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Work groups were formed with staff from several agencies to assist the Office of Financial Management in

defining the needs and features of the Centralized Client Service Contracts Database. These work group
representatives will eventually become the primary users.

This manual is intended to assist agency personnel in the use of the Client Service Contracts Database.
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Access to the Database

System Requirements

Access to the State of Washington’s Intranet
e Browser: Internet Explorer v4.0 and above
e Browser: Netscape v4.0 and above

o Software: Excel 2000

Location

http://ofmsws32/cscdtest2/User/Loginasp  'The database resides on an OFM server and can be
accessed through the OFM website.

Database Security

The Client Service Contracts Database was created with four types of user in mind. Each user
type was assigned a different security level and access to the database. The four types are:

OFM Administrator
Agency Administrator
e Query User

e Data Entry User

The OFM Administrator’s responsibilities include setting up at least one Agency Administrator
within each User Agency. The Agency Administrator can then maintain all other users within
their own agency. This includes adding other Agency Administrators, Query Users or Data Entry
Users, changing User ID’s and password and/or deleting current agency users.

If you do not have a Logon ID and password assigned to you, please
contact your agency administrator. If you do not have an agency

administrator, contact the Office of Financial Management at:
OFM.CONTRACTING@OFM.WA.GOV



http://ofmsws32/cscdtest2/User/Login.asp
mailto:ofm.contracting@ofm.wa.gov

Logging into the database

he following screen prompts you for your Logon ID, Agency Number and Password:

CLIENT SERVICE CONTRACTS DATABASE

System will go down today at 4:00pm. Pleaze report any [teration 2 problems to Diana Petersen,
C5CD Login

Logging into the Database
User D

Il \c‘{r‘our User I is provicded by your

agency administrator or OFM.
Agency number

I— ‘/ Agency number: your
agency's 3 digit number,

Pazsword [input is case sensitive] £.g., 300 (DEHS)

I V( Your intial password is also

provided to you by your agency

Login I Change Passward | adminiztrator or OFM.

\f‘ You may alzo change
your passwword
from here

Office of
L Financial Management
o State of Wadhington

Troubleshooting the Logon Process

If you typed your password incortectly, you will receive an error message stating, “You are an

invalid User”. If this occurs, re-type your Logon ID (usually your full Name, ex. JaneDoe). Comment [DP1]: At this point will
they enter their number, choose one from

***************** a drop down list or it will already be there?

-

If you continue expetiencing problems logging into the system, you
can contact your agency administrator or the Office of Financial
( Manaocement at: ofm.contractino{@ofm.wa.ocov
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Exploring the Database

Home Data Entry Search Links OF| Admin  Logoff
CLIENT SERWICE CONTRACTS DATABASE
w _ - - -
= | Wil always take Welcome to the Client Service Contracts Datab -1 2 Testing
% you to thiz page.
[ you have questions or comments about the design, or wish to repaort any bugs, please contact
Diana Petersen.
g Choices are: [teration 2 includes the following screens for testing. All of lteration 1 items, plus
T | Add Mew Contract
I-: Ediit Contract For All users:
= Ediit Contractar
a # Link to: Federal Debarment site
» Link to: Federal Clearing House site
= Chiices are: ® Link to: Secretary of State
= Simple Search # Change Password
m .
'% Advanced » Agencies Central Contact list
Search

Data Entry, Agency Administrators and OFM Administratars (the above plus]):

Here you will be

o |
=
i 8 | abetolinkto O AdtiCaiE
= 5 helpful contracting * Edit Contract
o Sless o Edit Contractar
=

Agency Administrators and OFM Administrators [the above plus]):
Only OFM
Administrator swill
be ableto see

this option

® LUser List

OFM

OFk Administrators [the above plus]:

OFM Reports
Edit Purposze Codes

Choices are:
Change your password
Agency Contacts
User List
(A dminiztrator Security
nly)
Update User
Add Mewy Lser

Home Data Entiy Search  Links OF| Admin Loqoff

Office o
Financial Management -
«6 State of Wadhirgion




Navigating the Database

From the “Home” screen you are able to navigate through the database by clicking on the
underlined titles at the top of the screen. The print screen above gives you an idea about what
options you have under each heading. NOTE: All print screens in this manual are taken

from an Administrator’s secutity logon. The quety or data entry user does not see all
headings.

