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EXHIBIT A-2 – BIDDER’S PROFILE



		Competitive Solicitation:

		No. ______ - __________________________



		Bidder:

		___________________________
Type/print full legal name of Bidder









		BIDDER INFORMATION



		Legal name of Bidder:

Address of Bidder:

Note:  This information must match the information from Bidder’s Business License.

		___________________________
Business Name
___________________________
Address
___________________________
City, State, Zip Code



		Bidder’s Washington State Department of Revenue  Registration Number/Unified Business Identifier (UBI) Number:

Note:  A nine digit UBI number is assigned to each registered businesses in Washington.

		___________________



		Taxpayer Identification No.  (TIN):

Note:  Your TIN will be either a number issued by the IRS (e.g., Employer Identification Number, Federal Tax Identification Number) or a number issued by the Social Security Administration (i.e., your Social Security Number).  Do Not provide a Social Security Number.

		___________________



		Is your firm certified as a minority or woman owned business with the Washington State Office of Minority & Women’s Business Enterprises (OMWBE)?

		Yes |_|     No |_|

If yes, provide Bidder’s MWBE certification no.:  ____________



		Is your firm a self-certified Washington State Small Business?

Note:  See Exhibit A-1 – Bidder’s Certification for criteria to qualify as a Washington State Small Business.

Note:  Regardless of size, a qualifying business must be owned and operated independently from all other businesses.  In regard to size, the gross revenue thresholds, as reported on Bidder’s tax returns, are as follows:

· Microbusiness:  Annual gross revenue of less than one million dollars.

· Minibusiness:  Annual gross revenue of more than one million dollars, but less than three million dollars.

· Small Business:  Annual gross revenue of less than seven million dollars over each of the three prior consecutive years.

		Yes |_|     No |_|

If yes, provide the location for Bidder’s principal place of business:
___________________________
Street Address
___________________________
City, State, Zip Code

If yes, what is your business size (based on annual gross revenue)? 

Microbusiness	|_|

Minibusiness	|_|

Small Business	|_|



		Is your firm certified as a Veteran-Owned Business with the Washington State Department of Veteran Affairs?

Note:  See Exhibit A-1 – Bidder’s Certification for criteria to qualify as a Certified Veteran-Owned Business.

		Yes |_|     No |_|

If yes, provide Bidder’s WDVA certification no.:  _____________









		CONTRACT MANAGEMENT POINTS OF CONTACT FOR BIDDER



		Authorized Representative

Name:       

Email:       

Phone:       

		Contract Administrator

Name:       

Email:       

Phone:       



		Address for [AGENCY] to send legal notices:

Company name:       

Attn:       

Address:      

City/State/Zip:      







		ORDERING/SALES POINTS OF CONTACT (expand as necessary)



		Name

		Phone Number

		E-mail

		Area of Responsibility



		

		

		

		



		

		

		

		



		

		

		

		







REFERENCES

Provide a minimum of three (3) commercial or government references for which bidder has delivered goods and/or services similar in scope as described in the Competitive Solicitation.

		REFERENCE 1



		Company Name:

Contact:

Phone:

Email:

		     

     

     

     



		REFERENCE 2



		Company Name:

Contact:

Phone:

Email:

		     

     

     

     



		REFERENCE 3



		Company Name:

Contact:

Phone:

Email:

		     

     

     

     







SUBCONTRACTORS

Identify authorized subcontractors who will provide service on awarded contract.

		LEGAL NAME

		SMALL, WOMEN OWNED, VETERAN OR OTHER DISADVANTAGED STATUS

		POINT OF CONTACT NAME

		PHONE NUMBER

		EMAIL ADDRESS



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		







Return this Bidder’s Profile to Procurement Coordinator at:
____________@____________

EXHIBIT A-2 – BIDDER’S PROFILE:  _____ – __________________	PAGE 1
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EXHIBIT B – PERFORMANCE REQUIREMENTS



		Competitive Solicitation:

		No. _______ – ___________



		Bidder:

		_________________________________
Type/print full legal name of bidder company









Instructions 

1. Add bidder company’s name above and review the below Performance Requirements.

2. Mark YES or NO if bidder meets each requirement in Bidder’s Compliance column.

3. In the Written Response column for every requirement that indicates a "Written Response Required," provide a written response that addresses how bidder will meet the requirement. Limited responses may receive lower scoring than those that demonstrate knowledge of the subject matter.  The total word count for all written responses must not exceed ______ words.  Any text in excess of _____ words will be deleted prior to forwarding the submittals to the evaluation team.  Bidder can include screen shots or diagrams if needed.   Written responses must not reference or link to any material outside of this document. 

4. Submit the exhibit as a Microsoft Word document and without modifying the font or formatting. If you need to print out this document for any reason, please note this document is size Legal 8.5” x 14”.

Please note: Not following any of the specified instructions might be grounds for the bid to be considered non-responsive.



		PERFORMANCE REQUIREMENTS AND FACTORS

		FOR AGENCY USE ONLY



		Requirement ID

		Performance Requirement and

Stated Business Need

		Points Available

		Bidder’s Compliance

		Written Response

		Evaluator Score

		Evaluator Comment



		1.

		

		___points

OR

Pass/Fail

		☐ Yes

☐ No

		Written Response Required. 

		

		



		2.

		

		

		☐ Yes

☐ No

		

		

		



		3.

		

		

		☐ Yes

☐ No

		

		

		



		4.

		

		

		☐ Yes

☐ No

		

		

		



		5.

		

		

		☐ Yes

☐ No

		

		

		









Return this exhibit to Procurement Coordinator at:
____________@____________

EXHIBIT B – PERFORMANCE REQUIREMENTS													PAGE 1
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[bookmark: _Toc382380957]ITPS Work Request Steps

1. Identify appropriate IT service category and requirements for the project. 

2. [bookmark: _Toc382380959]Develop the Solicitation. A Second-Tier Solicitation template is available on the ITPS webpage. Modify as appropriate for your project. This document is formerly referred to as a Work Request.

3. [bookmark: _Toc382380960]Post the Solicitation to Washington’s vendor notification system (Washington Electronic Business Solution or (WEBS).

Login	Login to WEBS and go to “Manage Solicitations” and then click the “ADD NEW SOLICITATION” tab at the top of the page.

Step 1	Enter general solicitation information.

Complete all required fields.

VERY IMPORTANT: Choose “Selective or Selective – Master Contract Two Tier” from the “Open or Selective” drop-down menu. Should you choose “Open”; many vendors who are not on the notification list that you are targeting in Step 3 below will be notified of your solicitation.

In the Description field, reference the DES ITPS category number and name.

Step 2	This step has NO effect on who will be notified of your solicitation since you will be selectively posting to a pool of vendors in the next step. Nonetheless, these are required fields for system search requirements.

Click “Select Counties” and select the county in which the work is to be done and scroll down and hit “SAVE.”

Click “Select Comm Codes,” enter a keyword or code and click “SEARCH”. Select a commodity code that closely represents the work to be completed and scroll down and hit “SAVE.”

Again, these selections will have NO effect on who will be notified. Only vendors listed within the ITPS notification list that you select in the next step will be notified.

Step 3	Select vendors for notification.

VERY IMPORTANT: Only use the “NOTIFICATION LIST” or “VENDOR SEARCH” tabs NOT the “COMMODITY CODE/COUNTY” tab.  Should you choose “COMMODITY CODE/COUNTY,” many vendors who are not on the notification list that you are targeting will be notified of your solicitation.

Recommended notification method: Notify ALL vendors within a notification list.

In accordance with the intent of RCW 39.26 to promote open competition and transparency for all contracts for goods and services entered into by state agencies, DES recommends that all vendors on a list are selected.

Select the “NOTIFICATION LIST” tab and then select your category by title and scroll down and click “ADD.” This will notify all vendors on the list for your category.

Other notification method: Should you choose to notify FEWER THAN ALL VENDORS within a notification list, you may be required to substantiate your award decision if requested by an auditor and DES will not recommend a minimum number of vendors to notify.

Select the “VENDOR SEARCH” tab and locate the “Pre-qualification list” drop-down menu approximately 2/3 of the way down the page. Hit the drop-down arrow and select by title the list you have specified in your solicitation and hit “SEARCH” at the bottom of the page. Select the vendors you want to notify. Scroll down and hit “SAVE.”

Step 4	Upload the Solicitation document.

Review all previous steps, browse out to and upload the solicitation document. Click “POST SOLICITATION” at the bottom of the page and respond affirmatively when prompted to confirm.

