the Response cell of questionnaire Blank spot to complete:

NOTE there will be an arrow(right side of cell), Click the choice of either | agree, or | disagree with corresponding question.

Response

| agree.

There is Comment field to right that you may enter a comment for your answer.

As you complete each of the question sets there is a box on the Far Right “STATUS” is it is completed this will change from
Incomplete-RED to Complete Green.

[

oo o leite

20



[ .u‘.-':r.lpplier Network

Bidder Compliance Form second Tab (2) this is where all the Bidder Information Name, Address, Contact etc. should be
completed by Bidder.

Question Set 2: Bidder Information

# Question Response Comment

Firm Information

214 Name of Firm

212 Signed/Submitted by (e.g. "Nresident")

213 Official Capacity of signatory/submitter

214 Company Address

215 Company Phone

2186 Email address

NOTE - If a Requested Information slot is denoted by Data Type, fill in the information according to the corresponding Data Type
(ex. Numeric, Text, True/False, and/or Yes/No) and then click

Compliance

@  Receintof thalollowing number of addenda s acknowledged: Cancel |
Data Type : Number

Save.

Once you have uploaded all your documents and inputted your information successfully, you will receive green validation circles
(found to the left of each Requested Information). If you still receive red validation circles, please review the corresponding error
messages, and update your information accordingly. Below is example of the end results when both Tabs 1 &2 have been
completed in Summary tab

Summary

Question Set Questions % Complete Progress

100.00%

21
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Step 1: Provide Submission Information
Click - ocurment. Phease nabs the bpe and numberof e slawed for sech reguesied document. The masmn e sie scoepted is 1000 MB.

Click - -

Documents

@ | Wo@e Tmert Pravention Form
File Tyme: POF (pdf) # Files 1 Upled Fie. |

w Project_Go-Liwe_Checkiist_interactive_{Training).par x| [=
il Guarantes

° File Type: PDF (.pdf) # Files: 1 ket P |

<+ Roviewsr__Process_Creerview_+_FAG_[wakmting_Frojects] gt = [&

Pricing

o | marorm @TaTNx) —

JEo——

Inztructions

BidTabile i confirm ed. Cick 'EdS BicTable” o mabis changes.

ttem = & = auanttyRsquirsa =  enes =

fr——

SASE BID inciudiey  #1-1 ' ssr.000.00

TREMCH EXCAVAT | 12 1 so.a

A

Allerrate Bid Mo. 1+ 82-1 ' s2.500.00

Alierate Bid Mo, 2 822 1 s1.500.00

Compliance

@ | Feceiptof the faliowing number of sddenda fe acknowledged e

Dats Type - Murmier Il |
vz
° | pEmmilE =

o

+ Bloder_Questionnaire_(G 63 SU) xiex =] [=]

If you need to replace an uploaded document, simply click the trashcan icon in the file that you need to replace:

Cover Sheet | Upload File...

File Type: PDF (.pdf) # Files: 1 ~

+ Test_Document_-_Assignment.pdf |&] | @

You can then upload the correct file in the appropriate upload slot.
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NOTE: Prior to Submitting and Finalizing your bid, please verify that you have completed all the required Bid Documents prior to submitting
online in EUNA Supplier Network.

e Have you downloaded all the Bid Forms, Bidder Compliance Form and completed filling out?

e Did you complete the Wage Theft form.

e NEW -If your bid is above 1M have you uploaded FORM A with bidding documents?

e Have you provided either a Bid Bond for the Project or provide a Cashier check?

o Either the BID BOND or Cashier Check will need to be shown electronically at time the Bid is being submitted electronically in
EUNA Supplier Network.

More information regarding Bidding Terms can be found within the Project Bid Specifications in the Instruction to Bidders section 0.02 “Bid
Guarantee.”

Submit & Finalize

Check mark "l understand that | can't change any of the submission details or documents once the project closes." and click
on Submit & Finalize My Submission.

Step 2: Submit & Finalize

B understand that | can't change any of the submission details or documents once the project closes.
SUBMIT & FINALIZE MY SUBMISSION
Submission Receipt
Upon completion, you will be directed to your Submission Receipt. This provides a comprehensive breakdown of all the information

from your submission (a Submission Receipt will be sent to your email as well). This is where you can download a copy of all your
submission files. If you did not receive this email, you can click Send Email at the bottom of the page to have it re-sent.
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SUBMIS SION COMI

Your submission has been finalized. Please see below for your confirmation details.