Agency Contact List

Home  Data Entiy Search Links OF| Admin  Logoff
CLIENT SERWICE CONTRACTS DATABASE

4 records where found

Contact Listing
Agency Contact Name Phone Humber Email Division Designatil
Here iz & one stop listing
of contact names for all
105-0FM Novak, Loi WO5E2627  lorinovaki@oim wa gov is Primary sgences utizng the
105 - 0OFM  Becker, Simone 3E0-586-2626 simone. becker@ofm wa.goy iz Secondary
B40-ES  LastMame, FirstMame  360-555-5555 agencyi@ofm, wa.goy ES Frimary [hiziniornatioplaniaia
he found on the
540-ES  Daoe, John 360-555-6666 agencyE S Eofm. wa.gov ES Secondary contract previe
SCreens.

Home Data Entiy Search  Links OF| Admin Logoff

Office of
{"J¢ | Financial Management -
F Srate of Washington

From this screen you can determine who in each agency you need to contact regarding contracts.
This information can also be found on the individual contract screens.

Is your agency information up to date and complete? If not you can
contact your agency administrator or the Office of Financial
Management at: ofm.contracting@ofm.wa.gov to get the information

updated.



mailto:ofm.contracting@ofm.wa.gov

Database Users

Home Data Entry Search Links OF| Admin  Logoff
CLIENT SERWICE CONTRACTS DATABASE

8 records where found

Agency User List

Agency: 105 - OFM

User ID Hole

Agency User Listing
303EntryT est 03 - Data Entry
DianaP 04 - OFM Administrator Here you can view all users
jacklee 04 - OFM Adrministrator for your agency in the
Laural 04 - OFM Administrator detabase
Lari-0FkAdmin 04 - OFM Administrator
OFMUszer 04 - OFM Administrator
Fimone 04 - OFM Administrator
Suzanl 04 - OFM Adrministrator

=1
=

Home Data Entiy Search  Links Admin Loqoff

Office of
‘5 Financial Management
L G of Wahingion

This screen allows you to see who has access and at what security level within your own agency.

TIP to Agency Administrators: Before entering a new user, check
here to see if the user already exists.




The Agency Administrator

Adding a New User

Home Data Entry Search Links OF| Admin  Logoff

CLIENT SERVICE COMTRACTS DATABASE Change ‘Your Password

Agency Contacts

Welcome to the Client Service Contracts Datab -1 jon 2 User List

If you have questions o comments about the design, or wish to repart any bu Update User
Diana Petersen.

. . ] . . . Add Mew User
[teration 2 includes the following screens for testing. All of lteration 1 items, pl.
For All users:

» Link to: Federal Debarment site /

Link to: Federal Clearing Houze site T ce o nEw U, (e e

# Link to: Secretary of State Home Page
» Change Password £ .
» Agencies Central Contact list Click "Admin

J Click "Add Mew User"
Drata Entry, Agency Administrators and OFM Administratars [

& Add Contract
= Edit Confract
« Edit Confractor

Agency Administrators and DFk Administrators [the sbove plug]:
® LUser List
OFM Administrators [the above plus):

= [FM Reports
» Edit Purpose Codes

) gfrf"aﬁgcfa" Management Home Data Entry Search  Links OF| Admin Logoff

> State of Wahirgion




To Add a new user into the system, select “Admin” then “Add New User:” Only Agency or
OFM Administrators are authorized to add or update users.

Home Data Entry Search Links OF| Admin  Logoff

CLIEWNT SERVICE COMTRACTS DATABASE Change Your Pagsword

Agency Contacts

User List
User D Update User
I Add Mew User
Agency number /

|105 Agency Administrator

Add Mew User

Security Level
|Q“9W = ¢ User ID must be at least six
Password characters
I J Security Level defaults as
Save | Query user; use drop down
arrawi for ather levels.

v

Password is case sensiti
must be at least
B characters

gf_f‘l:re;;alll Management Home Data Entry Search  Link!
i)l Fir
- State of Wathargton

Once on this screen, type in the New User’s ID. We suggest, for consistency, that you use the
users full name, with no space between first and last (example, JaneDoe).