4. Measure and refine. Contractors from the notification list you have chosen in WEBS will download and read your solicitation. Some will proceed to submit proposals and some will have questions.

Feedback from the vendor community may result in solicitation amendments. Draft up amendments as appropriate and post to WEBS under the original solicitation number. There is a section toward the bottom of the page dedicated to amendments just below where you posted the solicitation. You browse for and upload amendments just as you did in the original solicitation.

Note: Make sure you post amendments in the “Amendment” section of Step 4, not the “Solicitation” section.

5. Evaluate proposals and select the Apparent Successful Bidder in accordance with your evaluation process detailed in the solicitation.

6. Notify all Bidders of selection of the Apparent Successful Bidder via WEBS.

Note the complaint and protest (DES-170-00) requirements detailed in the Procurement Reform Policies.

7. Negotiate and execute an order document (Second-Tier Contract) with the Apparent Successful Bidder. A template is available on the ITPS webpage. Upon execution of a second-tier contract, work may begin.

Program Resources

Webpage: ITPS webpage; Email: desitpsresponse@des.wa.gov

		Washington State Department of Enterprise Services

ITPS User Guide

		1
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[Agency Logo]

WASHINGTON STATE [AGENCY]

ITPS WORK REQUEST _	Comment by Jemmott, Michellee (DES): Work request number

 2ND TIER SOLICITATION 

UNDER 

MASTER CONTRACT NO. 08215

__	Comment by Jemmott, Michellee (DES): ITPS Category(ies) that this solicitation is being bid under



FOR

_	Comment by Jemmott, Michellee (DES): Project title





INTRODUCTION

[AGENCY]is issuing this 2nd Tier solicitation under Master Contract, 08215. Only Bidders awarded a Tier 1 Master Contract for category/categories _ can bid on this opportunity.	Comment by Jemmott, Michellee (DES): Enter the category(ies) name and number…i.e. category one (1) IT Funding & Financial Analysis. Category information can be found in the User Guide.



Background

[Insert project background]

Planned Approach 

[Insert project approach]

Estimated Staffing Needs 

[bookmark: _Hlk80781666][Insert project staffing needs]



This Solicitation is divided into six (6) sections:

· Section 1 provides a summary table of relevant deadlines for responding to the Solicitation and identifies contact information for [AGENCY]Procurement Coordinator.

· Section 2 provides important information about the procurement that is designed to help interested bidders evaluate the potential opportunity, including the purpose of the procurement, the form of the resulting Contract, and potential contract sales.

· Section 3 identifies how [AGENCY]will evaluate the bids.

· Section 4 identifies how to prepare and submit a bid for this Competitive Solicitation, including detailed instructions regarding what to submit and how to submit your bid.

· Section 5 details the applicable requirements to file a complaint, request a debrief conference, or file a protest regarding this Competitive Solicitation.

· Section 6 provides information pertaining to doing business with the State of Washington, including [AGENCY] efforts to enable Washington’s small and diverse businesses to compete for and participate in state procurements for goods/services.	Comment by Jemmott, Michellee (DES) [2]: Select the correct goods or services that will be procured this solicitation.



In addition, this Solicitation includes the following Exhibits:

· Exhibit A – Required Bidder Information:  These exhibits identify information that bidders must provide to constitute a responsive bid.  See Section 4, below.

· Exhibit A-1 – Bidder’s Certification

· Exhibit A-2 – Bidder’s Profile

· Exhibit B – Performance Requirements and Qualifications:  This exhibit outlines the required specifications/qualifications for the service(s) that is/are the subject of this Competitive Solicitation.

· Exhibit C – Bid Price:  This exhibit provides the pricing information that bidders will complete as part of their bid and the price evaluation tool that will be used to evaluate and compare bids.

· Exhibit D – Contract:  This exhibit is a draft of the Contract that any successful bidder will execute.

· Exhibit D1 – Contract Issues List:  This exhibit outlines the bidder’s issues, if any, and proposed resolution for bidders who have business concerns with the form of Exhibit D – Contract.  Note, however, that [AGENCY]reserves the right not to modify the Contract and to award the Contract on the basis of a bidder’s willingness to agree to the Contract.



[bookmark: _Section_1_–][bookmark: Section_1]Section 1 – Deadlines, Questions, Procurement Coordinator, and Modification



This section identifies important deadlines for this Competitive Solicitation, where to direct questions regarding the Competitive Solicitation, and the process for potential amendments or modifications to the Competitive Solicitation.

1.1. SOLICITATION DEADLINES.  The following table identifies important dates for this Competitive Solicitation:



		COMPETITIVE SOLICITATION DEADLINES



		ITEM

		DATE



		Competitive Solicitation Posting Date:

		______, 2021



		Pre-Bid Conference:

		__________, 2021 at __________ 
(Pacific Time)

Virtual Pre-Bid Conference
Attend via Insert Platform

Weblink:  Insert applicable weblink

Password:  Insert any applicable password

Telephone Pre-Bid Conference
Attend via Conference Call

Dial-In Number:  Insert applicable telephone number

Conference ID:  Insert applicable ID

Passcode:  Insert applicable passcode

In-Person Pre-Bid Conference
Attend In Person

Conference Room:  Insert conference room and agency address





		Question & Answer Period:

		______, 2021 – ______, 2021



		Deadline for submitting Bids:

		______, 2021



		Anticipated Announcement of Apparent Successful Bidder(s):

		______, 2021



		Anticipated Award of Contract(s):

		______, 2021









1.2. SOLICITATION QUESTIONS.  Questions or concerns regarding this Solicitation must be directed to the following Procurement Coordinator:

		Procurement Coordinator	Comment by Jemmott, Michellee (DES) [2]:  Add procurement coordinator information



		Name:

		



		Telephone:

		



		Email:

		



		Subject Line:

		





Questions raised during the Q&A period will be answered and responses posted to Washington’s Electronic Business Solution (WEBS).

1.3. COMPLAINTS, DEBRIEFS, & PROTESTS.  The Solicitation (and award of any Contract) is subject to complaints, debriefs, and protests as explained in Section 5, which may impact the dates set forth above.

1.4. SOLICITATION – AMENDMENT & MODIFICATION.  [AGENCY]reserves the right to amend and modify this Solicitation.  Only bidders who have properly registered and downloaded the original Solicitation directly via the Washington Electronic Business Solution WEBS will receive notifications of amendments and other correspondence pertinent to this Solicitation.  Bidders must be registered in WEBS to be awarded a Contract.  Visit WEBS to register.



[bookmark: _Section_2_–][bookmark: _Section_3_–][bookmark: Section_2]Section 2 – Information About the Procurement



This section describes the purpose of the Solicitation and provides information about this procurement, including the potential scope of the opportunity.

2.1. PURPOSE OF THE PROCUREMENT – AWARD A CONTRACT.  The purpose of this Solicitation is to receive competitive bids to evaluate and, as appropriate, award a Contract _____________.  Pursuant to Washington’s Procurement Code for Goods and Services, RCW chap. 39.26, state agency purchases of goods and services must be based on a Solicitation process in which the Contract is awarded to the lowest responsive, responsible bidder.	Comment by Jemmott, Michellee (DES) [2]: Purpose of solicitation.

2.2. CONTRACT.  The form of the Contract that will be awarded as a result of this Solicitation is attached as Exhibit D – Contract.

2.3. CONTRACT TERM.  As set forth in the attached Contract for this Competitive Solicitation, the contract term is ___ (__) months.  Bidders are to specify prices for the contract term.  The Contract is subject to earlier termination.	Comment by Jemmott, Michellee (DES) [2]: Contract term

2.4. ESTIMATED CONTRACT VALUE.  Historically, for prior contracts, annual total sales were approximately $_______ for the goods/services.  Total potential or estimated contract sales for this Competitive Solicitation are not known and does not represent or guarantee any minimum purchase from the resulting Contract. 

2.5. WASHINGTON STATE PROCUREMENT PRIORITIES & PREFERENCES.  [AGENCY]will apply the following Washington State procurement priorities and preferences to this Solicitation which, as set forth in Section 3.5, will impact the evaluation of bids for this Competitive Solicitation: 	Comment by Jemmott, Michellee (DES) [2]: Delete the preferences that will not be awarded.

