
[image: image1.wmf]
State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

July 1, 2004
OSP Directive 04-07

TO:

Agency Directors and State Agencies Purchasing Representatives
FROM:
Bill Joplin, Assistant Director

SUBJECT:
Chapter 2 How to use the Washington Purchasing Manual, Chapter 3 Glossary, Chapter 6 Applying the Principles of Purchasing, Chapter 8 Non-Delegated Purchases, Chapter 9 Other Types of Purchases, Chapter 10 Recommended Best Practices
We are revising several chapters of the state of Washington Purchasing Manual issued by the Office of State Procurement (OSP).  The effective date of these revisions is July 1, 2004 and agencies have until July 31, 2004 to implement these changes.  The revisions include numerous policy updates.
Key changes to statewide purchasing policy include:

Chapter 2 How to use the Washington Purchasing Manual
· Extends the date that agencies have to continue to use the superseded General Authorities purchase delegation reference

Chapter 3 Glossary
· Definitions have been added relative to the implementation of the purchasing elements of House Bill 1813 Expanding Opportunities for People with Disabilities

Chapter 6 Applying the Principles of Purchasing

· Language has been added relative to the implementation of the purchasing elements of House Bill 1813 Expanding Opportunities for People with Disabilities

· Modifies the reporting requirements for Best Buy purchases
· Language has been added relative to the withdrawal of a bid

· Advance approval by the Department of General Administration for trade in of state owned equipment is no longer required

· Language has been added that clarifies the negotiation parameters under sealed bidding
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Chapter 8 Non-Delegated Purchases
· Modifies Section 8.1.f Weapons, Firearms, Signal Guns, and accessories
Chapter 9 Other Types of Purchases

· Adds Competitive Contracting

Chapter 10 Recommended Best Practices

· Adds forms relative to the implementation of the purchasing elements of House Bill 1813 Expanding Opportunities for People with Disabilities
The policies and procedures prescribed in the Washington Purchasing Manual are the minimum requirements that state agencies must meet.  An agency may adopt more restrictive or detailed polices as long as the agency meets the required minimum standards.
All OSP directives and policies are available on our web site at http://www.ga.wa.gov/PCA/regulat.htm
Questions regarding policy content and proper interpretation of the purchasing polices contained in the Washington Purchasing Manual should be directed to Mr. Jack Zeigler of my staff at jzeigle@ga.wa.gov.
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