For OFM Administrators only: remember to verify that the agency number is correct.

You now can set the security level for this new user. The default is set for a query uset; however,
using the drop down arrow, you can select from the following:

e Agency Administrator: this allows full security access to all screens, including
adding/deleting users.

e Query: this allows the user to retrieve information from the database using the query
options.

e Data Entry: this allows the user to retrieve information using the query options as well
as entering new data into the system. NOTE: This selection will only be available to
those agencies that enter data directly into the database.

You can now enter a password for the new user. Please note that the password is case sensitive
and should be something the user will not have difficulty remembering.

The mix of capital letters, lowercase letters, and numbers in the
p > 5
password is suggested for the best security.




Updating or Deleting an Existing User

Home Data Entiy Search Links OF Admin Logoff

CLIENT SERVICE COMTRACTS DATABASE Change ‘Your Password

Agency Contacts

User Maintenance - Find a User User List

User D pdate User
I Agency Administrator
Update User Add Mew User
Agency number
I « Type in an existing
Uszer ID and
Find | their agency
number to ecdit
J Click Find.
Home Data Entry Search  Links OF| Admin Logoff

Office of
g 'ﬁ Financial Management
& State of Wahingion

Once the Find button is selected and the user is found, this screen will appear:

Home Data Entiy Search Links OF Admin Logoff

CLIENT SERVICE COMTRACTS DATABASE

User Maintenance - Maintain a User

User ID Agency Administrator
suzanj
From this screen the Lgency

Administratar ar OFk
105 Administrator can:

Security Level
— J Change User's
| OFM Administrator j Security Level.

Agency number

Passward J Change Users

W Password.
Deletel J Delete the Liser

Home Data Entiy Search  Links OF| Admin Loqoff

Office of
Financial Management
& State of Wahingion

You can now change the user’s security level or password. From this screen, you may also delete
the user.

10



The Query

The database is set up to allow for two types of queries:

e A simple, pre-set query search

e An advanced customizable search

Simple Query Search

Home Data Entry Search Links OF| Admin  Logoff
CLIEMT SERVICE CONTRACTS DATABASE

Simple Search Tool - This area iz for the frequently used standard que.ies.
Show me all

TINI
Search |

| Contracts for a specific contractor TIN. (Specify below) \

Simple Search

From this screen you can
choose from & number of
ffice of re-determined search criteria
t7je!) Financial Management Home DataEntiy Sear| p
gt

Logoff
) s by using the drop down lists.

11



ce of Financial Management - Simple Search Tool - Microsoft Internet Explorer

=&l
J File Edit Wiew Favorites Tools  Help ﬁ

J PBack = = - @ 74 | @Search (5] Favorites @Histnry | %v S HE

JAgdress I@ http:fiofmsws32 cscdfSimpleCuery/SimpleQuery, asp?ClearDir=Y j @Go |JLinks el

=

Home Data Entry Search Links OF! Admin  Logoff

CLIENT SERVICE COMTRACTS DATABASE

Show me all

Contracts for a specific contractar TIN

[Co 0 tor TIM. (S0 o
Contracts for a specific contract number. (Specify below)
Contracts with federal funding for a specific contractor TIM. (Specify below)

Contracts for a selected purpose. (Specify below)

Terminated contracts for a specific TIN. (Specify below)

Contracts with a specific CFDA number (Specify below)

Contracts where Audit Findings = ™" for contracts / contractor for a specific TIN. (Specify below)

Home Data Entry Search  Links FH Admin Logoff

(Specify helow)

Office of
7} | Financial Management
F State of Washingion

=
|@ ’_l_ E % Local intranet

The screen above shows the different simple search choices you have to select from. Below is a
drop down list for purpose types. You can go to appendix xx to see descriptions for each

purpose type.