· Executive Order 18-03 – Workers’ Rights (Mandatory employee arbitration & class action waivers):  insert points/percentage

· Washington Small Business:  insert points/percentage

· Certified Veteran-Owned Business:  insert points/percentage





Section 3 – Bid Evaluation



This section identifies how [AGENCY]will evaluate bids for this Competitive Solicitation.

3.1. OVERVIEW.  [AGENCY]will evaluate bids for this Solicitation as described below.

· Bidder responsiveness, performance requirements, price factors, and responsibility, will be evaluated based on the process described herein.

· Any bidder whose bid is determined to be non-responsive will be rejected and will be notified of the reasons for this rejection.

· [AGENCY]reserves the right to:  (1) Request clarification regarding any bid; (2) Waive any informality; (3) Reject any or all bids, or portions thereof; (4) Accept any portion of the bid unless the bidder stipulates all or nothing in their bid; (5) Cancel the Solicitation and, if desired, re-solicit bids; and/or (6) Negotiate with the lowest responsive and responsible bidder(s) to determine if such bid can be improved.

· [AGENCY]will use the following process and evaluation criteria for an award of the Contract:

		STEP

		ITEM

		POINTS



		1

		Bid Responsiveness

		Pass/Fail



		2

		Performance Requirements Evaluation
Exhibit B

		Pass/Fail



		3A

		Bid Evaluation



		

		Cost Factors
Exhibit C – Bid Price (Bidder’s Bid Margin)

		[insert]



		

		Non-Cost Factors
Exhibit C – Bidder Qualifications

		[insert]



		Total:

		[insert]



		3B

		State Procurement Priorities



		

		Washington Small Business

		[insert]



		

		Certified Veteran-Owned Business

		[insert]



		

		Executive Order 18-03

		[insert]



		Total:

		[insert]



		4

		Responsible Bidder



		

		Bidder Responsibility Analysis

		Pass/Fail







3.2. BID RESPONSIVENESS (STEP 1).  Bidders must submit complete bids, including all required attachments requested in Section 4. A Bidder’s failure to do so may result in a bid being deemed non-responsive and disqualified. [AGENCY]will review each bid to determine whether the bid is complete – i.e., does the bid include each of the required bid submittals, are the submittals complete, signed, legible.  [AGENCY]reserves the right – in its sole discretion – to determine whether a bid is responsive – i.e., to determine a bidder’s compliance with the requirements specified in this Solicitation and to waive informalities in a bid.  An informality is an immaterial variation from the exact requirements of the Solicitation, having no effect or merely a minor or negligible effect on quality, quantity, or delivery of the goods or performance of the services being procured, and the correction or waiver of which would not affect the relative standing of, or be otherwise prejudicial, to bidders.  Responsive bids will be evaluated as set forth herein.

3.3. PERFORMANCE REQUIREMENTS EVALUATION (STEP 2).  [AGENCY]will evaluate each bid to ensure that each bidder’s service(s) meet the specifications and/or performance requirements set forth in Exhibit B – Performance Requirements.  [AGENCY] reserves the right to request additional information or perform tests and measurements before selecting the Apparent Successful Bidder.  A bidder’s failure to provide requested information to [AGENCY] within ten (10) business days may result in disqualification.

3.4. BID PRICING EVALUATION (STEP 3).  [AGENCY] will evaluate bids – to identify the lowest evaluation total – by reviewing and comparing the submitted bid prices provided in Exhibit C. Each position will be weighted in the final score.

3.5. WASHINGTON STATE PROCUREMENT PRIORITIES & PREFERENCES (STEP 4). [AGENCY]will apply the following Washington State procurement priorities and preferences, as set forth below, to this Competitive Solicitation	Comment by Jemmott, Michellee (DES) [2]: Delete the preferences that will not be awarded.

· Executive Order 18-03 – Workers’ Rights (Mandatory employee arbitration & class action waivers):  insert points/percentage

· Washington Small Business:  insert points/percentage

· Certified Veteran-Owned Business:  insert points/percentage

3.6. BIDDER RESPONSIBILITY ANALYSIS (STEP 4).  For responsive bids, [AGENCY]must determine whether the bidder is a ‘responsible bidder.’  Accordingly, [AGENCY] will make reasonable inquiry to determine bidder responsibility on a pass/fail basis.  In determining bidder responsibility, [AGENCY] will consider the following statutory elements:

· The bidder’s ability, capacity, and skill to perform the contract or provide the service required;

· The bidder’s character, integrity, reputation, judgment, experience, and efficiency;

· Whether the bidder can perform the contract within the time specified;

· The bidder’s performance quality pertaining to previous contracts or services;

· The bidder’s compliance with laws relating to the contract or services;

· Whether, within the three-year period immediately preceding the date of the Competitive Solicitation, the bidder has been determined by a final and binding citation and notice of assessment issued by the Washington State Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, any provision of chapter 49.46, 49.48, or 49.52 RCW; and

· Such other information as may be secured having a bearing on the decision to award the Contract.

See RCW 39.26.160(2)(a)-(g).  In addition, [AGENCY]may consider the following:

· Financial Information: [AGENCY]may request financial statements, credit ratings, references, record of past performance, clarification of bidder’s offer, on-site inspection of bidder's or subcontractor's facilities, or other information as necessary to determine bidder’s capacity to perform and the enforceability of bidder’s contractual commitments.  Failure to respond to these requests may result in a bid being rejected as non-responsive.

· References: [AGENCY]reserves the right to use references to confirm satisfactory customer service, performance, satisfaction with service/product, knowledge of products/service/industry and timeliness.  Any negative or unsatisfactory reference can be reason for rejecting a bidder as non-responsible.

3.7. CONTRACT NEGOTIATIONS (STEP 5).  [AGENCY]may negotiate with the highest scored responsive, responsible bidder to finalize the Contract and to determine if the bid may be improved.  If, after a reasonable period of time, [AGENCY], in its sole judgement, cannot reach agreement on acceptable Contract terms with such bidder, [AGENCY] may suspend negotiations and undertake negotiations with the next highest scored responsive, responsible bidder as determined by the evaluations.

3.8. ANNOUNCEMENT OF APPARENT SUCCESSFUL BIDDER.  [AGENCY]will determine the Apparent Successful Bidder (“ASB”).  The ASB will be the responsive and responsible bidder(s) that best meet(s) the Solicitation requirements and presents the best total value, including price, as calculated consistent with the instructions set forth in Exhibit C – Bid Price, and other factors as set forth in this Solicitation including any applicable state procurement priority or preference.

· Designation as an ASB does not imply that [AGENCY] will issue an award for a Contract to your firm.  Rather, this designation allows [AGENCY] to perform further analysis and ask for additional documentation.  The bidder must not construe this as an award, impending award, attempt to negotiate, etc.  If a bidder acts or fails to act as a result of this notification, it does so at its own risk and expense.

· Upon announcement of the ASB, bidders may request a debrief conference as specified in Section 5.

3.9. AWARD OF CONTRACT.  Subject to protests, if any, [AGENCY]and the ASB will enter into a Contract as set forth in Exhibit D – Contract.  A contract award is made and a contract formed by signature of [AGENCY] and awarded bidder on the Contract.  [AGENCY] reserves the right to award on an all-or-nothing consolidated basis.  Following the award of the Contract, all bidders registered in WEBS will receive a Notice of Award delivered to the bidder’s email address provided in the bidder’s profile in WEBS.

3.10. BID INFORMATION AVAILABILITY.  Upon announcement of ASB, all bid submissions and all bid evaluations are subject to public disclosure pursuant to Washington’s Public Records Act.  See RCW 39.26.030(2).  

[bookmark: Section_3]

Section 4 – How to Prepare and Submit a Bid for this Competitive Solicitation



This section identifies how to prepare and submit your bid for this Competitive Solicitation.  In addition, bidders will need to review and follow the Solicitation requirements including those set forth in the exhibits, which identifies the information that bidders must provide to constitute a responsive bid.  By responding to this Solicitation and submitting a bid, bidders acknowledge having read and understood the entire Solicitation and accept all information contained within this Competitive Solicitation.

4.1. PRE-BID CONFERENCE. [AGENCY]will host a Competitive Solicitation pre-bid conference at the time and location indicated in Section 1.1 of this Competitive Solicitation.  Attendance is not mandatory.  Bidders, however, are encouraged to attend and participate.  The purpose of the pre-bid conference is to clarify the Competitive Solicitation as needed and raise any issues or concerns that bidders may have.  If changes to the Competitive Solicitation are required as a result of the pre-bid conference, the Procurement Coordinator will post an amendment to this Competitive Solicitation to WEBS.  Assistance for disabled, blind, or hearing-impaired persons who wish to attend the pre-bid conference is available with prior arrangement by contacting the Procurement Coordinator.	Comment by Jemmott, Michellee (DES) [2]: If no pre-bid, delete this section.