Confirmation Details

Project:

Ref. #:

Submission Time:

Name:

Email:

Organization:

Requested Documents:

Requested
Questionnaires:

Requested BidTables:

Requested Data:

Confirmation Code:

Download All Files

Nancy Test for DES
Nancy Test Project 1234

Jul 17, 2023 11:20 AM PDT

LH

fpstestemails@des wa.gov

Haima Construction

VWage Theft Prevention Form - Required
Project_Go-Live_Checklist_Interactive_(Training). pdf
Bid Guarantee - Required

Reviewer - Process_Overview_+ FAQ_(Evaluating_Projects). pdf

Bidder Questionnaire (Q-69SU) - Required
Bidder_Questionnaire_(Q-69SU).xlsx

Bid Form (BT-17NX) - Required
BidTable data confirmed

Receipt of the foll ing nu of wda is ackn
=2

MzESMNZY 4

= Download

ired

By scrolling down, you will see several options on this page. You are given the option to Return to Portal Listing, and view more bid

opportunities; Provide Feedback to EUNA Supplier Network Support regarding your submission experience, or revise your

submission to go back and make changes.

Return to Portal Listing

IT you need 1o access the project details you can find them on the Portal Listing.

Return to Portal Listing »

We Need Your Feedback!

We are continually improving the digitial submission process at JJustine Phan, but we need feedback from suppliers like you.

Provide Feedback »

Need to Revise Your Submission?

Click here to un-submit your submission. Note that only submissions that have been finalized and submitted will be considered.

24


https://vendorsupport.gobonfire.com/hc/en-us/articles/6848514343447-Can-I-revise-my-submission-
https://vendorsupport.gobonfire.com/hc/en-us/articles/6848514343447-Can-I-revise-my-submission-

[ ﬁtpplier Network

Resubmit or Un-submit Submission

If you've finalized a submission and would like to change the files you've uploaded, you may do so if the project deadline has not
passed using the following instructions:

1. Make sure you are logged in using your email and password. If you're not, you can click on the Log In /Register link in the top right
corner of the Portal).

2. Once logged in, click on the Submissions link at the top of the page.

cioud
DEMO Poral  Submissions +——-

Tom N. ~

Your Submissions

cloud
E— = == ]
Work-in-Progress Completed Missed

Ref. # “ Project Department Vendor Due Date

MX05 Recrultment Services Purehasing Nook Inc. Jul 5th 2020, 7:00 PM EDT

Technical Support  Portal Securty  Terms of Serviee  Privacy Po

3) Once you're on the Submissions page, click on the Completed tab. Next to the submission that you would like to un-submit on,
select Actions and then View to view the submission receipt.
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Your Submissions

cloud
H BT Ew

DEMO

Work-in-Progress Completed Missed

Search
Rel. it 4 Project Department Vendor Due Date Action

Purchasing Nook Inc. Jul 5th 2020, 7:00 PM EDT —* [‘actions - |

—* View
Technical Support  Portal Security  Terms of Service  Privacy Policy

MX05 Recruitment Services

4) Once on the receipt page, scroll down to the bottom of the page and click the link to un-submit your submission.

NOTE: Un-submitting your submission will make it seem as if your submission was never made at all! Please ensure that you un-
submit with enough time to finalize your re-submission.

Need to Revise Your Submission?

Click here to un-submit your submission. Note that only submissions that have been finalized and submitted will be considered.

Technical Support Portal Security Terms of Service

Bonfire

After you un-submit you will have the opportunity to make edits to any current files/submission data and upload additional files (if
required).

NOTE: When re-submitting, you do not have to re-upload ALL files. You will only have to upload for the files/data you wish to
change.
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Once you're finished revising your submission, click Submit & Finalize again before the project deadline or else your submission will
remain as a Work-In-Progress. When you submit again, you will receive a new email confirmation receipt with a new confirmation
number.

TIP for submitting a Cashier Check for Bid Bond after the Bid Opening:

After the bid opening, but prior to Contract award; If you have indicated that you would like to use a cashier’s check as your bid security,
and you are one of the 3 lowest, responsive bidders, you will need to submit the original/valid cashier’s check within 48 hours of DES
notifying you that you are one of the 3 lowest responsive bidders.

As applicable, when mailing original check, mail to the following address:

= ATTN: FPS Contracts
= 1500 Jefferson SE Olympia, WA 98501

27



	Accessing the Opportunity
	Navigating the Opportunity
	Project Details & Important Events
	Commodity Codes
	Supporting Documentation
	Requested Information
	Interested Subcontractors
	Messages

	Uploading Your Submission
	You can then upload the correct file in the appropriate upload slot.
	Submit & Finalize
	Resubmit or Un-submit Submission