/4 Office of Financial Management - Simple Search Tool - Microsoft Internet Explorer == x|
J File Edit \Wiew Fawvorites Tools Help ﬁ
J &Back - = - @D a | Qi search [SfFavorites L giHistory | Ey- S
| address [&] hetpsjofmsws3zjcscdisimplequery/Simplequery. asp =] #eo |J|_inks >
=
Home Data Entry Search Links DFM Admin Logoff

CLIEMT SERVICE CONTRACTS DATABASE

Show me all

Contracts for a selected purpose. (Specify below) j

PURPOSE | SELECT

=

Chemical Dependency
Child Care
Counseling/Therapy
Dental

’ E’ir—'\la Family Support 7| Data Entry  Search  Links DFM Admin Logoff

A | Hospital
Housing
Leqgal
Medical
Mursing b

=
|@ Done ,_,_ E Local intranet

12



Advanced Query Search

Home Data Entry Search  Links OF| Admin Logoif
CLIENT SERVICE CONTRACTS DATABASE
Show me the search results in this format: @
* Basic View [Default] = Audits/Fonds Overview = Fund Source Detailed View
Contractor Legal Mame DBA TIM UEI Mumber

oECcIC
Select purpoze and/or agency by clicking inside the list boxes below, scrolling to see selections, and clicking on your
choice. To select or deselect multiple purposes and agencies, hold down the <CTRL> key while clicking selections.

Purposze(s] of Contract Agency Mumber

01-Chemical Dependency j 103-CTED =

02-Child Care
03-Counseling/Therapy
04-Dental

05-Family Support
0B-Hospital

0?-Housing |

Search | Resetl

See the numbered
descriptions on the next

page

Start Date @ From:l jl'l j |2DU1 j to: I jl'l j IZDU'I j
Original End Date From:l jl'l j |2DU1 j ta: I jl'l j IZDU'I j
Current End Date From:l jl'l j |2DU1 j to: I jl'l j IZDU'I j

Fund Sources [ Qriginal [~ Curent
Federal From: $| ta: $|
State From: $| ta: $|
Lacal From: $| ta: $|
Other From: $| ta: $|
Unspecified From: $| bo: $|
Max. Consideration ¥ Original [ Current

greater than ar = less than or = $I Sub-Recipient  |All =
Contract Number Termminated @
m [T Mo [ Yes-Convenience [~ “es - Default

Search Feset

Contract Audit Types

1-State Auditor Audit Findings |AII L@ Monitaring IAII vl ::]

2-State Agency Audit
3-CPA Audit
4-Other Contract Audits

Search | Resetl

Reset AllValues |

Management
-

Home Data Entiy Search  Links OF| Admin Loqoff

ci
Seate of W




You can choose one or many fields to search by in the advanced search. The
<ctr]> key can help you choose more than one item in each field and also de-
select an item. The search button can be used in any one of the sections of the
screen as well as the reset button.

Here are descriptions for each of the fields on the Advanced Search Screen.

1.

9.

Types of Views (see page xx for examples)

v" Basic View — displays Legal Name, DBA, Agency, Contract #, TIN, Max.
Consideration, Status, and Audit.

v" Audits/Fund Overview — displays information provided in the basic view plus
itemized funds by source and any audit information by type of audit and whether

findings were found.

v" Fund Source Detailed View — displays information in basic view plus itemized

funds by source and lists CFDA #’s if applicable.

Contractor Legal Name — Name filed with the Department of Revenue as
Legal Contractor Name.

Doing Business As (DBA) — Name Contractor is doing business as (may
be different from legal name).

Taxpayer Identification Number (TIN) — Federal Tax Identification
Number

Unified Business Identifier (UBI) — Washington State Department of
Revenue Tax Identification Number.

Purpose(s) of Contract — Please see Appendix xx for a complete listing of
all purposes types used in the database.

Agency Number — This is the 3-digit numerical agency identification
number. You can find the complete listing at http://www.ofm.wa.gov

Search or Reset Button — You can choose the Search or Reset button
from any one of the three sections on this screen.