4.2. BIDDER COMMUNICATIONS REGARDING THIS COMPETITIVE SOLICITATION.  During the Solicitation process, all bidder communications regarding this Solicitation must be directed to the Procurement Coordinator for this Competitive Solicitation.  See Section 1.2 of this Competitive Solicitation.  Bidders should rely only on this Solicitation and written amendments to the Solicitation issued by the Procurement Coordinator.  In no event will oral communications regarding the Solicitation be binding.

· Bidders are encouraged to make any inquiry regarding the Solicitation as early in the process as possible to allow consideration and, if warranted, respond to the inquiry.  If a bidder does not notify [AGENCY]of an issue, exception, addition, or omission, [AGENCY] may consider the matter waived by the bidder for protest purposes.

· If bidder inquiries result in changes to the Solicitation, written amendments will be issued and posted on WEBS.

· Unauthorized bidder contact regarding this Solicitation with other state employees involved with the Solicitation may result in bidder disqualification.

4.3. PRICING.  Bid prices must include all cost components needed for the goods and/or services as described in this Solicitation.  See Exhibit C – Bid Price.  A bidder’s failure to identify all costs in a manner consistent with the instructions in this Solicitation is sufficient grounds for disqualification.

· Inclusive Pricing:  Bidders must identify and include all cost elements in their pricing.  In the event that bidder is awarded a Contract, the total price for the goods and/or services shall be bidder’s price as submitted.  Except as provided in the Contract, there shall be no additional costs of any kind.

· Credit Cards (P-Cards):  In the event that bidder is awarded a Contract, the total price for the goods and/or services shall be the same regardless of whether Purchasers make payment by cash, credit card, or electronic payment.  Bidder shall bear, in full, any processing or surcharge fees associated with the use of credit cards or electronic payment.

4.4. BID SUBMITTAL CHECKLIST – REQUIRED BID SUBMITTALS.  This section identifies the bid submittals that must be provided to constitute a responsive bid.  The submittals must be delivered as set forth below.  Bids that do not include the submittals identified below may be rejected as nonresponsive.  In addition, a bidder’s failure to complete any submittal as instructed may result in the bid being rejected.  Bidders may not provide unsolicited materials.  For any supplemental materials expressly required by [AGENCY]in writing, bidders must identify such supplemental materials with the bidder’s name.

· EXHIBIT A-1 – BIDDER’S CERTIFICATION
This document is the Bidder’s Certification.
Complete the certification, attach it to the bid along with any exceptions or required explanations, and submit it to [AGENCY]
Note:  the Certification must be complete.  Where there are choices, bidder must check a box.  The certification must be signed and submitted by a duly authorized representative for the bidder.

· EXHIBIT A-2 – BIDDER’S PROFILE
This document is required bidder information for [AGENCY]contract administration purposes.
Complete as instructed and submit with the bid to [AGENCY]

· EXHIBIT B – PERFORMANCE REQUIREMENTS AND QUALIFICATIONS
Bidder will need to confirm that the goods and/or services and/or bidder’s performance meets or exceeds the detailed specifications/qualifications set forth in Exhibit B – Performance Requirements and Qualifications.

· EXHIBIT C – BID PRICE
Bidder will need to complete the price worksheet templates as instructed in Exhibit C – Bid Price.

· EXHIBIT D-1 – CONTRACT ISSUES LIST [IF APPLICABLE]

This document is a required submittal IF bidder has business issues with the Contract attached as Exhibit D – Contract.  If so, bidder must complete and submit to [AGENCY] Note, however, that [AGENCY]reserves the right not to modify the Contract and to award the Contract on the basis of a bidder’s willingness to agree to the Contract.

4.5. BID FORMAT.  Bids must be complete, legible, signed, and follow all instructions stated in the Solicitation (including the exhibits).  Unless otherwise specified in writing by [AGENCY], documents included with an electronic bid must be prepared in MS Word, MS Excel, or Adobe PDF.  Where required to do so, bidders may sign using either a physical or electronic signature.

4.6. SUBMITTING BIDS.  Your electronic bid must be emailed to______.  [AGENCY] email boxes only can accept emails that total less than 30MB in size.  Bidders are cautioned to keep email sizes to less than 25MB to ease delivery.  Zipped files cannot be accepted.	Comment by Jemmott, Michellee (DES) [2]: Procurement coordinators email address
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This section details the applicable requirements for complaints, debriefs, and protests.

5.1. COMPLAINTS.  This Solicitation offers a complaint period for bidders wishing to voice objections to this solicitation.  The complaint period ends five (5) business days before the bid due date.  The complaint period is an opportunity to voice objections, raise concerns, or suggest changes that were not addressed during the Question & Answer Period or, if applicable, at the Pre-Bid Conference.  Failure by the bidder to raise a complaint at this stage may waive its right for later consideration.  [AGENCY]will consider all complaints but is not required to modify or cancel the Competitive Solicitation.  If bidder complaints result in changes to the Competitive Solicitation, written amendments to the Solicitation will be issued and posted on WEBS.

a. CRITERIA FOR COMPLAINT.  A formal complaint may be based only on one or more of the following grounds: (a) The solicitation unnecessarily restricts competition; (b) The solicitation evaluation or scoring process is unfair or flawed; or (c) The solicitation requirements are inadequate or insufficient to prepare a response.

b. INITIATING A COMPLAINT.  A complaint must: (a) Be submitted to and received by the Procurement Coordinator no less than five (5) business days prior to the deadline for bid submittal; and (b) Be in writing (see Form and Substance, and Other below).  A complaint should clearly articulate the basis of the complaint and include a proposed remedy.

c. RESPONSE.  When a complaint is received, the Procurement Coordinator (or designee) will consider all the facts available and respond in writing prior to the deadline for bid submittals, unless more time is needed.  [AGENCY]is required to promptly post the response to a complaint on WEBS.

d. RESPONSE IS FINAL.  The Procurement Coordinator’s response to the complaint is final and not subject to administrative appeal.  Issues raised in a complaint may not be raised again during the protest period.  Furthermore, any issue, exception, addition, or omission not brought to the attention of the Procurement Coordinator prior to bid submittal may be deemed waived for protest purposes.

5.2. DEBRIEF CONFERENCES.  A Debrief Conference is an opportunity for a bidder and [AGENCY] through its Procurement Coordinator, to meet and discuss the bidder’s bid (and, as further explained below, is a necessary prerequisite to filing a protest).  Following the evaluation of the bids, [AGENCY] will issue an announcement of the ASB.  That announcement may be made by any means, but [AGENCY] likely will use email to the bidder’s email address provided in the Bidder’s Profile.  Bidders will have three (3) business days to request a Debrief Conference.  Once a Debrief Conference is requested, [AGENCY] will offer the requesting bidder one meeting opportunity and notify the bidder of the Debrief Conference place, date, and time.  Please note, because the debrief process must occur before making an award, [AGENCY] likely will schedule the Debrief Conference shortly after the announcement of the ASB and the bidder’s request for a Debrief Conference.  [AGENCY] will not allow the debrief process to delay the award.  Therefore, bidders should plan for contingencies and alternate representatives.  Bidders who wish to protest must first participate in a debrief conference.  Bidders who are unwilling or unable to attend the Debrief Conference will lose the opportunity to protest.  A debrief is a required prerequisite for a bidder wishing to file a protest.

a. TIMING.  A Debrief Conference may be requested by a bidder following announcement of the Apparent Successful Bidder (ASB).

b. PURPOSE OF DEBRIEF CONFERENCE.  Any bidder who has submitted a timely bid response may request a Debrief Conference (see Form and Substance, and Other below).  A Debrief Conference provides an opportunity for the bidder to meet with [AGENCY]to discuss bidder’s bid and evaluation.  It does not provide an opportunity to discuss other bids and evaluations.

c. REQUESTING A DEBRIEF CONFERENCE.  The request for a Debrief Conference must be made in writing via email to the Procurement Coordinator and received within three (3) business days after the announcement of the Apparent Successful Bidder.  Debrief conferences may be conducted either in person at the [AGENCY]offices in Olympia, Washington, or virtually (e.g., by telephone or web-based virtual meeting such as Zoom, Skype, MS Teams), as determined by [AGENCY], and may be limited by [AGENCY] to a specified period of time.  The failure of a bidder to request a debrief within the specified time and attend a debrief conference constitutes a waiver of the right to submit a protest.  Any issue, exception, addition, or omission not brought to the attention of the procurement coordinator before or during the debrief conference may be deemed waived for protest purposes.

