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DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

June 16, 2003
TO:

State Agencies
FROM:
Bill Joplin, Assistant Director

SUBJECT:
Washington Purchasing Manual July 2003 Edition
The new Washington Purchasing Manual is the culmination of the first comprehensive review of the General Authorities in over a decade. It reflects the result of full and frank discussions on the General Authorities.  While confirming the State’s commitment to the Principles of Purchasing, the review identified an essential need to clarify delegated purchase authority, provide improved purchasing guidance and increase procurement knowledge.

The review indicated that the General Authorities had become cumbersome and increasingly difficult to use.  Given the critical role of the General Authorities, OSP established an Advisory Group to provide direction and support for the development of a format that is readable, accessible, and provides clear guidance.  To this end, the Advisory Group redesigned and reorganized the General Authorities as well as renaming it the Washington Purchasing Manual. 

We are grateful to the Advisory Group for their suggestions, input and hard work in creating the Manual.
Some new features to the Manual include:

· Enhanced index and glossary

· Easier to read, streamlined text

· More descriptive titles and simplified language throughout

· New, easy to use numbering scheme

· New forms index

· Hotlinks to RCWs, other sections within the manual, and other key publications referenced in the manual

Crosswalks are provided to help facilitate the transition from the old General Authorities to the Washington Purchasing Manual's revised numbering scheme.
In conjunction with the redesign process, certain policies were updated.  Following, by section, is a listing of the more significant revisions:
· Agencies must designate an agency purchasing representative(s) at the management level with policy and operational level oversight.  (Part 1.3)
· Increasing the current sealed bid limit to $42,300 from $41,000 (Part 6.1)
· Products and services offered by Correctional Industries that are not available on State Contracts must be acquired through competition in compliance with the Washington Purchasing Manual (Part 6.1)
· Specific acquisitions designated as exempt from competition (Part 7.2)
· Authority to acquire gasoline charge cards no longer delegated (Part 8)
· Guidelines for requesting a limited or a specific purchase authority (Part 6.15)
We are encouraging you to use the electronic version of the manual.  You will find it under Washington Purchasing Manual at www.ga.wa.gov/pca/manual.htm.  If you have any questions or comments regarding the Washington Purchasing Manual, please contact your agency purchasing representative.  In the event your agency has not yet designated a purchasing representative feel free to contact us at purchasingmanual@ga.wa.gov .

This edition of the Washington Purchasing Manual Supersedes the General Authorities dated January 2003.  To allow adequate time for you to identify and incorporate necessary changes to your current agency purchasing policies and procedures, you will have until December 31, 2003 to implement the policy and procedures contained in the Washington Purchasing Manual.
Forums for understanding and implementing the Washington Purchasing Manual and associated training will be offered on an ongoing basis in the coming months.  On June 24 an orientation session for agency designated purchasing representatives will be held.  Information regarding additional training sessions will be made available through your agency purchasing representatives.
Sincerely:

Bill Joplin

Assistant Director of the Office of State Procurement
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