Contract Date Search Criteria -

10. Fund Source(s)

11. Maximum Consideration

12. Sub-Recipient Status

14


http://www.ofm.wa.gov/

13. Terminated
14. Contract Number

15. Search or Reset Button — You can choose the Search or Reset button
from any one of the three sections on this screen.

16. Audit Findings
17. Monitoring
18. Contract Audit Types

19. Search or Reset Button — You can choose the Search or Reset button
from any one of the three sections on this screen.

20. Reset All Values Button

15



The Results

The information is returned to you on screen in a pre-determined basic view. Links at the
bottom of the screen allow the user to select two other views; 1.) Audit & Fund Overview, and 2.)
Fund Source Detailed view.

The next few pages will help navigate you through the results screen.

16



The Basic View

Home Data Entry Search Links OF| Admin Logoff
CLIENT SERVICE CONTRACTS DATABASE

B4 records were found. Click on column headers to sort the records.  “lf———  HOW MANY RECORDS WERE FOUND?

Search Criteria

Contracts for a selected purpose. (Specify below):02 ‘— WHAT DID | SEARCH FOR

E}'Active [:I Inactive Temm. for Convenience [E Termn. for Default &, Audit w/ No Findings  ©F  Audit w/ Findings

Legal Hame DBA Agency Contract # TIH Purposze Max. Consid. Status Audit

Testing Testing 105 - OFM 312654 262526252 MULTIPLE $1.250.00
Eight iz enoug Eight iz encugh 235 - L4l 10053 8338533088 MLULTIFLE $20,800.00
freddy fred 10060 75468354  MULTIPLE $65.000.00
Orange 10030 2938733 MULTIPLE $13.000.00

BASIC WIEW (default)

Helping Hands Search Results Screen

110033 533687412 MULTIPLE $54.140.49

Thiz iz how the information is
presented after a search.

Uptawn Nursing 852387 855653555 02 - Child Care $66.293.63

Dr. Seuss Dr. 9338388  MULTIPLE $8.000.00
*ou can Sort the information
Fantasia 311 Far| by clicking on any one of the
underlined headings,

9933200 02 - Child Care $135,938.35

Deuces Wild Ja| 10002 222222222 MULTIFLE $10.200.00

Click on the contract # ar Tk
to bring up more specific

Shakey Sna infarmation

10061 111111191 02 - Child Care $26.000.00

go0oQQ000000Cc00ecolQCO0CCC0O0

a
Q
QF
Q
a
Q
a
Q
QOF
Ewe B 10081 9458507 MULTIPLE $121,00000 a
Dino Din 10033 2637587 02-Chid Care $45,000.00 aQ
Pre-atel Nursing  Baaby 110023 000112222 MULTIPLE $51,286.51 ar
The Brady Hutch  The Brady Hutch  300- DSHS 110030 321853874 MULTIPLE $52514.03 aQ
Jane Dos Jane Dos 300- DSHS 110080 588396741 MULTIPLE $55,688.00 a
:g’sﬁ'a\l’a"ef Harper Yaley 300 - DSHS SEGAS9 778895548 MULTIPLE $62.541.35 a
Fantasia 12 Fantasia 12 300-DSHS 983310 9998901  02-Child Care $69.836.83 a
Fantasia 13 Fantasia 13 300- DSHS 3316 9996307 02-Chid Care $71.163.28 aQ
Fantasia 20 Fartasia 20 300- DSHS 383913 9996303 02-Chid Care $71.605.43 aF
Fantasia 28 Fantasia 28 300-DSHS 83825 9998317 02-Child Care $73.374.04 a
Fantasia 31 Fantasia 31 300- DSHS 983929 9996320 02-Chid Care $74.037.28 a
Fantasia 35 Fantasia 35 300- DSHS 3334 9996325 02-Chid Care $75,14264 aQ
Fantasia 40 Fartasia 40 300- DSHS 98393 9996329 02-Chid Care $76,026.94 a
Fantasia 47 Fartasia 47 300-DSHS 983345 9998936  02-Chid Care 7757447 a
Fantasia 60 Fartasia 60 300- DSHS 93953 9996343 02-Chid Care $50,448.45 aF