5.3. PROTESTS.  Following a Debrief Conference, a bidder may protest the award of a Contract.

a. CRITERIA FOR A PROTEST.  A protest may be based only on one or more of the following:  (a) Bias, discrimination, or conflict of interest on the part of an evaluator; (b) Error in computing evaluation scores; or (c) Non-compliance with any procedures described in the Competitive Solicitation.

b. INITIATING A PROTEST.  Any bidder may protest an award to the ASB.  A protest must:  (a) Be submitted to and received by the Protest Officer specified below, within five (5) business days after the protesting bidder’s Debriefing Conference (see Form and Substance, and Other below); (b) Be in writing; (c) Include a specific and complete statement of facts forming the basis of the protest; and (d) Include a description of the relief or corrective action requested.

c. PROTEST RESPONSE.  After reviewing the protest and available facts, Protest Officer will issue a written response within ten (10) business days from receipt of the protest, unless additional time is needed.

d. DECISION IS FINAL.  The protest decision is final and not subject to administrative appeal.  If the protesting bidder does not accept the protest response, the bidder may seek relief in Thurston County Superior Court.

5.4. COMMUNICATION DURING COMPLAINTS, DEBRIEFS, AND PROTESTS.  All communications about this Competitive Solicitation, including complaints, debriefs, and protests, must be addressed to the Procurement Coordinator unless otherwise directed.  

a. FORM, SUBSTANCE, & OTHER.  All complaints, requests for debrief, and protests must:

i. Be in writing;

ii. Be signed by the complaining or protesting bidder or an authorized agent, unless sent by email;

iii. Be delivered within the time frame(s) outlined herein;

iv. Identify the Solicitation number;

v. Conspicuously state “Complaint,” “Debrief,” or “Protest” in any subject line of any correspondence or email; and

vi. Be sent to the address identified below.

b. COMPLAINTS & PROTESTS.  All complaints and protests must (a) State all facts and arguments on which the complaining or protesting bidder is relying as the basis for its action; and (b) Include any relevant documentation or other supporting evidence.

5.5. HOW TO CONTACT[AGENCY].

a. TO SUBMIT A COMPLAINT.  Send an email message to the Procurement Coordinator listed in this Competitive Solicitation.  The email message must include “Complaint” in the subject line of the email message.  Alternatively, mail the complaint to the Procurement Coordinator listed in this Solicitation at the following address:

[bookmark: _Hlk80780065]Attn:  _________
______________
______________
______________

b. TO REQUEST A DEBRIEF CONFERENCE.  Send an email message to the Procurement Coordinator listed in this Competitive Solicitation.  The email message must include “Debrief” in the subject line of the email message.

c. TO SUBMIT A PROTEST.  Send an email message to Procurement Coordinator at the following email address:  _____. The email message must include “Protest” in the subject line of the email message.  Alternatively, mail the protest at the following address:	Comment by Jemmott, Michellee (DES) [2]: Procurement coordinator email address

Attn:  _________
______________
______________
______________
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This section provides additional information regarding Washington’s Public Records Act and doing business with the State of Washington, including [AGENCY]efforts to enable Washington’s small, diverse, and veteran-owned businesses to compete for and participate in state procurements for goods/services.

6.1. WASHINGTON’S PUBLIC RECORDS ACT – PUBLIC RECORDS DISCLOSURE REQUESTS.  

· All documents (written and electronic) submitted as part of this procurement are public records.  Unless statutorily exempt from disclosure, such records are subject to disclosure if requested.  See RCW 42.56, Public Records Act.  [AGENCY]strongly discourages bidders from unnecessarily submitting sensitive information (e.g., information that bidder might categorize as ‘confidential,’ ‘proprietary,’ ‘sensitive,’ ‘trade secret,’ etc.).

· If, in bidder’s judgment, Washington’s Public Records Act provides an applicable statutory exemption from disclosure for certain portions of bidder’s bid, please mark the precise portion(s) of the relevant page(s) of the bid that bidder believes are statutorily exempt from disclosure and identify the precise statutory basis for exemption from disclosure.

· In addition, if, in bidder’s judgment, certain portions of bidder’s bid are not statutorily exempt from disclosure but are sensitive because these particular portions of bidder’s bid (NOT including pricing) include highly confidential, proprietary, or trade secret information (or the equivalent) that bidder protects through the regular use of confidentiality or similar agreements and routine enforcements through court enforcement actions, please mark the precise portion(s) of the relevant page(s) of bidder’s bid that include such sensitive information.

· In the event that [AGENCY]receives a public records disclosure request pertaining to information that bidder has submitted and marked either as (a) statutorily exempt from disclosure; or (b) sensitive, prior to disclosure, will do the following:

· [AGENCY]Public Records Officer will review any records marked by bidder as statutorily exempt from disclosure.  In those situations, where the designation comports with the stated statutory exemption from disclosure, [AGENCY] will redact or withhold the document(s) as appropriate.

· For documents marked ‘sensitive’ or for documents where [AGENCY] either determines that no statutory exemption to disclosure applies or is unable to determine whether the stated statutory exemption to disclosure properly applies, [AGENCY] will notify bidder, at the address provided in the bid submittal, of the public records disclosure request and identify the date that [AGENCY] intends to release the document(s) (including documents marked ‘sensitive’ or exempt from disclosure) to the requester unless the bidder, at bidder’s sole expense, timely obtains a court order enjoining [AGENCY] from such disclosure.  In the event bidder fails to timely file a motion for a court order enjoining such disclosure, [AGENCY] will release the requested document(s) on the date specified.  Bidder’s failure properly to identify exempted or sensitive information and timely respond after notice of request for public disclosure has been given shall be deemed a waiver by bidder of any claim that such materials are exempt or protected from disclosure.

6.2. SMALL & DIVERSE BUSINESSES.  [AGENCY], in accordance with Washington law, encourages small and diverse businesses to compete for and participate in state procurements as contractors and as subcontractors to awarded bidders.  See, e.g., RCW 39.19 (OMWBE certified businesses); RCW 43.60A.200 (WDVA certified veteran-owned businesses); and RCW 39.26.005 (Washington small businesses).  In support of the state’s economic goals and to support a diverse supplier pool,  [AGENCY]has established the following voluntary numerical goals for [AGENCY]Competitive Solicitations:

· Ten percent (10%) Minority-Owned Businesses certified by the Washington State Office of Minority and Women’s Business Enterprises (OMWBE);

· Six percent (6%) Women-Owned Businesses certified by the Washington State Office of Minority and Women’s Business Enterprises (OMWBE);

· Five percent (5%) Veteran-Owned Businesses certified by the Washington State Department of Veterans Affairs (WDVA); and

· Twenty-Five percent (25%) Washington Small Businesses, five percent (5%) of which are microbusinesses or mini-businesses as defined in RCW 39.26.010(16) and (17).

Achievement of these goals is encouraged whether directly or through subcontractors.

· OMWBE CERTIFICATION.  Bidders may contact the Washington State Office of Minority and Women’s Business Enterprises (OMWBE) regarding information on Minority-Owned and Women-Owned certified firms, state and federal certification programs, or to become certified.  OMWBE can be reached by telephone, 866-208-1064, or through their website at OMWBE.  OMWBE-Certified firms may provide their certification information on Exhibit A-2 – Bidder’s Profile.

· WDVA CERTIFICATION.  Bidders may contact the Washington State Department of Veterans’ Affairs (WDVA) for information regarding Certified Veteran-Owned businesses or to become a Certified Veteran-Owned Business.  The WDVA can be reached by telephone, (360) 725-2169, or through their website at WDVA.  The qualification requirements to be a Certified Veteran-Owned Business are set forth in Exhibit A-1 – Bidder’s Certification.

· WASHINGTON SMALL BUSINESSES.  Bidders may contact [AGENCY]about small and diverse business inclusion and qualification as a Washington Small Business.  If you qualify as a Washington Small Business, identify yourself as such in WEBS.  Call WEBS Customer Service at 360-902-7400.  The qualification requirements to self-certify as a Washington Small Business are set forth in Exhibit A-1 – Bidder’s Certification.

6.3. WEBS REGISTRATION.  Individuals and firms interested in state contracting opportunities with any state agency should register for Solicitation notices at the Washington Electronic Business Solution (WEBS) WEBS Registration.  Note:  There is no cost to register on WEBS.
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EXHIBIT A-1 – BIDDER’S CERTIFICATION



See attached Exhibit A-1 – Bidder’s Certification.



Note:  As set forth above, Bidder must complete, sign, and return the Exhibit A-1 – Bidder’s Certification to [AGENCY]





















































































EXHIBIT A-2 – BIDDER’S PROFILE



See attached Exhibit A-2 – Bidder’s Profile.



Note:  As set forth above, Bidder must complete and return the Exhibit A-2 – Bidder’s Profile to [AGENCY]
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EXHIBIT B – PERFORMANCE REQUIREMENTS AND BIDDER QUALIFICATIONS



See attached Exhibit B – Performance Requirements.



Note:  As set forth above, Bidder must complete and return the Exhibit B – Performance Requirements to [AGENCY]
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EXHIBIT C – BID PRICE



See attached Exhibit C – Bid Price.



Note:  As set forth above, Bidder must complete and return Exhibit C – Bid Price to [AGENCY]























































































EXHIBIT D – CONTRACT



See attached Exhibit D – Contract for Solicitation No. ________________.	Comment by Jemmott, Michellee (DES) [2]: Solicitation number and title



























































































EXHIBIT D1 – CONTRACT ISSUES LIST



See attached Exhibit D – Contract Issues List for Solicitation No.___________.	Comment by Jemmott, Michellee (DES) [2]: Solicitation number and title



Note:  As set forth above, Bidder must complete and return Exhibit D – Contract Issues List to [AGENCY]if applicable.
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EXHIBIT A-1 – BIDDER’S CERTIFICATION



		Competitive Solicitation:

		No. _____ – ___________



		Bidder:

		_________________________________
Type/print full legal name of Bidder



		Bidder’s Address:

		_________________________________
Type/print Bidder’s Address



		Bidder Organization Type:
Check appropriate box

		Corporation:

		· Domestic

		· Foreign



		

		Limited Liability Company (LLC):

		· Domestic

		· Foreign



		

		Partnership:

		· Domestic

		· Foreign



		

		Sole Proprietorship:

		· 



		State of Formation:

		_________________________________
Type/print the state where the corporation, LLC, or partnership is formed – e.g., ‘Washington’ if domestic and the name of the state if ‘Foreign’ (i.e., not Washington)



		Doing Business Under Another Name:
Check appropriate box

		State whether Bidder has been doing business under another name during the past five years:



		

		· Bidder has NOT done business under another name

		· Bidder HAS done business under another name



		

		If Bidder HAS done business under another name, provide the name(s) and addresses:

Name:  ___________________________________

Address:  ___________________________________









Bidder, through the duly authorized undersigned, makes this certification as a required element of submitting a responsive bid.  Bidder certifies, to the best of its knowledge and belief that the following are true, complete, correct, and made in good faith:

1. UNDERSTANDING.  Bidder certifies that Bidder has read, thoroughly examined, and fully understands all of the provisions in the Competitive Solicitation (including all exhibits) and the terms and conditions of the Contract and any amendments or clarifications to the Competitive Solicitation, and agrees to abide by the same.

2. ACCURACY.  Bidder certifies that Bidder has carefully prepared and reviewed its bid and fully supports the accuracy of the same.  Bidder further understands and acknowledges that [AGENCY] shall not be responsible for any errors or omission on the part of Bidder in preparing its bid.  Bidder further certifies that the facts declared here are true and accurate.  Bidder further understands and acknowledges that the continuing compliance with these statements and all requirements of the Competitive Solicitation are conditions precedent to the award or continuation of the resulting Contract.

3. NO COLLUSION, ANTI-COMPETITIVE PRACTICES, OR SHARING BID INFORMATION.  Bidder certifies that Bidder has not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection with this Competitive Solicitation.  Bidder further certifies that Bidder’s bid prices have been arrived at independently, without engaging in collusion, bid rigging, or any other illegal activity, and without for the purpose of restricting competition any consultation, communication, or agreement with any other bidder or competitor relating to (a) those prices, (b) the intention to submit a bid, or (c) the methods or factors used to calculate the prices offered.  Bidder further certifies that Bidder has not been and will not knowingly disclose its bid prices, directly or indirectly, to any other bidder or competitor before award of a Contract, unless otherwise required by law.  Bidder further certifies that Bidder has made no attempt and shall not make any attempt to induce any other person or firm to submit or not to submit a bid for the purpose of restricting competition.  Bidder, however, freely may join with other persons or organizations for the purpose of presenting a joint bid.  Whether done directly or indirectly, communicating bid information with other bidders, collusion, or anti-competitive actions among bidders are prohibited.  If there is evidence of such communication, collusion, or anti-competitive activities among bidders, [AGENCY]reserves the right to disqualify such bidders.

4. FIRM OFFER.  Bidder certifies that its bid pertaining to the above-referenced Competitive Solicitation is a firm offer which cannot be withdrawn for a time period of ninety (90) days from and after the bid due date specified in the Competitive Solicitation.  [AGENCY]may accept such bid, with or without further negotiation, at any time within such period.  In the event of a protest, Bidder’s bid shall remain valid for such time period or until the protest and any related court action is resolved, whichever is later.

5. CONFLICT OF INTEREST.  Bidder certifies that, in preparing its bid, Bidder has not been assisted by any current or former employee of the State of Washington whose duties relate (or did relate) to this Competitive Solicitation or prospective Master Contract and who was assisting in other than the employee’s official, public capacity.  Bidder further certifies that no such current or former public employee nor any member of such person’s immediate family have any financial interest in the outcome of Bidder’s bid.

6. NO REIMBURSEMENT.  Bidder certifies that Bidder understands that the State of Washington will not reimburse Bidder for any costs incurred in the preparation of Bidder’s bid.  All bids become the property of the State of Washington, and Bidder claims no proprietary right to the ideas, writings, items, or samples unless so stated in the bid.

7. PERFORMANCE.  Bidder certifies that Bidder understands that its submittal of a bid and execution of this Bidder’s Certification certifies Bidder’s willingness to comply with the Contract, if awarded such.  By submitting this bid, Bidder hereby offers to furnish the goods and/or services solicited pursuant to this Competitive Solicitation in compliance with all terms, conditions, and performance requirements contained in this Competitive Solicitation and the resulting Contract or, if applicable, as detailed on a Contract Issues List, if permitted, in this Competitive Solicitation.

8. INSURANCE.  Bidder certifies as follows (must check one):

· BIDDER HAS REQUIRED INSURANCE.  Bidder has attached a current, valid Certificate of Insurance for each and all of the required insurance coverages as specified in the Master Contract (note:  Bidder must attach the Insurance Certificate).

OR

· BIDDER WILL OBTAIN REQUIRED INSURANCE.  Bidder does not have a current, valid Certificate of Insurance for each and all of the required insurance coverages as specified in the Master Contract but, if designated as the Apparent Successful Bidder, Bidder will provide such a Certificate of Insurance, without exception of any kind, to [AGENCY] within twenty-four (24) hours of such designation or notification by [AGENCY] or be deemed a nonresponsive bid.

OR

· BIDDER DOES NOT HAVE REQUIRED INSURANCE.  As detailed on the attached explanation (Bidder to provide), Bidder does not have a current, valid Certificate of Insurance for each and all of the required insurance coverages as specified in the Master Contract and, if designated as the Apparent Successful Bidder would not be able to provide such a Certificate of Insurance to [AGENCY] within twenty-four (24) hours of such designation.

9. DEBARMENT.  Bidder certifies as follows (must check one):

· NO DEBARMENT.  Bidder and/or its principals are not presently nor has ever been debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from contracting with any federal, state, or local governmental entity within the United States.

OR

· DEBARRED.  As detailed on the attached explanation (Bidder to provide), Bidder and/or its principals presently are debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from contracting with a federal, state, or local governmental entity within the United States.

10. CRIMINAL OFFENSE.  Bidder (including Bidder’s officers) certifies as follows (must check one):

· NO CRIMINAL OFFENSE.  Bidder has not, within the three (3) year period preceding the date of this Competitive Solicitation, been convicted or had a civil judgment rendered against Bidder for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a governmental contract; violation of any federal or state antitrust statute; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property.  Bidder further certifies that it is not presently indicted or otherwise criminally or civilly charged by a governmental entity with commission of any of the offenses enumerated in this paragraph.