Click here to change the view Click hare to go to

Results 1 - 25 of 54 hext page
Choose a existing contract or contractor to view or edit, or add a new one. Click here ta by searching again.
Switch view: Audit & Fund Overview Fund Sources Detailed Download Besulls me— Click here to export all

i records to Excel
gl_l":sc_oaf_ Management Home Data Entry Search Links OF| Admin Logoff
5 ial M

Srate o e

17



The Audit & Fund Overview

Home Data Entry Search Links OF| Admin Logoff
CLIEWNT SERVICE COMTRACTS DATABASE
1 records were found
Search Criteria
Contracts for a specific contractor TIMN. [Specify
below): 2938739
Contract # 100s0 Status D Sub-Recipient M
Agency Legal Hame DBA TIN Purposze
235 L4 Orange Orange 2938739 MULTIFLE
Fund Federal State Local Other Unzpecified Max Consideration
Sources
Current $13.000.00 $13.000.00
Audits Start Date End Date Findings
State Auditor Audit E/15/2000 B/28/2000 N
A133 E/14/2000 B/25/2000 N
Other Contractar Audits 10/26/2000 1042742000 Y
Office of i i
Finann?el Management Home Data Entry Search Links OFM Admin Logoff
! Gute of Waahingion
Home Data Entry Search Links OFM Admin Logoff

CLIENT SERVICE CONTRALCTS DATABASE

1 records were found

Search Criteria

Contracts for a specific contractor TIMN. [Specify
below): 2938739

Contract # 10030 Status 7 Sub-Recipient M
Agency Legal Hame DBA TIH Purposze Audit
235 - L4 Orange Orange 2938739 MULTIFLE Q{

Fund Sources

Federal State Local Other Unspecified Max Consideration Mo CFDA, funding for this contract.

Original $79.000.00 $79.000.00

Current $13.000.00 $13,000.00

Office of i i
Finann?el Management Home Data Entry Search Links OF| Admin Logoff
Suate ol Wairgton
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The Contract Screen

CLIENT SERVICE CONTRACTS DATABASE

Edit |
Contract # 10020

Contractor Legal Hame TIH
Orange 2938739
DBA Sub-Recipient
Orange M

Purpose[z] of Contract
02 - Child Care
03 - Counzeling/Therapy

Contract Humb Agency Agency Contact Agency Email Agency Phone
10080 235 - L&

Start Date Original End Date Current End Date Terminated

4/7/15993 4/7/1993 4/7/1933 Mo

Ongite Monitoring -  3/12/2000
Fund Sources

Federal State Local Other Unspecified Max Consideration Mo CFDA, funding for this contract.
Original $73,000.00 $79,000.00
Current $13.000.00 $13,000.00
C‘;Jnll]acl Audits - *The information below is for this contract only, any additional audits can be found under the contractar s profile{click on the TIM
above).
Audits Start Date End Date Findings
State Auditor Audit E/15/2000 E/28/2000 N

Flease see our terms of disclosure.

19



The Contractor (TIN) Screen

CLIENT SERYICE CONTRACTS DATABASE

Contractor Preview

Edlit |
Contractor # 2938729

Contractor Audits - *The information below is for contractor audits only, additional audits can be found under contracts.

Audits - A133

Agency Legal Hame

Start Date E414/2000 235 - L&l Orange

End Date B/25/2000

Findings N
OTHER Audits

Reporting Agency Legal Mame Start Date End Date Findings
235 - L&l Orange 1042642000 10427 /2000 Y

Agencies doing business with this contractor
Agency HNumber Legal Mame DBA UBI HNumber
235 - L&l Orange Orange

Show all DBA's

Please see our terms of disclosure

The DBA Screen

CLIENT SERVICE CONTRACTS DATABASE

Contractor # 2938733

Agencies doing business with this contractor

Agency Number Legal Name

DBA
235 - L&

Orange Orange

Please zee our terms of disclosure.