OR

· CRIMINAL OFFENSE.  As detailed on the attached explanation (Bidder to provide), within the three (3) year period preceding the date of this Competitive Solicitation, Bidder has been convicted or had a civil judgment rendered against Bidder for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a governmental contract; violation of any federal or state antitrust statute; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property.

11. WAGE THEFT PREVENTION.  Bidder certifies as follows (must check one):

· NO WAGE VIOLATIONS.  Bidder has NOT been determined by a final and binding citation and notice of assessment issued by the Washington Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, any provision of RCW chapters 49.46, 49.48, or 49.52 within three (3) years prior to the date of the above-referenced Competitive Solicitation date.

OR

· VIOLATIONS OF WAGE LAWS.  Bidder has been determined by a final and binding citation and notice of assessment issued by the Washington Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, a provision of RCW chapters 49.46, 49.48, or 49.52 within three (3) years prior to the date of the above-referenced Competitive Solicitation date.

12. CIVIL RIGHTS.  Bidder certifies as follows (must check one):

· COMPLIANCE WITH CIVIL RIGHTS REQUIREMENTS.  Bidder complies with all applicable requirements regarding civil rights.  Such requirements prohibit discrimination against individuals based on their status as protected veterans or individuals with disabilities, and prohibit discrimination against all individuals based on their race, color, religion, sex, sexual orientation, gender identity, or national origin.

OR

· NON-COMPLIANCE WITH CIVIL RIGHTS REQUIREMENTS.  Bidder does not comply with all applicable requirements regarding civil rights.

13. WORKERS’ RIGHTS (EXECUTIVE ORDER 18-03).  Bidder certifies as follows (must check one):

· NO MANDATORY INDIVIDUAL ARBITRATION CLAUSES AND CLASS OR COLLECTIVE ACTION WAIVERS FOR EMPLOYEES.  Bidder does NOT require its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.

OR

· MANDATORY INDIVIDUAL ARBITRATION CLAUSES AND CLASS OR COLLECTIVE ACTION WAIVERS FOR EMPLOYEES.  Bidder requires its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.

14. TERMINATION FOR DEFAULT OR CAUSE.  Bidder certifies as follows (must check one):

· NO TERMINATION FOR DEFAULT OR CAUSE.  Bidder has not, within the three (3) year period preceding the date of this Competitive Solicitation, had one (1) or more federal, state, or local governmental contracts terminated for cause or default.

OR

· TERMINATION FOR DEFAULT OR CAUSE.  As detailed on the attached explanation (Bidder to provide), within the three (3) year period preceding the date of this Competitive Solicitation, Bidder has had one (1) or more federal, state, or local governmental contracts terminated for cause or default.

15. TAXES.  Bidder certifies as follows (must check one):

· TAXES PAID.  Except as validly contested, Bidder is not delinquent and has paid or has arranged for payment of all taxes due to the State of Washington and has filed all required returns and reports as applicable.

OR

· DELINQUENT TAXES.  As detailed on the attached explanation (Bidder to provide), Bidder has not paid or arranged for payment of all taxes due to the State of Washington and/or has not timely filed all required returns and reports as applicable.

16. FINANCIALLY SOLVENT.  Bidder certifies as follows (must check one):

· FINANCIALLY SOLVENT.  Bidder is financially stable and solvent, has adequate cash reserves to meet all financial obligations, has not commenced bankruptcy proceedings voluntarily or otherwise, and is not subject to any judgments, liens, or encumbrances of any kind affecting title to any Goods or Services that are the subject of this Competitive Solicitation.

OR

· NOT FINANCIALLY SOLVENT.  As detailed on the attached explanation (Bidder to provide), Bidder is not financially stable and solvent – i.e., Bidder does not have adequate cash reserves to meet all financial obligations, has commenced bankruptcy proceedings voluntarily or otherwise, or is subject to a judgment, lien, or encumbrance that affects title to the Goods or Services that are the subject of this Competitive Solicitation.

17. LAWFUL REGISTRATION.  Bidder, if conducting business other than as a sole proprietorship (e.g., Bidder is a corporation, limited liability company, partnership) certifies as follows (must check one):

· CURRENT LAWFUL REGISTRATION.  Bidder is in good standing in the State of Washington and the jurisdiction where Bidder is organized, including having timely filed all required annual reports.

OR

· DELINQUENT REGISTRATION.  As detailed on the attached explanation (Bidder to provide), Bidder currently is not in good standing in the State of Washington and/or the jurisdiction where Bidder is organized.

18. REGISTRATION WITH WASHINGTON SECRETARY OF STATE.  Bidder certifies as follows (must check one):

· BIDDER IS REGISTERED WITH WASHINGTON SECRETARY OF STATE.  Bidder is registered with the Washington Secretary of State, is in good standing, and has the following Unified Business Identifier (UBI) number:  ___ ___ ___.

OR

· BIDDER WILL REGISTER WITH WASHINGTON SECRETARY OF STATE.  Bidder is not registered with the Washington Secretary of State but, if designated as the Apparent Successful Bidder, Bidder will register with the Washington Secretary of State to obtain a UBI number and provide proof of such registration satisfactory to [AGENCY] within twenty-four (24) hours of such designation or notification by [AGENCY] or be deemed a nonresponsive bid.

OR

· BIDDER IS NOT REGISTERED WITH WASHINGTON SECRETARY OF STATE.  Bidder is not registered with the Washington Secretary of State and Bidder declines to register with the Washington Secretary of State.  Note: [AGENCY] requires all awarded bidders (including Washington firms and out of state firms) to be registered with the Washington Secretary of State.  Bidders who are not registered will not be awarded a Contract.

19. REGISTRATION WITH WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder certifies as follows (must check one):

· BIDDER IS REGISTERED WITH WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder is registered with the Washington State Department of Revenue, has a business license to do business in Washington, and has the following Unified Business Identifier (UBI) number:  ___ ___ ___.

OR

· BIDDER WILL REGISTER WITH WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder is not registered with the Washington State Department of Revenue but, if designated as the Apparent Successful Bidder, Bidder will register with the Washington State Department of Revenue for a business license and provide proof of such registration satisfactory to [AGENCY] within twenty-four (24) hours of such designation or notification by [AGENCY] or be deemed a nonresponsive bid.

OR

· BIDDER IS NOT REGISTERED WITH WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder is not registered with the Washington State Department of Revenue and Bidder declines to register with the Washington State Department of Revenue.  Note: [AGENCY] requires all awarded bidders (including Washington firms and out of state firms) to be registered with the Washington State Department of Revenue.  Bidders who are not registered will not be awarded a Master Contract.

20. SUBCONTRACTORS.  Bidder certifies as follows (must check one):

· NO SUBCONTRACTORS.  If awarded a Master Contract, Bidder will not utilize subcontractors to provide the goods and/or services subject to this Competitive Solicitation.

OR

· SUBCONTRACTORS.  As detailed on the attached Exhibit A-2 Bidder’s Profile, if awarded a Master Contract, Bidder will utilize subcontractors to provide the goods and/or services subject to this Competitive Solicitation.  In such event, Bidder further certifies that, as to the State of Washington, Bidder shall retain responsibility for its subcontractors, including, without limitation, liability for any subcontractor’s acts or omissions.  Note:  Bidder must provide the precise legal name (including state of organization), business address, and federal tax identification number (TIN) for each subcontractor.  Note:  If the TIN is a SSN, do not provide the SSN.

21. WASHINGTON SMALL BUSINESS.  Bidder certifies as follows (must check one):

· WASHINGTON SMALL BUSINESS.  Bidder is a Washington Small Business as defined in RCW 39.26.010.  To qualify as a Washington Small Business, Bidder must meet three (3) requirements:

· Location.  Bidder’s principal office/place of business must be located in and identified as being in the State of Washington.  A principal office or principal place of business is a firm’s headquarters where business decisions are made and the location for the firm’s books and records as well as the firm’s senior management personnel.

· Size.  Bidder must be owned and operated independently from all other businesses and have either: (a) fifty (50) or fewer employees; or (b) gross revenue of less than seven million dollars ($7,000,000) annually as reported on Bidder’s federal income tax return or its return filed with the Washington State Department of Revenue over the previous three consecutive years).

· WEBS Certification.  Bidder must have certified its Washington Small Business status in Washington’s Electronic Business Solution (WEBS).