Data Entry

Add a New Contract

Home  Data Entiy Search Links OF| Admin  Logoff

CLIENT SERVICE COMTRACTS DATABASE

Enter Mew Contract Information

Agency Contract # TIN

| | | |

Home Data Entiy Search  Links OF| Admin Logoff

Office of
Financial Management
Srate of Washington

21



New Contract Entry

Home Data Entiy  Search Links OF| Admin Loqoff
CLIENT SERVICE CONTRACTS DATABASE

Fequired fields are marked with =
Agency Contract # TIH
105 1234 000000000
Legal Name
DBA

Sub-Recipient™ ~ Yes " Mo UBI I

Start Date™ [March  v|[28 »| [2001 =]  EndDate*[March  ~|[28 =] [2001 =]

Purposels] of Contract™ - additional purpozes can be added on the edit screen.

1. ISeIect Purpose j

2, |Se|e|:t Purpose j

1 |Se|e|:t Purpose j

Fund Sources

Federal State Local Other Unspecified Max. Consid.

[Qriginal] $| 3 3 3 I3 3

Original Federal Funding - additional federal funds can
be added on the edit screen

CFDA #(99.939) Amount
| !
| !
| !
Agency Contact Agency Email

lori. oy skt wa, g o
simone. beckerEofm, wa, gov

Feset All Values |

Data Entry

Mavak., Lori [Prirary]
Becker, Simone [Secondary]

Sawve |

Office of
| Financial Management

State ol Wregter

Home Search

Agency Phone - area code + phone #

3B0-586-2627
3B0-586-2626
Links OF| Admin Loqoff




Edit An Existing Contract

Home Data Entiy Search Links OF Admin Logoff

CLIENT SERVICE COMTRACTS DATABASE

Edit Contract Information
Agency Contract #
Find |

=1
=

Home Data Entiy Search  Links Admin Logoff

Office of
Financial Management
State of Wahirgion

23



Update the Contract

Home Data Entry  Search Links OFM Admin Logoff
CLIENT SERYICE CONTRACTS DATABASE

Agency Contract # TIN

235 10053 IBBBBBBBSB

Existing Contractor Legal Hames or add a New Legal HName

IEightis enough Vl

Existing DBAs or add a new DBA

IEightiS enough Vl

Sub-Recipient [a Yes o Mo
Orian L Ci L

e June =10 =|f1999 x|End  [August  =|[15 |[2001 |End  [August  x|[15 =|[2001 x|
Date D ate

Terminated
" Convenience  { Default = Mo
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Terms and Definitions

Purpose

Codes

purpose_code

description

long_description

Definition

01

Chemical Dependency

Chemical Dependency Services

Services provided to clients to alleviate
addictions to drugs and/or alcohol. This
may include evaluations to assess clients’
treatment needs, as well as outpatient and
inpatient services. Examples include:
drug/alcohol evaluations, outpatient
drug/alcohol treatment, inpatient
drug/alcohol treatment.

02

Child/Adult Day Care

Child/Adult Day Care Services

Services that provide care to either
children and/or adults, and which may
also meet nutritional needs of the clients.
Typically, services provide on-site
supervised care for children and/or adults
at DSHS licensed facilities for less than
24 hours. Examples include: Therapeutic
Child Development programs, USDA
Child and Adult Food Care Program.

03

Counseling/Therapy

Counseling/Therapy Services

Services that provide either brief or
ongoing treatment to clients. These
services are typically provided by Masters
level therapists, or licensed psychologists
or psychiatrists, but may also include
bachelor level therapists as well.
Examples include: family counseling
services, individual counseling services,
sexual offender treatment, mental health
therapy.

04

Dental

Dental Services

Services provided to clients by dentists,
dental assistants, dental hygienists,
denturists, and other licensed dental health|
professions. This can also include the
purchase of dental appliances, such as
braces. Examples include: dental

services, orthodontic services.
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05

Employment Support

Employment Support Services

Services that provide support to help
clients get or maintain employment.
Examples include: job coaching, job
retention support services

06

Energy Assistance

Energy Assistance Services

Services provided to clients to assist with
the payment of utility/energy bills, or to
assist with the weatherization of clients
homes. Examples include: energy
assistance programs, weatherization
programs.

07

Family Support

Family Support Services

Personal Care services, Chore services

08

Housing

Housing Services

Services that provide shelter/housing for
clients. Typically, caregivers/staff do not
provide supportive services to clients.
Examples include: homeless shelters,
HIV/AIDS shelters, housing rehab
services.

09

Legal

Legal Services

Services provided to clients to assist with
legal issues. Typically, licensed
attorneys, arbitrators, or mediators
provide these services. Examples include:
attorney services, dispute resolution
services, mediation services.

10

Medical

Medical Services

Services provided by doctors, clinic staff,
hospital staff, or medical examiners to
provide appropriate medical treatment to
clients. This can include both inpatient
and outpatient medical services.

Examples include: doctors, clinic services,
hospital services, testing agencies,
medical examiners.

11

Nursing

Nursing Services

Services provided by nurses to provide
appropriate care for clients. This includes
nursing care provided both in home and in
institutions. Public Health Nurses,
Registered Nurses, and/or Licensed
Practical Nurses typically provide these
services. Examples include: home health
care services.

12

Nutrition Programs

Nutrition Programs

Services that provide meals, snacks, and
food preparation for clients, and/or meet
related nutritional needs of the clients.
Examples include: special milk program,
breakfast meal program

13

Outreach

Outreach Services

Services that provide a coordinated
program of reaching clients within an
organization’s contracted service area.
Outreach services may include
determining clients’ needs, making
appropriate referrals, and follow-up
arrangements with relevant service
agencies. Examples include: Post
Traumatic Stress Disorder (PTSD)
Outreach, Benefits and Claims Outreach,
Veteran Service Reintegration Outreach,
Homeless Veteran Reintegration.

14

Paternity

Paternity Services




15

Phys/Occ/Speech
Therapy

Physical/Occupational/Speech

Therapy Services

Services provided to clients in need of
therapy to improve physical range of
motion, occupational skills, and/or speech
patterns or defects. Licensed or certified
staff provide these services. Examples
include: speech pathologists, physical
therapists.

16

Physician Asst.

Physician Assistant Services

Services provided to clients by licensed
physician assistants within the scope of
their license. Examples include:
individual physician assistant services.

17

Psychological/Psychiatric|
Eval

Psychological/Psychiatric
Evaluation Services

Services provided to clients by licensed
psychologists and/or psychiatrists to
evaluate their mental health needs and
make recommendations regarding
treatment. These evaluations can include
psychological or psychiatric evaluations,
as well as psycho-sexual or other types of
evaluations. However, this category does
not include drug/alcohol evaluations.
Examples include: psychiatric
evaluations, psychological evaluations.

18

Religious

Religious Services

Services provided primarily to
institutionalized clients by clergy or lay
people regarding spiritual or religious
matters. Examples include: chaplain
services.

19

Residential Care

Residential Care Services

Services provided for placement of
vulnerable adults or children, with
caregivers/staff on site. Typically, these
services are provided twenty-four
hours/day, seven days/week. Examples
include: adult family homes, assisted
living, enhanced adult residential care,
dementia care pilot project, residential
care intervention, group homes, Crisis
Residential Centers.

20

Residential Care Support

Residential Care Support
Services

Contracts that provide ancillary support
services to those residential placements or
caregivers/staff listed under Residential
Care Services. These services may be
designed to support and maintain the
placement. Examples include: case
management services, foster parent
services, transportation, sexually
aggressive youth trackers/case aides.

21

Training/Educational

Training/Instructional/Educational

Services

Services that provide educational or
instructional classes or training to clients.
Examples include: parenting classes, job
training.

22

Voc. Rehab.

Vocational Rehabilitation
Services

23

Work Release

Work Release Services

Services provided to offender clients
enrolled in work release in support of the
work release program. Examples include:
job placement services, job counseling

services
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