OR

· NOT WASHINGTON SMALL BUSINESS.  Bidder does not qualify as a Washington Small Business as set forth above.

22. CERTIFIED VETERAN-OWNED BUSINESS.  Bidder certifies as follows (must check one):

· CERTIFIED VETERAN-OWNED BUSINESS.  Bidder is a Certified Veteran-Owned Business under RCW 43.60A.190.  To qualify as a Certified Veteran-Owned Business, Bidder must meet four (4) requirements:

· 51% Ownership.  Bidder must be at least fifty-one percent (51%) owned and controlled by:

(a) A veteran as defined as every person who at the time he or she seeks certification has received a discharge with an honorable characterization or received a discharge for medical reasons with an honorable record, where applicable, and who has served in at least one of the capacities listed in RCW 41.04.007;

(b) A person who is in receipt of disability compensation or pension from the department of veterans affairs; or

(c) An active or reserve member in any branch of the armed forces of the United States, including the national guard, coast guard, and armed forces reserves.

· Washington Incorporation/Location.  Bidder must be either an entity that is incorporated in the state of Washington as a Washington domestic corporation or, if not incorporated, an entity whose principal place of business is located within the State of Washington.

· WEBS Certification.  Bidder must have certified its Veteran-Owned business status in Washington’s Electronic Business Solution (WEBS).

· WDVA Certification.  Bidder must have provided certification documentation to the Washington Department of Veterans’ Affairs WDVA) and be certified by WDVA and listed as such on WDVA’s website (WDVA – Veteran-Owned Businesses).

OR

· NOT A CERTIFIED VETERAN-OWNED BUSINESS.  Bidder does not qualify as a Certified Veteran-Owned Business as set forth above.

23. REFERENCES.  Bidder certifies that the references provided to [AGENCY] have worked with Bidder and that such individuals and firms have full permission, without any additional requirement or release, to provide such references and information to [AGENCY].  Bidder hereby authorizes [AGENCY] (or its agent) to contact Bidder’s references and others who may have pertinent information regarding Bidder’s prior experience and ability to perform the Master Contract, if awarded.  Bidder hereby authorizes such individuals and firms to provide such references and release to [AGENCY] information pertaining to the same.

24. COVID-19 – CONTRACTOR VACCINATION VERIFICATION PLAN.  Bidder certifies as follows (must check one):

· BIDDER HAS A COVID-19 CONTRACTOR VACCINATION VERIFICATION PLAN THAT COMPLIES WITH THE VACCINATION PROCLAMATION.  BIDDER:

· Has reviewed and understands Bidder/Contractor’s obligations as set forth in Proclamation 21-14 – COVID-19 Vaccination Requirement (dated August 9, 2021), as amended by Proclamation 21-14.1 – COVID-19 Vaccination Requirement (dated August 20, 2021), as further amended by Proclamation 21-14.2 – COVID-19 Vaccination Requirement (dated September 27, 2021);

· Has developed a COVID-19 Vaccination Verification Plan for Bidder/Contractor’s personnel (including subcontractors) that complies with the above-referenced Proclamation;

· Has obtained a copy or visually observed proof of full vaccination against COVID-19 for Bidder/Contractor personnel (including subcontractors) who are subject to the vaccination requirement in the above-referenced Proclamation;

· Complies with the requirements for granting disability and religious accommodations for Bidder/Contractor personnel (including subcontractors) who are subject to the vaccination requirement in the above-referenced Proclamation;

· Has operational procedures in place to ensure that, if awarded, any contract activities that occur in person and on-site at Washington state agency premises or at the premises of any Purchaser who so requests (other than only for a short period of time during a given day and where any moments of close proximity to others on-site will be fleeting – e.g., a few minutes for deliveries) that are performed by Bidder/Contractor personnel (including subcontractors) will be performed by personnel who are fully vaccinated or properly exempted as required by the above-referenced Proclamation; 

· Has operational procedures in place to enable Bidder/Contractor personnel (including subcontractors) who perform contract activities on-site at Washington state agency premises or at the premises of any Purchaser who so requests to provide compliance documentation that such personnel are in compliance with the above-referenced Proclamation; and

· Will provide to [AGENCY] or Purchaser, upon request, Contractor’s COVID-19 Vaccination Verification Plan and related records, except as prohibited by law, and will cooperate with any investigation or inquiry pertaining to the same.

OR

· BIDDER DOES NOT HAVE A COVID-19 CONTRACTOR VACCINATION VERIFICATION PLAN.  Bidder does not have a current COVID-19 Contractor Vaccination Verification Plan and, if designated as the Apparent Successful Bidder, Bidder would not be able to develop and provide a COVID-19 Contractor Vaccination Verification Plan to ensure that Bidder’s personnel (including subcontractors) meet the COVID-19 vaccination requirements as set forth in the above-referenced Proclamation and provide the same to [AGENCY] within twenty-four (24) hours of such designation.  [Note:  Compliance with the Proclamation is mandatory for on-site contract activities performed by Bidder/Contractor personnel as prescribed by the Proclamation.  Bidders/Contractors who are not able to perform in compliance with the Vaccination Proclamation will not be evaluated.]

25. STATUTORY PREFERENCE FOR PCB-FREE PRODUCTS & PRODUCTS-IN-PACKAGING.  Pursuant to RCW 39.26.280, [AGENCY] is providing a bid preference in the amount of five percent (5%) to any bidder that provides products or products-in-packaging that do not contain Polychlorinated Biphenyls (PCBs).  All bidders must certify whether they are seeking the Statutory Preference for PCB-Free Products & Products-In-Packaging.  Bidders who seek to obtain the five percent (5%) bid preference for PCB-Free Products & Products-In-Packaging must, in regard to the products and products-in-packaging pertaining to this Competitive Solicitation, certify either (a) that all of their products & products-in packaging; or (b) specific products & products-in-packaging are PCB-free.  To be deemed to be ‘PCB-free,’ the applicable products must be tested, within the previous 365 days, by an independent, third party laboratory using Environmental Protection Agency Analytical Method 1668c, and have been found NOT to contain PCBs.  Such test for the applicable products must be attached to this certification.  Bidder certifies as follows (must check one):

· NO BID PREFERENCE.  Bidder is not seeking a bid preference for PCB-Free Products & Products-In-Packaging.

OR

· BID PREFERENCE FOR ALL PRODUCTS & PRODUCTS-IN-PACKAGING.  Bidder is seeking a bid preference for all of Bidder’s products pertaining to the above referenced Competitive Solicitation.  Bidder certifies that each and all of Bidder’s products identified in the above referenced Competitive Solicitation have been be tested, within the previous 365 days, by an independent, third party laboratory using Environmental Protection Agency Analytical Method 1668c, and have been found NOT to contain PCBs.  Bidder further certifies that the attached test results are the official test results for such products.

OR

· BID PREFERENCE FOR SPECIFIC PRODUCTS & PRODUCTS-IN-PACKAGING.  Bidder IS seeking a bid preference for Bidder’s following specific product(s) pertaining to the above referenced Competitive Solicitation.  Bidder certifies that each of Bidder’s listed product(s) pertaining to the above referenced Competitive Solicitation has been be tested, within the previous 365 days, by an independent, third party laboratory using Environmental Protection Agency Analytical Method 1668c, and have been found NOT to contain PCBs.  Bidder further certifies that the attached test results are the official test results for such product(s).

PRODUCT:  __________________________________________________

PRODUCT:  __________________________________________________

PRODUCT:  __________________________________________________

*ADD ATTACHMENT IF NECESSARY

26. TOPIC.  ______	Comment by Kirkland, Kim (DES): Area to add additional agency related information





Bidder further certifies that it shall provide immediate written notice to [AGENCY] if, at any time prior to a Master Contract award, Bidder learns that any of its certifications set forth herein were erroneous when submitted or have become erroneous by reason of changed circumstances.



I hereby certify, under penalty of perjury under the laws of the State of Washington, that the certifications herein are true and correct and that I am duly authorized to make these certifications on behalf of the Bidder listed herein.

		BIDDER NAME:  _____________________________________________________
		Print Name of Bidder – Print full legal entity name of the firm submitting the Bid



		By:	______________________________
	Signature of Bidder’s authorized person

Title:	______________________________
	Title of person signing certificate

Date:	________________________________

		___________________________________
Print Name of person making certifications for Bidder

Place:	________________________________
	Print city and state where signed







Return this Bidder’s Certification to Procurement Coordinator at:
____________@_______
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